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        ACCOUNTS  PAYABLE

Order of Reports to be attached:

Vendor List

A/P Detail Report - 9/1/0X

Sales Journal with Invoices

Cash Receipt Journal

Purchases Journal with Purchase Orders

Check Register with checks

Adjustments and Credit Memo

A/R and A/P Aged Invoice Listing

Journal Detail Report - Current Batches

Statements

A/R and A/P Subsidiary Ledger

Adjusted Trial Balance

General Journal Report

Income Statement

Balance Sheet   9/30/0X

General Ledger 



Income Statement date 10/01/0X

Did you make an archival disk and a back-up copy?
INSTRUCTIONS--ABC COMPANY:
Instruction 1 :  Update the Chart of Accounts by adding :2120 Sales Tax Payable, a liability.

Instruction 2  :  Print a new Chart of Accounts.

Instruction 3  :  Add the following vendors and their beginning balances. There are no P.O. numbers. All terms are Net 30.

A/P OPEN ITEMS (ABC)
September 01,200x
	Vendor #

1101

K101

M101

M102

S101

T102
	Name

International  Sales. 12 N. Hope beaumont,IL,30123-4444

Korean Sales. 132 Top St, Highland, IL 30123-0001

Mitsui, 8 Park Place Tree, IL. 30111-5014 

Mombasa, 56 C. St,Highland, IL,30124-0008.

Sulu, 7567 Topper, Beaumont, IL.30124-0019

Thomas Ad. 15 News St. Highland, IL.30123-9999
	Invoice #

2010

2111

2112

CM to 2112

2101

2102

2103

2113

2104
	Date

6/01/200x

8/01/200x

8/25/200x

8/29/200x

7/07/200x

7/07/200x

8/15/200x

7/25/200x

8/25/200x

7/29/200x
	$

22,288.50

  1,775.00

     125.00

    (  62.50)

---------------

24,126.00

       75.00

  1,000.00

     375.00

     100.00

     187.50

--------------

     287.50

     300.00

--------------

26,163.50


**Should your A/P account total be different, use the first invoice(*) to increase or decrease to make your General Ledger A/P account agree with the A/P  module open items.

Instruction 4  :  Print a vendor list and verify for accuracy.

Instruction 5  :  Enter A/P Open Item.  Print the A/P Aged Invoice Listing to make sure it agrees with the General Ledger Accounts Payable account.

Instruction 6 :   Set the Sales Tax rate to 10 % 

Instruction 7  :  Change the G/L Offset Accounts to match the ABC Company Chart of Account.

Instruction 8  :  Change Company Information: A/P Next Check #5211.

MONTHLY TRANSACTION:

Instruction 1  :  Enter Daily Transactions. 

Instruction 2  :  Print Sales Journal.  Keep Invoices with this report.

Instruction 3  :  Post and print List of Entered Receipts.  Print Cash receipts Journal to show it was posted.  The information should be the same.

Instruction 4  :  Print and post the Purchase Invoices

Instruction 5  :  Print Purchases Journal. Verify accuracy.

Instruction 6  :  Print Cash Disbursement Journal. Verify accuracy 

MONTH-END ACTIVITES:

Instruction 1  :  Print  A/R Aged Invoice Listing

Instruction 2  :  Print A/R Invoice Activity Listing

Instruction 3  :  Print Customer Statements

Instruction 4  :  Print A/P Aged Invoice Listing

Instruction 5  :  Print  A/P Invoice Activity Listing

Instruction 6  :  Print Trial Balance. (This will help with the adjusting entries.)

Instruction 7  :  Enter adjusting entries.

Instruction 8  :  Print Journal Entries edit list to screen to review for correctness.

Instruction 9  :  When correct, post Journal Entries—this makes a hard copy of the Journal Entries.

Instruction10 :  Print Adjusted Trial Balance.

Instruction 11:  Print Income Statement.

Instruction 12:  Print balance Sheet.

Instruction 13:  Make an archival disk. Put aside should you need to restart from this point.   

Instruction 14:  Perform on the-end closing. Close the Sales Journal, The Cash receipts Journal, the A/R  Subsidiary Ledger, the Purchases Journal. The Check Register Journal, The A/P Subsidiary Ledger and then the General Ledger.

Instruction 15:  Print Income Statement dated 10/31/0x  showing no dollars in the current column.  This indicates the previous month was closed

Instruction 16:  Compile all report following the steps given in the lab work discussion in Chapter 2.

ABC COMPANY September  TRANSACTIONS
a.   Sept.  1, 200x   Received order from Imports, 1000 African Dusters at $10 each on account. (Create an invoice.) No. P.O. 2/10 Net 30.UPS. $15. Use A100. No tax.

b.   Sept.  1, 200x   Purchased items for Imports at 1/2 of selling price, on account, from International Sales. 2/10 Net 30. $5000. Inv #2114.

c.   Sept.15, 200x    Purchased office supplies, write check immediately,$175. Swan Office Supplies, 3000 Fair Oaks Ave, park, IL 32146-1345. Inv #2115. 

d.   Sept.15, 200x   Purchased rent from both tenants, $2200. Check #501, Day,$1000. Check #1040, Jones, $1200. ($1000 for Sept, $200 for Aug.)

e.   Sept.15, 200x    Received order from Together Gifts for 1000 Japanese hats at $1.00 each (plus sales tax) to be delivered to : Karate Studios B, 85 Mary Drive, Pasadena. IL.32111-5545 (Create invoice.) 2/10 Net 30.

f.   Sept.15, 200x    Ordered from International Sales the hats on account at half the selling price. 2/10 Net 30. $500. Inv #2116

g.   Sept 25, 200x   Mobile Products ordered 250 ebony earrings. $60/each. UseA100. Net 30.UPS $5 plus sales tax.

h.   Sept.25, 200x   Ordered from Sula Supplies the 250 earrings @30. Due on receipt. $7500. Inv#2117.

i.   Sept. 25, 200x   Imports ordered 500 Japanese Hats @$0.50 each. 2/10 Net 30. UPS $10 plus sales tax. 

j.   Sept. 25, 200x   Purchased 500 Japanese hats @$0.25 each from International Sales. 2/10 Net 30. $125. Inv #2118.

k.   Sept.29, 200x   Imports returned 250 hats as defective. (Remember sales tax.)

l.   Sept. 29, 200x   Returned 250 hats to International Sales. Inv #2119. We will not buy Hats from International again!

Payments
m.  Sept.30, 200x   Paid phone bill, $155. Inv #2120. Highland Utility, 700 Orange Grove. Highland, IL 30124-0004.

n   Sept. 30, 200x   Bank of America, P.O.Box7523,  Highland, IL.30124-0002. Made mortgage payment, $2,000--$550 interest, $1450 principal. Inv # 2121.   

o.   Sept.30, 200x   Paid US Postmaster, P.O. Box 1 , Highland, IL, 30124-0000 for bulk mailing Permit for advertising leaflets. $450. Inv #2122.

p.   Sept.30, 200x   Imports paid in full, receiving a $2.95 discount, CK#502, $10,159.55.

                               Unusual Gifts paid 4/29 invoice in full. Check#728, $1500.

                               Persons Products, paid April invoice check#710111, $7000.

q.   Sept.30, 200x   Paid all Sula Supplies invoices and all invoices for International Sales except 9/1  and 9/15.

Sept. 30, 200x Adjusting Entries
r.   Sept.30, 200x    Supplies on hand, $150, 
 used $175.

s.   Sept.30, 200x    Prepaid insurance Expired       $100.

t.   Sept,30, 200x    Building Depreciation               $555.

AUDIT   TEST- Chapter 5








     ABC






1.   How much cash was brought into the company?
_________

2.   How much cash did the company pay out?

_________

3.   What is the balance in A/R?



_________

4.   What is the balance in A/P?



_________

5.   What was the activity for the period?


_________

6.   Balance in Owner's Equity?



_________

7.   Total Income from Services or Sales?


_________

8.   Total Purchase?





_________

9.   Total Purchase Returns & Allowance?


_________

10.  Total  Purchase Discount?



_________

11.  Total Sales Discount?




_________

12.   What customers are represented  by the balance


        in A/R?






_________

13.  Total expenses for the month?



_________

14.  What is the aging of the open items in A/P?

_________

15.  What is the year-to-date income?


_________

ABC  Company

Check Totals


Cash



$  21,285.80


A/R



    17,605.00


A/P



      7,250.00


Trial Balance


  643,533.75


Net Income


    13,410.80
MTD

$17,003.30   YTD


Total Assets


  612,015.80

ABC    Company

Trial Balance
A  B  C


  COMPANY
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