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   ACCOUNTS RECEIVABLE

Order of Report to be attached:

Customer List

Journal Detail Report- Current Batches

Sales Journal - Invoices

Cash Receipts Journal

Adjustments and Credit Memos

Aged Invoices

Statements

A/R Subsidiary Ledger

Adjusted Trial Balance

General Journal 

Income Statement   

Balance Sheet   

General Ledger Flash Report

General Ledger

Income Statement date 9/01/0X

Did you make your archival disk and a backup disk?

SET UP ACCOUNTS RECEIVABLE
1. Update the Chart of Accounts by adding the following accounts:                                                 
2012
Sales Tax Payable

Liability

4200
Sales Returns & Allowances
Revenue

4210
Sales Discount


Revenue

4250
Freight Revenue

Revenue

6200
Bad Debt Expense

Expense

2. Print a new Chart of Accounts.

3. Add the following customers.  Determine your own code.

*All Used Cars Corp, Home Office, 351 Auto Row, Carson, NY

*Peppermill Police Dept, 100 King Drive, Peppermill, NY

*Peppermill Counry Club, 100 Country Club Dr., Peppermill, NY

*Transfer Funeral Home, 50 Dead End Street, Ventura, NY

*World Wide Corp., 752 Space Street, New York, NY

4. Print Customer List.

5. Enter Standard Items (Inventory). All items are non taxable and use 4010 as the sales account.  The price is for Price A.

Small Car
$ 50

Medium Car
   75

Large Car
 100

Van

 150

6. Print Standard Items List.

DAILY TRANSACTIONS

1. Enter daily transactions in eith ther accounts receivable or general ledger module.

2. Print the Journal entry detail report.

3. Print the Sales Journal.  Keep invoics with this report.  Normally they would have been mailed to the customer.

4. Print Cash Receipts Journal and any Credit memo Journal.

MONTH END ACTIVITIES

1. Print Aging Report.

2. Print Detail Report - Subsidiary Report

3. Print Statements.

4. Enter and post adjusting entries.

5. Print Journal Report.

6. Print Trial Balance- Summary

7. Print Trial Balance-Detail

8. Print Income Statement

9. Print Balance Sheet

10. Print General Ledger Flash Report

11. Make an archival disk.  Put aside should you need to restart from this point.

12. Perform period end closing.  Close Accounts Receivable the close General Ledger.

13. Print Income Statement dated 9/30/0X shwoing no dollars in the current column.  This indicates the previous month was closed.

14. Compile all reports following the steps given in the lab work discussion in Chapter 2.

Dr. Detail PhD - August Transactions

August 1, 200X
Billed Peppermill Police  2/10 Net 30 P.O.# AUGUST




Invoice starts at 4000.




10 Large Cars and 2 vans

August 1, 200X
Purchased cleaning supplies from Target Stores with Cash $200

August 4, 200X
Paid Rent on Pager. $25/month  Check #1008 

August 9, 200X 
Weekly Cash Sales Receipts $3000

Enter Cash Sales

1.
Select A/R

2.
Select Transaction.

3.
Enter Cash as a customer.  It is an automatic feature in the program.  The program will automatically enter it as a cash sale and record the debit in the cash account instead of A/R.

4.
Follow the instructions for the Header, line items, and summary from A/R Invoices instructions.

4. To edit a line item, double click on line item.  This will put this line in the entry line.

Note:  because this is a cash sale no partial payment can be entered for a cash sale


August 9, 200X 
Robert detailed 2 small cars for Taleen Vezina who paid by check # 105. $100, Terms: Cash With Order.  She needs an invoice for her records. 
August 9, 200X
Purchased a high-pressure Washer to wash cars without using  customer's water from Equipment Masters on account $1000  Change Vacuum Cleaner and Accumulated Depreciation account to Equipment and Accum Depr-Equipment.
August 11,200X 
Billed Peppermill Police Dept., for 12 large cars, 3 vans  2/10 Net 30

P.O. August1

August 17, 200X 
Billed All Used Cars Corp. -Home Office for detailing cars




5 Vans, 6 Medicum Cars, 7 Large Cars, Net 30, P.O. 678

August 17, 200X
Paid Equipment Masters on account, $500 Check #1009
August 19, 200X 
Billed Peppermill Country Club for 3 large cars, Net 30, P.O.817

August 21, 200X 
J. R. Domingo of the Peppermill Country Club called saying he did not like the job that was done.  Send a credit memo invoice

August 21, 200X 
Received Check #14001 date 8/19 from Peppermill Police for $1900 to be applied to August 11 invoice first and the rest to August 1 invoice.  Don't forget the discount.

August 21, 200X 
Billed Transfer Funeral Home for 6 vans, Net 10 days P.O. T6459

August 29, 200X
Received CK #7201 dated 8/28 from Transder for $900, payment in full. 

August 31, 200X 
Called All Used Cars Corp--Received a message that they had gone out of business and had no money to pay any invoices.  Record the invoice as uncollectible.

August 31, 200X 
Paid Joe Gevorkyan $1000 for part-time help for the month. K# 1010

August 31, 200X
Robert withdrew $1000. Check #1011

Adjusting Entries 

August 31, 200X
Truck Depreciation  $50 

August 31, 200X
Equipment Depreciation, $75 ( includes both vacuum cleaner and high pressure washer) 

August 31, 200X 
Cleaning Supplies on hand $110 (Adj. $755)




Office Supplies Used $400

� EMBED MS_ClipArt_Gallery.5  ���








[image: image2.wmf]_1052772923

