ACCOUNTING 120

COMPUTERIZED ACCOUNTING
MW 8:30-Noon      Ticket#1345      RoomSR324

INSTRUCTOR:  CHRISTY KLOEZEMAN

Text:  Computerized Acctg Principles

Office:SR340  
  




Kloezeman





Phone: 240-1000 X5524  
  Supplies:  10 Disks  3 1/2"  HD 


 


  1 CD-R Disk(if you are going to be doing your work at home)

e-mail  ckloezem@glendale.edu



FAX:   626-799-1965

 DAY

DATE

SUBJECT

Week 1           

  1

6/30
M
Introduction & Computer/Windows & Business Works

 Basics





Chapter 1: Comp Actg Basics





Chapter 2: Company Configuration




Quiz 1: Chapters One & Two

  2

7/2  W
Chapter 3: General Ledger 

 



Quiz 2: Chapter 3

--------------------------------------------------------------------



Week 2

  3

 7/7 M
Test 1: Windows/ Chap1&2&3
Chapter 4- Accounts Receivable


4
 7/9 W 
Chapter 4- Accounts Receivable




Quiz 3– Chapter 4

--------------------------------------------------------------------

Week 3


5
 7/14 M
Chapter 5- Accounts Payable

  6
 7/16 W
Chapter 5- Accounts Payable





Quiz 4– Chapter 5

--------------------------------------------------------------------

Week 4

7
7/21
M
Test 2:  A/R and A/P




Chapter 6: Inventory/Order Entry
8
7/23 W
Chapter 6: Inventory/Order Entry




Quiz 5 – Chapter 6
-------------------------------------------------------------------

Week 5

9
7/28 M
Chapter 7: Auditing




Quiz 6 – Chapter 7

10
7/30 W
Lab time: Instructor at a conference
Week 6

11
8/4  M
Lab time: Instructor at a conference


12
8/7 Th
FINAL – 10:30 - Noon 





Cumulative Lab Only

All Lab work due at 10:30 AM. None will be accepted after the final
This schedule can change based on how the class is doing. Please keep it up-to-date.
TIME SCHEDULE
 8:30 - 10:00
Lecture

10:00 - 10:15
Break

10:15 - 12:00
Lecture/Demo

Lab time in the open lab after class


HOMEWORK/LAB WORK
Your homework is to read the chapter, take a quiz on the chapter, then do the sample problem, Susy's Balloons.  After mastering the individual module's commands, you are to do on your own, the problem for  ABC Company.  Check totals for the lab work will be handed out, please remind me!  You need to complete the Audit Tests at the end of each chapter for both Susy and ABC Company, this is to be turned in with the Lab work for each chapter.  Do not ask to look at other student's work.  Both the Susy problem and ABC Company problem is to be turned in for a grade. You must do the lab work during your own lab time. Each module has a lab problem to be graded.  No Xerox copies of printouts will be accepted.  Chapter 7 lab work is to answer audit questions for Susy.  All the information can be taken from the reports in the book and can be completed without finishing all chapters.

QUIZZES/TESTS/GRADES

Your grade will be determined by the scores on your quizzes and tests scores, and the amount and quality of your lab work. There are no Make-up Quizzes or Tests.  The lowest test score will be dropped.  A doctor's excuse is not needed nor accepted.  

You cannot get an A in this class by just getting A's on the test.  You must do the lab work.  This is a skills class as well as principles.  You cannot get an A in this class if you flunk the final!
TESTS

100

QUIZZES

 50




400-445
A
90%

LAB WORK

195




356-399
B
80%

Final

100




311-355
C
70%



445




267-310
D
60%








0 - 266
F
50%

Keep Track of Your Grade
      Tests,etc.






Lab work 

Poss
  Score



  Susy  Score
ABC
Score
Quiz 1

10




Set-up  10
 
15

Quiz 2

10




G/L
   10

20

Quiz 3
 
10




A/R
   15

25


Quiz 4
     10




A/P
   15
 
25

Quiz 5
 
10




Inv/OE  15
 
25
Quiz 6

10




Audit   20

Test One

100





   85

110

Test Two

100







Final

100






250




       


LAB WORK

The lab work consists of the Sample Problem (Susy's) and the ABC Company problem at the end of each Chapter.  You can do your lab work at home or in the computer center at a time of your own choosing. You need to pay 9 cents per printed page so be sure to print to the screen first.  Use only the San Gabriel Computer Center. You will need a Student ID card to use the San Gabriel Lab.

Problems
Always make a print screen if you run into problems, it will help me solve it. To do this press the print screen, then open a word document and paste the screen into a word document.  You can then print the document.  However, I can only tell you how to fix it not what you have done.  I am not a mindreader.

Sometimes making a copy of your data and playing with the copied data until you get it correct is helpful.  When you finally find something that works then make that disk your data disk by re-labeling your disk. Don't forget to re-label.

Due Dates
Points will not be taken off for late lab work.  However, you will get behind if you do not complete it when it is due.  Do not save up several months lab work and turn them in all at once or else I will take off points. The lab work will be due the week after we have finished that Chapter.

Extra Credit

You can do Chapters 6 for ABC Company as 5 points extra credit. Also extra credit points for each chapter will be given for completing Dr. Detail Problems.  Maximum of 50 points extra credit.

How to turn in Lab work
The lab work problem should be turned in a manila folder with a two- prong fastener at the top. A sturdy holder for your archival disk must be included on the inside front of the folder. Do not count on getting this archival disk back by the next week.  It is your storage copy, not your back-up copy. There should be a different folder for each company and each chapter.  Your name and description of the lab work should be placed on the tab.  You can reuse your folder, just change the description.  DO NOT turn in the lab work in plastic folders, I will not accept them.  Always have the cover sheet included in the text as the first sheet of the lab work.
Chapter 7 lab work is to read and perform the audit work for Susy.



Check List for Lab work
Archival Disk

Audit Test

Cover Sheet

Reports in order given on the cover sheet

Label - Your Name, Company Name, Chapter X

.

Drop Policy
It is your responsibility to drop this class.  Do not expect the instructor to drop you if you stop coming.  However, the instructor can choose to drop you due to lack of attendance, poor scores or disruptive behavior.

NOTE:If you are going to drop this class, please talk to me before.

  

Maybe we can work out a solution.
Glendale Community College Academic Dishonesty Policy
College study is the process of becoming an independent scholar.  All students are expected to do their own work.  All forms of cheating and plagiarism are absolutely forbidden.  This is the official policy of Glendale Community College and the instructor of this course.  Students found cheating will have their assignments marked 0 for failure and may receive a failing grade for the course.

Examples of cheating include, but are not limited to, the following:

* using unauthorized materials on exams

*copying other student exams

*submitting any assigned work not the student's own

*copying other written materials without proper credit to the original author

*downloading from computer networks

*purchasing papers

Incidents of academic dishonesty will be reported to the Vice President of Instruction and will become part of the student's Glendale College file.



What I hear, I forget



What I see, I remember;



What I do, I understand.
    O    O





  Audit Test





Archival





Disk





    O     O











   Cover


   Sheet


   W/ lab work


   underneath








L


A


B


E


L





Your Name


Susy or ABC


Chapter ____








