  

Company Description

In July, Doris Robinson (student) decided to invest $10,000 of her personal money to start a basket gift shop called Gift Basketry.   (Record this in the A/P module under Bank Reconciliation)  She found a store to rent at 1919 Huntington Dr., New City, California 99999 , phone number

 (626) 441-9955  for $900/month with one month security deposit. The Federal Id # is 95-123456 and the State ID # is 235-123456.  Because she is catering to businesses she will be opened Monday through Friday from 8:00AM to 5:00PM.  Her phone number is 818-798-1111, her fax is 818-798-2222, and her e-mail is Basket@email.com.  Her fiscal year will start in July and end in September which is one month after her best month.

Vendors

She has decided to buy the pre-made baskets from three artists.  Use account 500 for the distribution account for all three vendors.  

The Birthday Baskets will be purchased from Tom Falk, 1200 N. Vine St., Gardena, CA 90247, phone 656-790-1121 and fax 656-790-2222, account number 12345, Federal Id# 357-22222.  

The Get Well Baskets will be purchased from Lin Yee, 340 Chapel St., Alhambra, CA  91801, phone 626-445-6221, Fax 626-445-6222, account # 457, Federal ID# 259-76543

  The Wedding Baskets will be purchased from Linda Hernandez, 4523 Los Angeles St., Los Angeles  90032, phone 213-258-1122 fax, 213-258-1222, account #2345, Federal ID# 123-456789.


A contract was signed with each of her vendors to supply two (2) baskets each workday to maintain quality and will be billed at the end of each week with payment immediately.  Payment terms are Net 5 days.


A Discover Card, P.O. Box 550, Salt Lake City, Utah 84064 and VISA card, P.O. Box 111, Pasadena, CA  91010  have been opened in the company's name.

CUSTOMERS

Doris was able to obtain three main customers from the building next to the shop at 1800 Huntington Dr. Payment terms are Net 10 days and are taxable.

Akopian Legal Services,
Suite 205



Roberts Typing Service, 
Suite 401


Amy H. West, DDS,

Suite 101

Sales (Items)

The price list and cost  for each basket is:  








Selling Price

Cost

Birthday Baskets 
$24.00 

$7

Get Well Basket
$20.00


$5

Wedding Basket 
$40.00


$10





Sales Tax rate is 8.25%

Doris has decided to enter her sales at the end of each week.  Her Sales invoice number will start at 1000.

Expenses

Doris opened a checking account with New City Bank.  Her checks will start numbering at #101.  She will pay most of her bills at the end of each month. She has also decided to pay her utility bills on a level pay plan basis in which she will pay the same amount each month. This will include her gas, electricity and water bills.
Accounting Procedures and Records


Financial statements that will need to be developed at the end of each month are the following:

Sales Journal

Purchases Journal

Check Register

General Ledger

Income Statement

Balance Sheet

Cash Flow Statement

A/R Subsidiary Ledger & Statements*

A/P Subsidiary Ledger*

Inventory Subsidiary Ledger*
Bank Reconciliation- Perform a bank reconciliation using the July 31st New City Bank Statement.


The Chart of Accounts that she has selected is as follows:

Assets



Liabilities



Owner's Equity


101
Cash


201
A/P



301
Robinson,Capital


105
Cash on Hand

202
Sales Tax Payable

302
Robinson,Drawing

109
Security Deposit





399
Retained Earnings

110
A/R

120
Inventory

130
Office Supplies

150
Office Equipment

151
Accumulated Depr-Office Equip

Revenue







Expenses
401  Sales



500 Cost of Goods Sold
603 
Office Supplies Exp

450  Sales Return & Allowance




604
Depreciation Expense

451  Sales Discount






605  
Rent Expense

610 Decorating Materials Exp 

615 Utilities Expense

616 Telephone Expense

620       Advertising Expense
650       Bank Charges



999
Suspense

July Transactions

(G/L, A/R, A/P, Inventory)

Week One (July 1-7)

Cash Receipts( Record in Bank Reconciliation)

Record the deposit of Doris' personal check #1012 for $10,000. 

Inventory

Record the 7/1 purchase and receipt  of 10 baskets per vendor.  Payment Terms Net 5 days.











Inv#




Tom Falk

Birthday
10 @ $7
640




Lin Yee 

Get Well
10 @ $5
1010




Linda Hernandez
Wedding
10@ $10
200

Sales

Next to Doris' shop, 1800 Huntington Dr. was a large office building.  The first week she mailed a filer to each office and received three orders to be paid in  5 days.  She will make an invoice for a July 5th order that will be included when she delivers the baskets.  Remember Sales Tax.

Inv#

 001
Akopian Legal Services,
Suite 205
3 Birthday Baskets

$77.94

 002
Roberts Typing Service, 
Suite 401
1 Get Well Basket








1 Wedding Basket

$64.95

 003
Amy H. West, DDS,

Suite 101
1 Birthday Basket








1 Get Well Basket








1 Wedding Basket

$90.93

Cash Sales


During the rest of the first week she had the following cash sales from walk-in business:




Birthday Baskets

  5




Get Well Baskets

  8




Wedding Baskets

  4
$440 + tax 36.30

Record cash invoices and deposits of $476.30 on July 5th.

Expenses

*Write a check dated July 1st  to Mouri Realty, P.O. Box 2002, OLD City, CA  90042 for July rent of $900 and a $900 security deposit.  Add as a new vendor.

*Write a check dated July 7th to each vendor for 10 baskets ordered on 7/1.

* On 7/7 Doris purchased a duplicator from Costco for $1000, a computer for $2000, and office supplies for $500.  She used the company's Discover card to pay for it. 

* On 7/7 Doris purchased decorating materials from assorted stores using her VISA card.  Her credit card slips totaled $500.

Both Credit Cards will be paid at the end of the month.

Week 2 (July 8-14)

Cash Receipt


Received the following checks on 7/12 – all checks are dated 7/10.


Akopian

CK# 7361

$77.94


Roberts

CK#4312

$64.95


West


CK #542

$90.93







           $233.82


Record the cash receipt, then the deposit.

Inventory

Record the 7/8 purchase and receipt of 10 baskets per vendors.  Terms Net 5 days.

            Vendor


FALK

Birthday
Inv #652
$70


LINYEE
Get Well
      1020
  50



LINDAH
Wedding
        215
100

Sales


The credit sales for the end of the second week (7/12) are:
Terms Net 5 days

Akopian Legal Services
1 Birthday Basket

$25.98



Roberts Typing Service
2 Get Well Basket

$43.30

Amy H. West, DDS

1 Wedding Basket

$43.30

Cash Sales

Birthday Basket
10

Get Well Basket
  8

Wedding Basket
  9

Record deposit of $ 822.70

Expenses

Write a check dated July 14th  to each vendor for 10 baskets. Ordered on 7/8.

Week 3 (July 15-22)

Cash Receipts

On July 15th Akopian #7401  $25.98, Roberts #4350 $43.30, and West #570 $43.30 paid their accounts in full and asked to have their terms changed to Net 30.  Deposit is $112.58.

Inventory

Record the purchase and receipt of 10 baskets per vendor on 7/15.


Vendor

Items

Inv #

$


FALK

Birth

 670

70


LINYEE
Get Well
 240

50


Linda H.
Wedding
 1020

100

Sales

The sales for week three are:
Terms – 2/10 Net 30

Akopian Legal Services
1 Birthday Basket
$25.98


Roberts Typing Service
1 Get Well Basket
$21.65


Amy H. West, DDS

1 Wedding Basket
$43.30

Cash Sales

Birthday Basket
 9

Get Well Basket
 9

Wedding Basket
11


Deposit cash of  $904.97

Expenses

Write a check dated July 21th  to each vendor for 10 baskets ordered on 7/15.

An ad was placed in the New City  News, 1234 Lake Ave, New City, CA 99999.  Enter Invoice 1544 for $100 and pay it.  Terms Net Now.  Make this a recurring invoice for next month.

Week 4 (July 22-29)

Cash Receipt

7/22 West paid her 43.30 balance with CK# 582 for 42.50 receiving a sales discount of $.80.

Inventory

Record the purchase and receipt of 10 baskets per vendor.  Date all invoices 7/22.


Vendor

Items

Inv #

$

FALK

Birthday           685

70

LINYEE
Get Well
 255

50


LindaH
Wedding
 1030

100

Sales

The credit sales for week four are date the invoices 7/26.

Akopian Legal Services
1 Get Well Basket
$21.65


Roberts Typing Service
1 Birthday Basket
$25.98

Amy H. West, DDS

1 Get Well Basket






2 Birthday Baskets
$73.61

Cash Sales

Birthday Basket
7

Get Well Basket
8

Wedding Basket
11

Record deposit of $831.36

Expenses

Write a check dated July 26th  to each vendor for 10 baskets ordered on 7/22.

End of Month  (July 29-31)

Inventory

Write a purchase order for the purchase of  6 baskets from each vendor. Date Invoices 7/29. These purchases will be paid for on August 2nd.


Vendor

Items

Inv #

$

FALK

Birthday           715

42

LINYEE
Get Well
 295

30


LindaH
Wedding
 1050

60

Sales

The credit sales for three days to the end of month are:  Invoices dated 7/31.

Akopian Legal Services
3 Birthday Basket

$77.94

Roberts Typing Service
1 Birthday Basket

$25.98

Cash Sales

Birthday Basket
  2

Get Well Basket
  4

Wedding Basket
  4

Record Deposit of   $311.76.  Date them 7/31.

Expenses

Write checks for July utilities and telephone expense dated July 31th.  Use July as the Invoice # Terms Net Now.

 Edison Electrical Co., P.O. Box 808, New City, CA 99999 for $120.

 

So. California Gas, P.O. Box 707, New City, CA 99999 for $65. 

New City Water Company, P.O. Box 505, New City, CA 99999 for $75.

These three amounts are the level pay amounts for the year.

Pacific Bell Telephone, P.O. Box 1111, New City, CA 99999  for local telephone service for $40.

AT&T, P.O. Box  5132, New City, CA 99999  for $35 for long distance phone calls. 

Discover Card $3500 and VISA card $500 in full.

Franchise Tax Board,1133 State St., LA, CA 90010 for the Sales Tax due. $305.58  Double Check the account balance in the Trial Balance to verify the amount.

Withdrawals

Write a check to Doris Robinson for her July withdrawal of $1,000.

Bank Reconcilation

Prepare a Bank Reconciliation.  Notice the $20 Bank Charge.

Reports

Prepare your July end of month folder using the reports from page 2.


New City Community Bank


New City, California





Statement of Account





Accounts No.		12345





Statement Period


	From:  07/01/00


	To:	07/31/00





07/01		Deposit					10,000.00		10,000.00


07/05		Deposit					     476.30


07/12		Deposit					     822.70


07/12		Deposit					     233.82


07/19		Deposit					     112.58


07/19		Deposit					     904.97


07/22		Deposit					       42.50


07/26		Deposit					     831.36


			


07/1		Draft 101	1,800.00


07/5		Draft 102	     70.00


07/5		Draft 103	   100.00


07/5		Draft 104	     50.00


07/15		Draft 105	     70.00


07/15		Draft 106	   100.00


07/15		Draft 107	     50.00


07/23		Draft 108	     70.00


07/23		Draft 109	   100.00


07/23		Draft 110	     50.00


07/23		Draft 111	   100.00


07/27		Draft 112	     70.00


07/27		Draft 113	   100.00


07/27		Draft 114	     50.00


07/31		Draft 115	   120.00


07/31		Draft 116	     65.00


07/31		Draft 117	     75.00


07/31		Draft 118	     40.00


07/31		Draft 119	     35.00


07/31		Draft 120	 3500.00


07/31		Bank Charges 		20.00						





Posting		Transaction				Transaction 		New


Date		Description				Amount			Balance





Beginning		Deposits			Drafts 			Ending


Balance									Balance


   -0-			13,424.23		6,635.00			6,789.23








JULY  GENERIC  DATA
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1

