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Glendale Community College | Home

STEP 1

Click on MyGCC

STEP 2

Log in with your student's information

https://tango.ai?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links
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STEP 3

Click on Student Center

STEP 4

Click on Authorize to Release

https://www.glendale.edu/
https://www.glendale.edu/
https://tango.ai?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links
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STEP 5

This is the FERPA Form - the student will use to grant third-party members' 
access.

STEP 6

Type the First Name of your Designee in this area

https://mygcc.glendale.edu/?_gl=1*hizm0c*_gcl_au*ODQxMjc0NDYzLjE3Mzc1ODQ3NzI.*_ga*MzM2MzUwMDQ1LjE3Mzc1ODQ3NzM.*_ga_5E2G6MNBVN*MTczNzU4NDc3Mi4xLjEuMTczNzU4NTM0My4wLjAuMA..
https://portal.glendale.edu/_layouts/PG/login.aspx?ReturnUrl=%2Fsso%2Fgo.ashx%3FSAMLRequest%3DfZLNTuMwFIX38xSR986PCW2wmqBCVVGJmYkgw4INcuzb1pJrB1%252BndN5%252B0hRm6GLYeGEdn3Pudz27PuxMtAeP2tmSZHFKIrDSKW03JfnVLGlBrqtvMxQ7wzo%252B78PWPsBrDxiixXBoK8L4chtChzxJOueDMPHGgFXCQAyqTxBdsnGxwO2BREvnJYw%252BJVkLg0Ci1aIkj%252FPv9y%252ByTdtMZVcUIC9o3uZT2mZFS6csL1K4yJWYyEGOtUDUe%252FhngNjDymIQNpSEpeySphllrGGMX0x4OomnRfFMotq74KQzN9qeBuy95U6gRm7FDpAHyY9FOItT3p5EyO%252Bapqb1z8eGRE8foNgR1IDOIj%252Bh%252Bdqrew8m1YkkHxv7zw5fGwwDgz%252BSJtVf0th5dQ66Q5lg6BXYkMySz0nVxwZ%252FDNarRe2Mlr%252BjuTHu7daDCAPL4HsY17MT4f9lsjgbb7Si61HKe4sdSL3WoEhSvceef5XqDw%253D%253D
https://tango.ai?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links
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STEP 7

Type the Last Name of your Designee in this area

STEP 8

Enter a 5-digit number in this area

This code is required each time you and your authorized designee contacts the Financial Aid 

Office to request information. Keep your access code secure and do not share it with anyone 

who is not listed as an authorized designee on your FERPA Release form.

https://psprd.glendale.edu/psc/student/EMPLOYEE/SA/c/NUI_FRAMEWORK.PT_LANDINGPAGE.GBL
https://psprd.glendale.edu/psc/student/EMPLOYEE/SA/c/NUI_FRAMEWORK.PT_AGSTARTPAGE_NUI.GBL?CONTEXTIDPARAMS=TEMPLATE_ID%3aPTPPNAVCOL&scname=GCC_HC_SSS_STUDENT_CENTER&PanelCollapsible=Y&PTPPB_GROUPLET_ID=GCC_STUDENT_CENTER&CRefName=GCC_NAVCOLL_16
https://tango.ai?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links
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STEP 9

Click on that button, a calendar will appear

STEP 10

Select the expiration date

https://psprd.glendale.edu/psp/student/EMPLOYEE/SA/c/CSU_SS_AUTH_RL.CSU_SS_AUTH_RL.GBL?Page=CSU_SS_AUTH_RL&Action=U&EMPLID=10205380
https://tango.ai?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links
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STEP 11

Click on the magnifying glass for 'Department'

STEP 12

Click on the department you want to grant access to

https://tango.ai?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links
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STEP 13

Click on the magnifying glass for 'Records to Release'

STEP 14

Select the record you want to grant

https://tango.ai?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links
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STEP 15

Type in the reason why you want to grant this person access to this record

STEP 16

Repeat steps 12 to 16 to add more records you want your designee to have.  
To  do this make sure to click [+] next to the 'i'

STEP 17

Click [+] if you want to add more designee to have access. Remember to 

https://tango.ai?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links
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STEP 18

Click on Save once you are done.

https://tango.ai?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links



