














































STUDENT SERVICES

MISSION AND PHILOSOPHY OF STUDENT 
SERVICES
The primary mission of all educational institutions is learning. 
Glendale Community College recognizes that there are many 
activities and programs outside of the classroom which enhance 
the learning process. Consequently, numerous student services 
have been established to help students move toward the att ain-
ment of their goals.
Student Services, by contributing to the overall educational 
process at the college, is committ ed to serving the special needs 
of a diverse student population. Thus, the variety and compre-
hensive nature of student services at the college is intended to 
support a multitude of concerns for a large and changing student 
enrollment.
The programs off ered by Student Services are designed to assist 
students in the decision-making process by helping them identify 
and clarify personal, career, and educational goals. The intent is 
to help students select options for improving the quality of their 
lives. Personal, career, and academic choices are not viewed as 
separate and disconnected entities but as inter-related issues, the 
combination and interaction of which determine the present and 
future quality of each individual’s life experience.
Student Services is committ ed to assisting students to att ain 
their educational goals and personal development through a 
comprehensive program of student services. The major student 
support programs are:
Enrollment Services—Outreach and recruitment, admissions, 
orientation, assessment, counseling, advisement, educational 
planning, registration and record services to assist students in 
enrolling in the appropriate classes.
Support Services—Counseling services, learning assistance 
(Learning Center, Math Discover Center), adult re-entry 
programs, career guidance, job placement, veterans’ services, 
transfer services, disabled student program, health services, 
and library services to help students develop goals, to plan 
for achieving desired results, and to support and contribute to 
student self-realization.
Financial Services—Financial aid, student employment, scholar-
ships, and awards for students who need fi nancial assistance.
Activity Programs—Athletics, student clubs, student govern-
ment and student activities to broaden the students’ involvement 
in college life.
To assist students in meeting their educational objectives, 
Student Services is the primary advocate on the students’ behalf 
to provide access for all who wish to att end the college: physi-
cal access to facilities on the campus; access to programs and 
services; and access to the required courses.
Student Services promotes an atmosphere conducive to growth 
and special programs to eliminate educational, social, cultural, 
economic, and physical barriers to a person’s education.

BOOKSTORE
The college bookstore, located on the first floor of the 
Student Center uses its proceeds to promote the programs 
of the Associated Students. Shopping for course materials 
is convenient and available both in store and online. Now 
available, Rental and Digital programs! Visit our new website, 
www.glendalecc.bkstr.com where you will fi nd textbooks, 
reference books, school supplies, clothing and software 
products. Shopping made simple. Pay by credit card and 
pick up your books (reservation) or have your books shipped 
directly to your home or business.
The bookstore is open 7:30 a.m. to 7:00 p.m. Monday through 
Thursday and Friday 7:30 a.m. to 1:00 p.m. Closed on Saturday, 
and Sunday. Please check the schedule for summer/winter 
hours.
For student purchases the bookstore will accept the following:*
1.  Personal checks must be imprinted by the bank with check 

signer’s name and address. You must have a valid state 
driver’s license or state ID of the person signing the check. 
No passports or green cards will be accepted.

2.  ATM/Debit Card
3.  Apple Pay, MasterCard, Visa, Discover, or American Express 

credit cards will be accepted. (Must show ID)
*Please carry your student I.D. or course printout at all times.

GCC CalWORKs PARENTS PROGRAM
www.glendale.edu/calworks
www.glendale.edu/students/parenting-students
The GCC CalWORKs Parents Program is here to support and 
celebrate parenting students! We are the safe home base for students 
receiving CalWORKs support from the County, and for all parent-
ing students seeking resources and community. For CalWORKs 
students, we provide work study, counseling, case management, 
peer mentoring, laptop and childcare requests, and GAIN docu-
ment processing. All services and community are provided in 
person, remotely, by appointment and on a drop-in basis. 
GCC CalWORKs supports parenting students who are changing 
their own lives, two generations at a time and we are creating a 
Glendale where families fi nd social and economic justice through 
education. We have committ ed to identify, discuss, and challenge 
issues of race, color, ethnicity, and the impacts they have on students, 
faculty, and staff  members, and we purposefully strive to become 
an anti-racist program. 
For more information about CalWORKs, please visit www.glendale.
edu/calworks. For more information about services for parenting 
students, please visit www.glendale.edu/students/parenting-
students. To contact the Verdugo CalWORKs offi  ce, please call (818) 
240-1000, ext. 5508, or visit San Rafael 227. To contact the Garfi eld 
noncredit CalWORKs offi  ce, please call (818) 240-1000, ext. 5681, or 
visit the third fl oor of the Tropico Building at the Garfi eld Campus.
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CAREER CENTER
The GCC Career Center assists students to choose a major or 
course of study early in their educational experience. Students 
are facilitated in the career exploration process by the admin-
istration of comprehensive standardized inventories, surveys, 
computerized systems and career tests. Students are assisted 
in exploring their values, interests, and abilities for application 
to the world of work.
The staff  provides individualized career counseling, work-
shops, and career exploration classes.
The Career Center off ers information in the following areas:
 1. Finding a college major.
 2. How to do research and use career resources.
 3. Career changes and career planning through the lifespan.
 4. The decision making process in careers.
 5. Choices for further academic training.
 6. Balance of work/leisure and school/social.
 7. Resume writing and job interviewing.
 8. Information interviews to test reality.
 9. Certifi cate or transfer choices.
 10. Women in non-traditional jobs; minority concerns.
 11. Referral to community and college resources.
 12.  Provide a format for questioning in a positive, supportive 

environment.
The Career Center is located in the Sierra Vista Building, third 
fl oor. Call (818) 240-1000, ext. 5407 for day and evening hours.

DISABLED STUDENTS PROGRAMS AND 
SERVICES
Students with verifi ed disabilities or health impairments are 
eligible for services through the Center for Students with 
Disabilities. Eligible students include those whose condi-
tions limit one or more of the major life activities and impose 
educational limitations preventing them from fully benefi ting 
from classes, activities or services off ered by the college. These 
conditions include but are not limited to learning disabilities, 
speech and hearing impairments, vision loss, emotional or 
mental illness, orthopedic limitations, neurological and health 
related impairments.
Qualifi ed students receive disability-related counseling and are 
assisted in the pursuit of academic, vocational, and personal 
goals. The professional staff  serves as liaison with on-campus 
resources as well as off -campus agencies and allied health 
professionals. Support services and specialized instruction are 
provided to students based on student educational plans and 
contracts. Services include but are not limited to the following:

Center for Students with Disabilities
Disability Related 

Counseling
Vocational Counseling
Priority Registration
Registration Assistance
Mobility Assistance
Special Parking

Mobility Orientation
Alternate Media
Interpreters for the Deaf
Note Taking Assistance
Lip Reading Instruction
Job Development

Accommodation Resource Center 
Assistive Technologies
Equipment Loan
Learning Disabilities 

Program
Learning Strategies 

Instruction

Specialized Assessment
Specialized Tutoring
Examination Proctoring
Learning Style Assessment

Special Classes
Dance 150
Physical Education 130, 131, 132, 134 and 135
Student Development 128, 143, 190, 191, 192, 193

For information regarding offi  ce hours, programs or services 
please call (818) 240-1000, ext. 5905.
DREAM RESOURCE CENTER
The mission of the Dream Resource Center (DRC) is to support 
an inclusive campus culture and to empower undocumented 
students, AB 540 students, and Dreamers to achieve academic 
and personal pursuits and become active members of our 
communities.
The DRC is a welcoming and safe place for all students but 
particularly for our undocumented students and their allies. 
Assistance provided through the DREAM Resource Center 
include assistance to AB 540 students, Dreamer/DACA students, 
and all undocumented students. 
Assistance provided by the Dream Resource Center includes:

• Academic Counseling
• Assistance with completing the AB 540 Affi  davit
• Help with completing the California Dream Act Applica-

tion (CADAA)
• Scholarships (various types)
• Undocu-Ally trainings for faculty and staff 
• Undocumented Student Action Week (USAW) in October 

of each year
• And much more!

The DREAM Resource Center is housed inside the Multicultural 
& Community Engagement Center and is located in Sierra Madre 
267. Check out the programs, services, workshops, trainings, and 
resources off ered through the Pride Center at www.glendale.
edu/dream

CHILD DEVELOPMENT CENTER/
GLENDALE COLLEGE LABORATORY SCHOOL 
www.glendale.edu/cdc
Glendale College Laboratory School/Child Development Center is 
licensed by the state of California through the California Depart-
ment of Social Services, Community Care Licensing Division 
-Title 22 and nationally accredited by the National Association for 
the Education of Young Children (NAEYC). The Child Develop-
ment Center on the Verdugo campus serves as both a laboratory 
school for students enrolled in Child Development courses and 
a demonstration site for professionals interested in best practices 
in early care and education for children from six months to fi ve 
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years of age. In addition to being NAEYC accredited, the Child 
Development Center has served as a Program for Infant Toddler 
Care (PITC) demonstration site and continues to host early 
childhood professionals from throughout Southern California 
interested in learning more about high quality programs for 
children 0-3 years of age. The Child Development Center is in 
partnership with Pacifi c Clinics Head Start and Early Head Start, 
off ering subsidies to eligible families and a variety of services to 
the children, families and staff  of the CDC. 
Verdugo Campus
The Child Development Center operates from 7:30 a.m. - 5:30 
p.m. fi ve days a week, twelve months a year. This program is 
open to students, faculty and the community and is supported 
by parent fees. Some spots in the center are reserved for Head 
Start/Early Head Start families, families eligible for partici-
pation in Head Start are subsidized and may be part time 
of full time. Three sessions are available: Monday through 
Friday; Monday, Wednesday, Friday; or Tuesday, Thursday. 
All sessions are full day only. Children will be admitt ed into 
the fi ve-day sessions fi rst, followed by children whose parents 
wish them to att end only two or three days weekly. The CDC 
serves infants, toddlers and preschool aged children.
Garfi eld Campus
The Parent Support Center, at Garfi eld operates from 8:30 am to 
4:30 pm Monday through Friday and is open September - June. 
The Parent Support Center receives funding from the State of 
California to provide State Preschool services to eligible children 
and families. The State Preschool Program is a four-hour program 
open to income eligible, Glendale Community College students 
with children 3-4 years of age. This site also participates in the 
GCC Head Start Partnership, a limited number of Head Start 
eligible, 3-4-year-old children may be placed at the Parent Support 
Center for full or part time enrollment.

EXTENDED OPPORTUNITY PROGRAMS AND 
SERVICES (EOPS)
EOPS serves students who have been aff ected by economic, 
language, social and educational barriers. The mission of the 
program is to facilitate the successful and timely completion 
of student goals and objectives. Through specialized support 
services and instruction, EOPS encourages enrollment, reten-
tion, certifi cate completion, graduation and university transfer. 
As part of its mission, EOPS is committ ed to student success 
by promoting communication, critical thinking, information 
competency, application of knowledge, and personal respon-
sibility. The program off ers a variety of services that may 
include, but are not limited to priority registration, orientation, 
counseling, instruction, book services and fi nancial assistance. 
EOPS accepts ONLINE program admission application for 
fall and spring semester. For more information on EOPS and 
program admission application go to the EOPS website at www.
glendale.edu/eops.

Cooperative Agencies and Resources for Education (CARE)
CARE is a supplemental component of the EOPS program 
designed to provide educational support services and activities 
for single parent students who are CalWORKS cash aid recipients. 
The goal of CARE is to reduce long-term welfare dependency 
and support the needs of the single parent for economic self-
suffi  ciency. CARE students must be eligible for EOPS services 
fi rst. CARE accepts program admission application for fall and 
spring semesters. For more information on CARE and program 
admission requirements go to the CARE web page www.glendale.
edu/care. 
EOPS and CARE fi nancial assistance may be available to students 
who in addition to meeting EOPS/CARE entrance and continued 
eligibility requirements are also income eligible based on student’s 
remaining fi nancial need as determined by the Financial Aid 
Offi  ce. All EOPS/CARE awards are contingent upon EOPS/CARE 
funding availability.
FINANCIAL AID
The Financial Aid Offi  ce assists students who are enrolled at GCC 
for the purpose of earning a degree or certifi cate, or transferring 
to a four-year college or university and are seeking fi nancial help. 
Funds are available to cover the cost of enrollment fees, tuition, 
books, transportation, and living expenses. There are two types 
of fi nancial aid: grants and self help (such as work study and 
loans.) Grants are awarded on the basis of fi nancial need and do 
not require repayment. Loans provide an opportunity to defer 
educational costs by borrowing now and paying later. (Please 
refer to the loan information below for more information and 
ask for a copy of the GCC loan policy in the Financial Aid Offi  ce.) 
Work-study off ers students the opportunity to earn a portion of 
their college expenses through part-time employment during 
the school year.
The Free Application for Federal Student Aid (FAFSA) is the main 
application for fi nancial aid. Applying on time is critical. The 
FAFSA can be completed on-line at www.studentaid.gov and 
submitt ed to the federal processor after October 1, but no later 
than April 1 of the previous Spring semester to receive priority 
consideration for the Fall semester. Applications submitt ed after 
April 1 of the previous Spring semester will still be reviewed for 
funds, but will be processed later than the applications received 
by the priority date.
After receiving the FAFSA, the federal processor will mail/email 
a FAFSA Submission Summary (FSS) to the student for review. 
If changes are necessary, make the corrections on-line at www.
studentaid.gov. If no changes are necessary, keep the FSS for 
your records. Students are not required to submit the FSS to 
the Financial Aid Offi  ce. Once the Financial Aid Offi  ce receives 
your application directly from the federal processor, you may be 
asked to submit federal tax transcripts or other documents. It is 
important that all requested documentation be submitt ed as soon 
as possible. Financial Aid awards are made only after a student’s 
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fi le is complete. New students must complete an admission appli-
cation and be assigned a Glendale College Student I.D. number 
before their fi nancial aid application can be reviewed.
Students who are not U.S. citizens or eligible non-citizens may 
still qualify for state fi nancial aid programs if classifi ed as AB540 
and should complete the CA Dream Application at www.dream.
csac.ca.gov.
Notifi cations of required documents are emailed to students and 
posted to their “To Do List” on MyGCC. Award notices are also 
sent to the student’s GCC email.
Students receiving fi nancial aid must make satisfactory academic 
progress toward their educational goal. Please refer to the 
Satisfactory Academic Progress Policy in this catalog for more 
information.
All application materials and forms are available online at the 
Financial Aid Offi  ce website: www.glendale.edu/fi nancialaid. 

TYPES OF FINANCIAL AID
California College Promise Grant
(formerly known as the Board of Governors Fee Waiver) 
Eff ective the 2018-2019 award year, the BOG Fee Waiver became 
the California College Promise Grant (CCPG). This waiver is 
available to California residents to cover enrollment fees only. 
Students must demonstrate fi nancial need by completing the 
Free Application for Federal Student Aid (FAFSA). Students with 
extenuating circumstances who cannot fi le a FAFSA, may meet 
with a fi nancial aid advisor for a paper California College Promise 
Grant Application.
Eff ective in Fall 2016, students who are eligible for a California 
College Promise Grant may lose their eligibility if they fail to 
sustain a Cumulative GPA (CGPA) of 2.0 or higher and complete 
more than 50 percent of their coursework. If a student’s CGPA falls 
below 2.0 for two consecutive primary terms (fall or spring), the 
student is placed on academic probation. If the cumulative number 
of units completed is not more than 50 percent in two consecu-
tive primary terms, the student is placed on progress probation. 
 Academic: Maintain a CGPA of 2.0 or higher
 Progress: Complete more than 50% of coursework successfully
Any combination of two consecutive primary terms of academic 
and/or progress probation may result in the loss of the California 
College Promise Grant.
Cal Grants
The California Student Aid Commission off ers grants for students 
att ending a California college. To apply, students must complete 
the Free Application for Federal Student Aid (FAFSA) by April 2 
for the following Fall. Some grants may be available for students 
who miss the April 2 deadline but fi le the FAFSA by September 
2. Students who have completed fewer than 16 degree applicable 
units with a lett er grade must also have a Cal Grant GPA Verifi ca-
tion form completed by their high school or former college (This 
form is available in the Financial Aid Offi  ce).

Student Success Completion Grant
The SSCG grant award provides students with additional 
fi nancial aid to help off set the total cost of community college 
att endance, and encourages full time att endance and successful 
on-time completion.
To be eligible for payment in the fall or winter/spring semester, 
you must meet all of the criteria detailed below in each semester 
you expect payment:

• You must be eligible (award & paid) for a Cal Grant B or C 
payment. Students choosing to take a Leave of Absence for 
their Cal Grant will not be eligible to receive payment for 
the SSCG

• To receive $1,298 in the fall or winter/spring semester, you 
must be enrolled in 12-14.99 units per semester

• To receive $4,000 in the fall or winter/spring semester, you 
must be enrolled in 15+ units per semester

• You must meet Satisfactory Academic Progress (SAP) Stan-
dards

• Have unmet need
SSCG is awarded on a funds-available basis. Student who have 
received the maximum SSCG amount for fall and winter/spring 
($8,000) are not eligible for summer SSCG. Students enrolling 
for the summer term will be considered for a summer SSCG 
payment based on their unit total for the year (completed fall 
and winter/spring units plus enrolled summer units). Students 
whose summer enrollment brings their annual unit total to 
24-29 will receive a summer payment amount that brings their 
SSCG annual award amount to $2,596. Students whose summer 
enrollment brings their annual unit total to 30+ units will receive 
a summer payment amount that brings their SSCG annual award 
amount to $8,000.
Federal Pell Grant Program
Glendale College participates in the Federal Pell Grant Program 
which provides federal grants of up to a maximum of $7,395* 
per year for students, depending upon the family and/or student 
fi nancial information provided on the FAFSA and the student’s 
enrollment status. Students may receive Pell Grant for up to 
the equivalent of six years of undergraduate study. Applicants 
must be US citizens or eligible non-citizens, complete the Free 
Application for Federal Student Aid (FAFSA), and submit any 
other required paperwork. All application materials and forms 
are available online at the Financial Aid Offi  ce website: www.
glendale.edu/fi nancialaid.
*This situation could change at any time pending further action by congress.
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FINANCIAL AID PROGRAMS

Type of Aid Amount Criteria Required Forms Must apply by:

California College 
Promise Grant (CCPG) 
(formerly BOG Fee Waiver)

Enrollment Fee 
(Health Fee, 
parking discounted 
with CCPG A)

CA resident 
Financial need

CCPG Application
FAFSA
CADAA

Must be processed 
by GCC by last day 
of summer term for 
current year

Federal Pell Grants Up to maximum of 
$7,395*, depending 
on need and 
enrollment status

High amount of 
fi nancial need 
per FAFSA
6 year limit

FAFSA
Other documents 
required by FAO

Applications 
processed 
throughout school 
year. See FA website 
for specifi c aid 
year application 
deadlines: 
“Important Dates” 

SEOG (Supplemental 
Educational Opportunity 
Grants)

$200 per semester Lowest income 
Pell recipients
Funds limited

FAFSA
Other documents 
required by FAO

Priority date June 
1st, for upcoming 
aid year based on 
available funds. 

Cal Grant A Received after 
transfer to 4-year 
school, $3,000 with 
eligible dependents 
per semester

CA resident 
Low income 
GPA criteria

FAFSA/CADAA 
GPA Verifi cation Form 

April 2nd 

Cal Grant B Up to $824/or 
$3,000 with eligible 
dependents per 
semester 

CA resident 
Low income 
4 year limit  
GPA criteria

FAFSA/CADAA 
GPA Verifi cation Form 

April 2nd, additional 
September 2nd 
deadline only for 
Community College 
Enrolled students

Cal Grant C Up to $547/or 
$2,000 with eligible 
dependent per 
semester 

CA resident 
Enrolled in an 
eligible vocational 
program 

FAFSA/CADAA 
GPA Verifi cation Form 

April 2nd 

Federal Work-Study Up to $3,000/
semester

Low income
Financial need
by request funds
available basis

FAFSA 
other documents 
required by FAO 

Priority deadline 
is June 1st for 
upcoming aid year 
based on available 
funds

Federal Direct 
Subsidized Loan

Up to $3500 per 
year for freshman- 
level students; 
sophomore-level 
students eligible for 
up to $4500/year

Enrolled at least
 ½ time. 
Financial need. 

FAFSA 
Loan Request Form 
Loan Entrance

Variable: Check 
with FAO Variable: 
Check with FAO 
or FA website 
for deadlines 
“Important Dates”

Federal Direct 
Unsubsidized Loan

Up to $2000 or 
$6000 per year, 
based on student 
dependency status

Enrolled at least 
½ time. 

FAFSA 
Loan Request Form 
Loan Entrance

Variable: Check with 
FAO or FA website 
for deadlines 
“Important Dates”

Student Success 
Completion Grant (SSCG)

$1,298 - $4,000/Per 
Term

Enrolled in at 
least 12+ or 15+ 
units funds 
available basis

FAFSA/CADAA Must 
be Cal Grant eligible

April 2nd

*This situation could change at any time pending further action by congress.
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Living with Parent (9 mos):
$ 1,196 -  Fees (per sem.: $46/unit Enrollment Fee x 13 units*/sem)
       92 -  Mandatory Fee (+$26 Health + $20 Student Services/sem)
  1,089 -  Books, Course Materials, Supplies & Equipment
 11,835 -  Living Expenses, Housing & Food
  4,140 -  Miscellaneous. Expenses
  1,818 - Transportation
20,170 - Total

Living Away from Parents (9 mos):
$  1,196 -  Fees (per sem.: $46/unit Enrollment Fee x 13 units*/sem)
       92 -  Mandatory Fee (+$26 Health + $20 Student Services/sem)
  1,089 -  Books, Course Materials, Supplies & Equipment
 22,752 -  Living Expenses, Housing & Food
  5,067 -  Miscellaneous. Expenses
  1,989 - Transportation
32,185 - Total
*13 units = average number of units for students enrolled full-time 
during Fall 2013, per GCC Offi  ce of Planning and Research.
Fees may change due to state budget decisions. Students who are 
not California residents may be charged additional out-of-state 
fees. 

FOSTER YOUTH SERVICES
The college provides personalized resources for students who 
are former Foster Youth through the Counseling and Financial 
Aid Offi  ces. Services include academic counseling, fi nancial 
aid advising, and assistance with community resources.

GCC CARES MARKET 
The GCC CARES Market was created to understand food inse-
curity among GCC students, to increase awareness of hunger 
and poverty issues among the GCC community, and to provide 
food, hygiene supplies, and poverty alleviation-related infor-
mation to students in need. The two food pantries are located 
on the Civic Auditorium and the Garfi eld campus. Appoint-
ments are required. Visit the GCC Cares Market website: www.
glendale.edu/foodpantry 

HEALTH CENTER
The GCC Health Center is open during most class hours and 
is located on the fi rst fl oor of the San Rafael Building.
A Registered Nurse is available for health assessment and fi rst 
aid on a walk-in basis. The nurse will also discuss personal 
subjects related to health and family issues, birth control and 
nutrition. Daily services include blood pressure screenings, 
low cost Tetanus shots, Tdap and MMR immunizations. No 
appointment is necessary for these services. TB skin testing 
occurs on selected dates during the semester and is free to 
registered students. Physicians, dietetic interns and an MFT 
Therapist are available for individual appointments. Specifi c 
referrals may be provided. All services are confi dential (specifi c 
legal exceptions exist).
Visit the GCC Health Center’s website: www.glendale.edu/
healthcenter or call (818) 551-5189.

Federal Supplemental Educational Opportunity Grant 
(SEOG)
Glendale College participates in the Federal Supplemental Educa-
tional Opportunity Grant program which provides federal grants 
for students who qualify. The average grant at GCC is $200 per 
semester. Applicants must meet all federal Title IV fi nancial aid 
requirements, complete the Free Application for Federal Student 
Aid (FAFSA), and submit any other required paperwork. All 
application materials are available in the Financial Aid Offi  ce. 
Funds are very limited, and only a portion of eligible students 
will receive an award.
Federal Work Study
Students who are interested in the Federal Work-study (FWS) 
program are required to complete a Free Application for Federal 
Student Aid (FAFSA) and submit any other required paperwork. 
If awarded FWS, the student should contact the Job Placement 
Offi  ce to inquire about work opportunities.
Federal Direct Loan Program
The Federal Direct Subsidized Loan is a federally supported loan 
available to needy students. Eligible Glendale College students 
may borrow between $500 and $4,500 based on need and grade 
level. Students must be eligible for need-based aid to receive a 
Direct Subsidized Loan. There is no repayment or interest accrual 
while a student is enrolled at least half-time. Interest begins to 
accrue and repayment begins six months after the student is no 
longer enrolled at least half-time. Combined interest and principal 
payments begin at a minimum of $50 per month for a maximum 
of 10 years. Information on other repayment plans are available at 
Studentaid.gov/h/manage-loans. The Federal Direct Unsubsidized 
Loan is also available for students who do not demonstrate fi nan-
cial need or need to borrow more than the subsidized amount. 
While the terms of the loan are similar to those noted above, 
interest accrual begins immediately. Students may be eligible for 
an additional $2,000-$6,000 through this program.
To apply for a loan under the Federal Direct Loan Program a 
student must complete a Free Application for Federal Student Aid 
(FAFSA), submit all required paperwork, and be awarded. “Loan 
Entrance Workshops” may be off ered in groups, individually or 
electronically by the Financial Aid Offi  ce.
2024-2025 GCC Cost of Att endance
The cost of att endance (COA) at GCC is based on federal guidelines 
and estimates by the California Student Aid Commission (CSAC). 
Included in the COA are school expenses such as tuition, fees, 
books, and supplies; living expenses such as room, board (meals), 
and transportation; and miscellaneous expenses.
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Medical Emergency and Student Accident Policy
If you have a medical emergency on campus or are a witness to 
an emergency situation, contact College Police, ext. 4000 or the 
Health Center, ext. 5189 immediately from any college phone. 
Nurses are available to triage, or provide fi rst aid. If paramed-
ics need to be called, College Police or Health Center staff  can 
expedite response time.
In the event you are involved in an accident while on campus 
or at a supervised activity, the accident must be reported 
immediately to the Health Center. If the accident occurs on 
campus, the staff  of the Health Center will provide fi rst aid. 
The College Police should be called if the injury occurs when 
the Health Center is closed. If the accident occurs off  campus, it 
is essential for the accident to be reported to the Health Center 
staff  during working hours as soon as possible. The College 
does have Student Accident Insurance to assist students with 
the costs associated with accidents that occur as a result of 
a student activity, but this policy is a secondary policy. This 
means that if the student needs to go to the hospital or see a 
physician, the student must fi rst follow all of the rules of their 
private insurance. The Student Accident Insurance is designed 
to assist with additional charges. If the injured individual 
does not report the accident to the Health Center in a timely 
manner, there is no guarantee that any of the costs associated 
with care will be covered.

LEARNING CENTER
Tutoring Services 
The Learning Center off ers free instructional help to currently 
enrolled students. Free tutoring is provided in math, writing, 
and a variety of other subjects. Tutors are excellent students who 
have been recommended by their instructors and have taken a 
tutor training seminar. Contact the Learning Center to see how 
we can help you meet your educational goals.
The Learning Center Workshop Series 
The Learning Center off ers workshops on a variety of topics. 
Workshops run 60 minutes and are designed to improve student 
comprehension of specifi c topics, such as proofreading or para-
graph development. Students register for workshops through 
MyGCC, at least one hour before a workshop starts. During 
the online registration, students have the option to inform their 
instructors of their participation. Workshops provide students 
with a free and fun way to enhance their academic skills. Ask 
your instructors if they off er extra credit for your att endance. All 
workshops are held in AD 232, in the back room of the Learning 
Center, online via Canvas, or (most often) remotely via Zoom. 
Free Online Tutoring 
Online Tutoring is available virtually anytime and anywhere for 
Glendale College students. Immediately connect and interact with 
a live tutor. Schedule a personal session with a tutor, or submit a 
question and receive a reply from a tutor. You can also submit a 
paper for a tutor to review. Simply log onto Canvas, click on the 
“Free Online Tutoring” link in the global or course menus. Once 

you enter the Learning Center’s Canvas page, click the link that 
reads “Start Here.” Outside the regular business hours of the 
Learning Center, which are posted on our Canvas page, choose 
the “After Hours” tutoring option. 
The Learning Center is located in the John A. Davitt  Admin-
istration Building, AD 232. Phone: (818) 240-1000, ext. 5333. 
www.glendale.edu/learningcenter

LIBRARY
The Glendale Community College Library is a dynamic and 
technologically advanced teaching and learning environment. 
With locations on both the Verdugo and Garfi eld campuses, 
the Library supports the educational and professional needs of 
a diverse and highly motivated population of students, faculty, 
staff , and community members. Our extensive digital and print 
collections, as well as in-person and online services and instruc-
tion, serve as a vital link to student success. Library faculty are 
available in the library, by phone, via chat, Zoom web confer-
encing, and email to assist with research and teach students 
valuable critical thinking skills, including how to fi nd credible, 
authoritative, relevant, and timely information resources.
The Library seats 350 people and off ers 12 study rooms, 55 
computers with internet access, a library instruction lab, and 
workstations for those with disabilities. Students may borrow 
a laptop, Chromebook, iPad, or hotspot for free as available to 
use outside the Library. Printers, copiers, and scanners are also 
available in the Library.
At the Glendale Community College Library, information 
competency, or the ability to eff ectively fi nd, evaluate, use, 
and communicate information, is central to programming 
and services as well as the promotion of lifelong learning. 
Our reference services and instructional programs provide 
an opportunity for students to build important research skills, 
including how to locate, evaluate, and use information ethically. 
Our 3 unit credit course, Library 100: Critical Approaches to 
Information Research, is transferable to the UCs and CSUs. Our 
in-person and online library workshops introduce students to 
the basics of information research and using the library to meet 
their educational and life goals.
Come say hello! The library is located on the third and fourth 
fl oors of the Library Building. Phone: (818) 240-1000, ext. 5586, 
website: www.glendale.edu/library or email us at library@
glendale.edu.
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PRIDE CENTER
The Pride Center strives to provide a secure, supportive, and accept-
ing environment for GCC students and staff  across all genders 
and sexual identities including those who identify as non-binary, 
Lesbian, Gay, Bisexual, Transgender, Queer (LGBTQ+), and their 
allies. Ultimately, the Pride Center works to create and promote a 
campus culture of acceptance.
The center is a safe space designed to bring awareness of diverse 
sexual and gender identities, healthy masculinity, affi  rmative 
consent, and upstanding bystandership to prevent violence. We 
recognize the complexities of intersectionality and encourage the 
exploration of both privilege and oppression across coexisting 
identities. 
Some of the programs off ered by the Pride Center include:

• Safe Zone Training
• Let’s Chat Student Discussion Group
• Annual Pride Week activities in May of each year

The Pride Center is housed inside the Multicultural & Community 
Engagement Center and is located in Sierra Madre 267. Check out 
the programs, services, workshops, trainings, and resources off ered 
through the Pride Center at www.glendale.edu/pridecenter

RISING SCHOLARS
In addition to the challenges all students face when entering the 
higher education system, there are additional challenges faced by 
formerly incarcerated and justice system impacted students.
The Rising Scholars program supports formerly incarcerated 
and system impacted students att ending GCC to be successful in 
pursuit of their educational goal. Types of support the program 
off ers include:

• Academic – Counseling, tutoring, and navigating GCC and 
the transfer process

• Financial – Assistance with food and GCC Book vouchers
• Personal – Building community, mental health, student 

club support
The program also works individually witch each student to gauge 
needs, off er services, and ensure students are on track to achieve 
their personal, professional, and educational goals, whether that 
is transferring to a four-year university, completion of a vocational 
program, completion of a certifi cate, fi nding a job, securing housing, 
assistance with food and more.
Additionally, the Rising Scholars staff  is able to assist students 
with off -campus resources such as correcting/updating criminal 
records, requesting expungement of records (if possible), and other 
community resources.
You can fi nd more details about the Rising Scholars program by 
visiting www.glendale.edu/risingscholars.

MATH DISCOVERY CENTER
The Math Discovery Center located in the Cimmarusti Science 
Building, CS 266 off ers free drop-in tutoring, computer access, 
workshops, Self Paced courses and counseling services. Student 
tutors and/or faculty members are available to answer ques-
tions and give explanations about all levels of math. Computers 
are available for student use providing individual interactive 
learning software, specifi c software used in math classes, and 
internet access to online math resources. No appointment is 
necessary and students should be enrolled in a math class at 
GCC to use the MDC. Phone: (818) 240-1000, ext. 5363. For more 
information, visit www.glendale.edu/MDC.

MULTICULTURAL AND COMMUNITY 
ENGAGEMENT CENTER
The Multicultural and Community Engagement Center (MCEC)
initiates, implements, and sustains civic engagement opportuni-
ties that promote diversity, critical thinking, personal responsi-
bility, and communication skills for all students.
This means our programs are designed to create community 
service and service-learning opportunities that help students 
explore the above-mentioned topics and to gain skills that can 
be used in your personal life, as well as, your future careers. 
Some of the many reasons to be involved in community service/
volunteer work:

• Network with people in your future career
• Explore a possible major
• Use the experience for scholarship and transfer applications
• Learn new skills
• Help those in dire need
• Use the experience on a resume
• Receive a certifi cate of recognition

The MCEC can help you fi nd a place to start your volunteer 
experience with a database of approximately 200 non-profi t 
organizations, which is updated before the start of each semes-
ter. In addition to the database, there are many programs and 
activities that you can participate in on and off -campus. Remote 
Virtual Volunteering opportunities are also available. Some of 
these include:

• SPARK Peer Mentoring Program
• Estudiantes Unidos (a Latinx leadership program)
• 9/11 Day of Service and Remembrance
• President’s Volunteer Service Award
• Volunteer Fairs

Many courses on campus also provide community service 
learning options to students (called Service Learning), which 
is community service connected to classroom learning and 
improves students’ understanding of the course. The MCEC is 
located in the Sierra Madre building, SM 267, on the balcony next 
to the cafeteria. For more details about these programs, check 
out the website at www.glendale.edu/mcec.
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STUDENT SUCCESS AND SUPPORT PROGRAM
The Student Success and Support Program is designed to assist 
students in planning, selecting, and achieving educational goals. 
The process brings the college and a student into an agreement for 
the purpose of realizing the student’s educational goal through 
the college’s established programs, policies, and requirements. 
The agreement acknowledges responsibilities of both the college 
and the student to att ain these objectives. The primary purpose of 
the Student Success and Support Program is enhancing student 
success.
Listed below are the basic components of the Student Success and 
Support Program partnership shared between the college and the 
student.
The college agrees to provide:

• An admissions application process.
• An orientation to the college’s programs and services.
• An assessment of the student’s study skills, English language 

profi ciency, computational skills, aptitudes, goals, learning 
skills, career aspirations, academic performance, and need 
for special services.

• Counseling and advisement to develop an educational plan.
• Follow-up evaluation of each student’s progress in achieving 

an educational goal.
The student agrees to:

• Express an educational goal upon admission.
• Declare a program of study/major before or during the term 

after which the student completes 15 units.
• Att end class.
• Work diligently to complete course assignments.
• Demonstrate an eff ort to att ain an educational goal.

The college is committ ed to student success, and with this in mind 
provides the following services:
Orientation
Orientation workshops are off ered throughout the year in 
academic counseling. The orientation workshop provides 
students with important information regarding the services 
programs, and courses available at the college. All new students 
are required to participate in orientation in order to receive 
priority registration. Students will learn how to use the college 
catalog; class schedule, and prepare a class list. For more infor-
mation, contact academic counseling at (818) 240-1000, ext. 5918. 
Students can also complete an online orientation by visiting our 
website at www.glendale.edu/orientation. Click on Start Online 
Orientation now!
Assessment
Glendale Community College is committ ed to helping students 
succeed. The College has adopted placement policies aimed at 
maximizing each student’s likelihood of completing transfer-
level Mathematics and English courses within one-year. In many 
cases, this is best achieved by direct placement into transfer-level 
math and English, while in others it is best achieved by fi rst 
taking a course one level below transfer. Placement results assist 
the students and counselors to determine the appropriate courses 
for students to enroll in during the fi rst semester. 

 For more information regarding assessment procedures, contact 
the Placement and Assessment Center at (818) 240-1000, ext. 5329 
or use the website at www.glendale.edu/placement.
Counseling and Educational Planning
One of the most important activities involved in the matriculation 
process is counseling and educational planning. Professional 
counselors are available to assist each new student in several 
areas:
1. Deciding upon an educational objective;
2. Determining the courses required to achieve this objective;
3. Determining the services needed to assist students in achieving 

their objective; 
4. Assisting students in course selection appropriate to their goals.
The Student Educational Plan (S.E.P.)
It is important for all students to have a Student Educational 
Plan (S.E.P.). The S.E.P. serves as an outline of the preliminary 
educational program students will undertake. In addition, the 
S.E.P. identifi es the students’ goals (i.e. transfer, A.A./A.S. degree, 
certifi cate, etc.) and refers them to support services, if needed.
Completion of the student educational plan is required for prior-
ity registration. Students should make an appointment with their 
counselor to begin this process as soon as possible. Any changes 
in a student’s educational objective should be reviewed with a 
counselor in order to update the student’s S.E.P. for accuracy.
Follow-up
Counseling and teaching faculty provide a number of follow-
up services to matriculated students. These services are 
designed to provide information regarding the students’ 
academic progress. Special services are provided to students 
on academic and/or progress probation, students in basic skills 
courses, and students who are undecided about their educa-
tional goal. Referrals are made to on- and off -campus services 
when appropriate.
Appeals Procedure
A student has the right to challenge or appeal any step in the 
matriculation process. A petition for the waiver of a specifi c 
Student Success and Support Program service or requirement 
may be fi led for any of the following reasons:
1. Review of assessment—Students may challenge a placement 

decision on the grounds that the placement does not refl ect 
their ability in the area assessed. To challenge a placement 
decision, a student must see the division chair responsible 
for the course or their designee (see page 35 for placement 
policies).

2.  Waiver of prerequisites—Students may challenge a course 
prerequisite, corequisite or limitation on enrollment on 
the grounds that the student has the knowledge or skills 
to successfully complete the course, that the prerequisite 
course has not been made reasonably available and will cause 
undue delay in completion of the student’s education goal 
as detailed in the student educational plan; that the course 
has not been established in accordance with the district’s 
process for establishing prerequisites and corequisites; or 
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educational planning and to identify specifi c support services 
required to assist the student with a disability.

4. Extended Opportunity Programs and Services (EOPS)—EOPS 
offi  ce provides specialized counseling and instructional 
services tailor-made comprehensive student educational 
plan for certifi cate, degree and/or transfer completion, 
enrollment services, fi nancial aid, additional tutoring and 
university transition. The EOPS staff  is prepared to serve 
students whose primary language is not English.

5. Financial Aid—The Financial Aid offi  ce provides the student 
with advising regarding his or her fi nancial circumstances, 
and will assist the student in obtaining fi nancial support 
needed to att end the college. Financial aid is available in a 
number of forms, including grants, loans and work-study 
programs.

6. Adult Re-entry Services—Services for adult students who 
are returning to formal education after a lapse of time are 
off ered through the Career Center. Services include career 
and academic counseling and workshops designed to meet 
the interests and needs of the adult student.

Course Selection and Enrollment
At the time of registration students will be asked to select 
classes for enrollment. However, prior to enrollment, it will be 
necessary for them to see a counselor and complete a student 
education plan; a list of courses they are eligible to take which 
will lead toward the completion of their educational objective. 
It is to their advantage to see a counselor as soon as possible 
prior to the next semester, to work out their class schedule for 
the next semester.
The process of enrolling in classes is explained in the orienta-
tion session. Students access MyGCC Student Center online 
regarding their date and time for registration, as well as the 
other requirements for completing this process.
Instruction and Progress Toward Goals
Students’ active and diligent participation in their classes is 
the single-most important factor leading to their eventual 
academic success. Students are expected to att end all classes 
and to complete all course assignments in a timely fashion. To 
assist students in making progress toward their goal the college 
will provide them with a variety of support services, such as 
tutoring, other learning assistance activities, fi nancial support 
(where applicable) and other forms of assistance to increase 
their educational development. Students are responsible for 
notifying the college of any specifi c needs they have, or of any 
change in their goal.
Periodically students may be contacted by the college for 
information regarding their progress towards completing 
their stated goals. This contact may involve a meeting with a 
counselor, or other staff  member of the college, or it may take 
the form of writt en communication to the students regarding 
their progress. In either case, it is up to students to follow up on 
this communication so that the college may bett er serve them.

that the prerequisite is unlawfully discriminatory or is 
being applied in an unlawfully discriminatory manner. To 
request a prerequisite waiver, the student must complete 
the Glendale College Prerequisite Challenge Petition, and 
submit the document to the division chair responsible for 
the course. If the petition for a waiver is based upon the 
student’s contention that he/she has the necessary skills to 
succeed in the class, the student may be asked to submit 
evidence of this profi ciency. The student will be notifi ed, 
within fi fteen (15) working days, of the receipt of the petition. 
The student may appeal the decision of a division chair to 
the vice president of instruction.

3. Complaint of unlawful discrimination—If a student feels that 
assessment, orientation, counseling, (or any other student 
success and support program procedure or service) is being 
applied in a discriminatory manner, a petition may be 
fi led with the dean of student services. The student will be 
notifi ed, within fi ve (5) working days of the receipt of the 
petition, regarding the college’s proposed response to the 
complaint and any additional steps which will be taken.

4. Waiver of Student Success and Support Program services—If a 
student wants to waive a mandated Student Success and 
Support Program service, such as assessment, orientation, 
counseling for completion of a student educational plan, and 
student follow-up services, they must complete and submit 
a student success and support program waiver petition and 
return it to Admissions and Records.

Other Counseling Services
In addition to educational planning services, the college coun-
seling staff  provides a variety of other counseling services to 
assist students.
1.  Career Counseling—The Career Center assists students in 

determining their academic majors, vocational or career 
goals. Most students require specifi c information about 
certifi cate, vocational and/or college preparation and career 
or job requirements. Often students need specialized coun-
seling in seeing how their interests, skills, personal styles 
and values relate to an academic course of study. Career 
counseling helps students integrate their aspirations with 
the work world.

2. University Transfer Counseling—The goal of many students at 
the college is to transfer to a four-year college or university. 
All counselors at the college prepare to assist students in 
preparing to transfer. It is important for students to see a 
counselor on a regular basis to review the requirements for 
transfer to the institution of their choice. In addition, the 
college’s Transfer Center can assist students in meeting with 
representatives of many local four-year institutions and can 
provide them with other important transfer information. 

3. Disabled Student Programs and Services—Specialized support 
services and counseling are available through the Center for 
Students with Disabilities. The Disabled Student Services 
program off ers individual counseling services to students 
with disabilities. These services are provided to help with 
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Completion of Student Goals
The college’s goal is to assist in achieving the objectives 
students have for themselves; however, the students must 
determine when this is accomplished. They are responsible for 
notifying the college of any change in their goals or status as 
it relates to the college. The college can provide students with 
assistance to make changes as easy as possible. Students should 
feel free to contact any staff  member to assist them during a 
period of transition when they are leaving the college for some 
other activity or environment.

SCHOLARSHIPS
Any currently enrolled student who has completed at least 12 
units of college credit, and has a GPA of 2.5 or higher at GCC 
may apply for scholarships through their MyGCC account. 
Selections are made by the GCC Scholarship Committ ee or 
award sponsors based on academic achievement, fi nancial 
need, campus leadership, or other criteria established by the 
scholarship donors. Interested students may submit a single 
application online during the fall or spring semesters. For more 
information, or to apply, go to www.glendale.edu/scholarships, 
or call the Scholarship Offi  ce at (818) 240-1000, ext. 5591.

STUDENT CENTER
The J. Walter Smith Student Center contains offices for 
the Associated Students of Glendale College (ASGCC), 
the Office of Student Affairs, and student club offices. 
Also, there is a conference center with meeting rooms 
that members of the campus community may reserve for 
social and business functions. Arrangements for the use 
of Student Center meeting rooms may be made through 
the Office of Student Affairs at (818) 240-1000, ext. 5592.

STUDENT EMPLOYMENT SERVICES /
JOB PLACEMENT CENTER
The mission of the Student Employment Services is to 
provide ongoing, comprehensive assistance to all Glen-
dale College students in obtaining on- and off -campus 
employment.
Students are advised on application and interview tech-
niques and resume writing. In addition to providing part 
and full-time job listings, the center sponsors on-campus 
recruiting by interested businesses who wish to hire 
students.
The staff  assists students in fi nding off -campus positions 
related to their disciplines. Off -campus jobs can be accessed 
through a variety of resources including local posting and 
online job search sites.
On-campus positions are also available for currently 
enrolled students. Glendale College participates in 
several work study programs. (i.e.: Federal Work Study, 
CalWORKs, Work Study, EOPS Work Study, and College 
Employment Program.) Visit the Job Placement Center in 
the Sierra Vista Building, third floor for details.

SUPPLEMENTAL INSTRUCTION 
(SI)/ COLLABORATIVE LEARNING
Another innovative program that the college off ers its students 
is the Collaborative Learning (SI) workshops that are available 
each semester with selected courses. These workshops provide 
students with an enjoyable, structured way to study and/or solve 
problems collaboratively under the supervision of an instructor 
or specially trained student leader. Regular workshop partici-
pants usually reach a bett er understanding of course content 
and tend to pass at a much higher rate and with bett er grades 
than non-participants. A list of workshop off erings is available 
in the current class schedule or through counseling services. The 
program coordinator is happy to answer questions about this 
free service and can be reached by email at GCCSI@glendale.edu 
or call (818) 240-1000, ext. 5357. For more information visit www.
glendale.edu/SI.

TRANSFER CENTER
The Transfer Center is designed to assist students with 
the process of transferring to four-year colleges and 
universities. We provide counseling, transfer workshops, 
college tours, host university representatives who advise 
students, a transfer information website, and maintain 
a library of college admissions materials. The Transfer 
Center is especially committed to the goal of increasing 
the transfer rate of under-represented students to institu-
tions of higher learning. We are located on the third floor 
of the Sierra Vista Building and can be reached by phone 
at (818) 240-1000, ext. 5442. For more information, visit 
www.glendale.edu/transfercenter.

VETERAN’S RESOURCE CENTER
The Veteran’s Resource Center is located in the Tongva 
building Annex, TV-A. The Veteran’s Resource Center is 
an informational center that can assist with any questions 
regarding Veteran’s educational benefi ts at GCC, as well 
as a great opportunity to meet with other Veterans and 
talk about their goals. Veterans can also join the Veteran’s 
Association Club. For more information, www.glendale.
edu/veterans. Please see page 16 of this catalog for more 
information regarding Veteran’s educational assistance.
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STUDENT AFFAIRS & ORGANIZATIONS
The Offi  ce of Student Aff airs coordinates a wide variety of 
activities, programs, and services to help students broaden 
their educational experiences at Glendale College. The goal 
of the student activities program is to provide students with 
opportunities to develop their leadership skills through 
participation in student government, cultural programs, 
campus activities, and student clubs and organizations.

ASSOCIATED STUDENTS OF 
GLENDALE COMMUNITY COLLEGE (ASGCC)
The Associated Students of Glendale Community College 
(ASGCC) is the offi  cial student government organization. 
Elected each semester, the ASGCC Legislature meets 
weekly to determine budgetary expenditures, establish 
and review policies, and coordinate programs and services 
that benefi t students. Legislature meetings are held every 
Tuesday morning in the ASGCC conference room located in 
the J. Walter Smith Student Center. For more information, 
go to www.glendale.edu/as.
ASGCC Membership
Students who pay the student services fee each semester 
automatically become members of the Associated Students 
of Glendale Community College. This membership 
enables students to participate in activities, programs, and 
services financed by the ASGCC. The student services fee 
partially finances the annual ASGCC budget that provides 
financial support to more than 100 campus programs and 
activities.
Eligibility Requirements for ASGCC Candidates and Offi  cers
All students are encouraged to participate in ASGCC 
affairs and run for an elected position within the orga-
nization. Candidates for an elective office must complete 
the required nominating petitions and meet the eligi-
bility requirements before their candidacy is approved 
by the Office of Student Activities. Candidates must 
be enrolled in at least six units and have a minimum 
cumulative grade point average of 2.0 to be eligible to 
run for office. Once a student is elected to office, he or 
she must carry and complete a minimum of 9 units and 
maintain a 2.0 grade point average throughout their term 
to remain eligible.
Student Government Elections
The ASGCC sponsors campus-wide student govern-
ment elections during the fall and spring semesters. Any 
currently enrolled GCC student who is a member of the 
Associated Students may vote in an ASGCC election.
ASGCC Offi  cers
The ASGCC Legislature consists of 21 student leaders who 
are elected by the student body. Elected offi  cers include the 
ASGCC President, Vice President of Administration, Vice 
President of Finance, Vice President of Campus Activities, 

Vice President of Campus Relations, and Vice President of 
Campus Organizations. These fi ve positions make up the 
ASGCC Executive Committ ee. The Legislature membership 
also includes a total of 15 senators including three Sena-
tors of Administration, three Senators of Finance, three 
Senators of Campus Activities, three Senators of Campus 
Relations, and three Senators of Campus Organizations. 
There are also fi ve Representative-at-Large members who 
are appointed by the Legislature.
Student Newspaper
The El Vaquero is the official student newspaper of Glen-
dale Community College. Written and edited by journal-
ism students, the paper focuses on campus news and issues 
related to students. The El Vaquero is published biweekly 
and is available to the campus community free of charge. 
The El Vaquero can be viewed online at www.elvaq.com. 
For more information, go to: www.glendale.edu/journalism.

ATHLETIC PROGRAM
Glendale Community College offers a comprehensive 
and compet it ive intercol legiate athlet ic program 
sanctioned by the 3C2A.  The Vaqueros are proudly 
represented in the Western State Conference (WSC) 
and Southern California Football Association (SCFA).  
Vaquero Athletics offers 16 sports for both men and 
women student athletes.   Men’s sports include baseball, 
basketball, cross country, football, golf, soccer, tennis, 
and track and field, while women’s sports feature 
basketball, beach volleyball, cross country, soccer, indoor 
volleyball, tennis, track and field, and softball.
The athletic programs are guided by experienced 
coaches, professional experts and supported by a 
dedicated staff, including certified athletic trainers who 
ensures the health and safety of all student-athletes. The 
backbone of the student athlete academic success is at 
the Center for Academic Success in Athletics (CASA),  
The CASA hosts a full-time Success Specialist and two 
academic counselors whom provide support services 
such as educational planning, enrollment advisement, 
and career guidance, helping athletes balance their 
commitment to both academics and competition.
With newly renovated facilities at the Vaquero Athletic 
Complex, student athletes have access to a state-of-the-
art weight room, team rooms and locker room facilities.  
Glendale Community College continues to provide 
student-athletes with the tools they need to succeed.  
State Champions, Southern California Champions, and 
Conference Champions have been plentiful at GCC and 
we look forward for more to come.
For more information about Vaquero athletics, including 
team schedules, rosters, and highlights, please visit 
www.glendale.edu/athletics.
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STUDENT CLUBS AND ORGANIZATIONS
Students are encouraged to participate and play an 
active role in campus life by joining a student club or 
organization. Supervised by the Office of Student Affairs, 
more than 50 clubs and organizations give students an 
opportunity to explore specialized interests and serve the 
campus community. These groups are usually organized 
according to five main themes including academic 
achievement, cultural awareness, community service, 
special interests, and religious awareness.
Academic Organizations: Alpha Gamma Sigma (AGS) 
the Scholars, EOPS Club, SPARK, and VOICES are 
organizations focused on promoting student access and 
achievement. These groups also provide valuable service 
to the college community and raise funds to support 
scholarships.
Cultural Organizations: These groups provide students 
with opportunities to learn about other cultures and meet 
students with similar backgrounds. Cultural organizations 
have included the Armenian Student Association, Black 

Student Alliance, Korean Club, Persian Students Associa-
tion, GCC Gay Straight Alliance, Hawak Kamay Filipino 
Club, and the International Students Association.
Special Interest Clubs: Numerous special interest clubs 
enable students to participate in activities with others 
who share similar interests. Special interest clubs have 
included groups such as the Amnesty Club, Culinary Arts 
Club, Investors Club, Pre-Pharmacy Club, Sociology Club, 
Environmental Club, and the GCC Theatre Guild.
Religious Clubs: Religious clubs offer students a chance 
to promote religious awareness and interact with other 
students with similar beliefs. Active religious clubs have 
included the Campus Crusade for Christ, Christ in Action, 
SGI Buddhist Club, Korean Christian Club, and the Chris-
tian Fellowship.
Veterans Association Club: This is a new club open to 
all veterans. Go to www.glendale.edu/veterans for more 
information.
Additional information about campus activities and student 
leadership programs is available in the Offi  ce of Student Aff airs.
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ADMISSION AND REGISTRATION
ADMISSION REQUIREMENTS
Glendale Community College will admit any California resident 
possessing a high school diploma or the equivalent thereof, or 
who is 18 years of age or older. Non-residents, including inter-
national students, may be admitt ed. Information concerning 
residency may be found on page 39 of this catalog.

APPLICATION
An applicant may apply for admission to the College by complet-
ing an application online at www.glendale.edu/apply.
An applicant need only submit one application per academic 
year. An academic year is summer through spring.
High School Students
High school students in the 9th, 10th, 11th or 12th grade who are 
making satisfactory progress towards high school graduation 
are eligible to apply and enroll in classes at GCC. The student 
must complete the online application and the High School con-
current enrollment form with appropriate signatures. The High 
School concurrent enrollment form must be submitt ed to Ad-
missions and Records prior to enrollment. If the student is ac-
cepted, the student may enroll in ten units during a semester, or 
inter-session. Once the student has graduated from their high 
school, the student must reapply to GCC as a high school gradu-
ate and submit proof of graduation if under 18 at the time of 
graduation to the Admissions and Records Offi  ce.

PLACEMENT & ASSESSMENT
All Glendale Community College students automatically place 
into key gateway transfer-level English and Math courses (see 
below), and a Challenge Placement Request (CPR) is available to 
students seeking more advanced or BSTEM courses in mathemat-
ics or to help those unsure about their preparation for English or 
Math. English Language Learners may take the CPR to determine 
what ESL (English as a Second Language) course may be right 
for them, or if English may be the bett er starting point. The CPR 
is administered every day and can be accessed on the Placement 
and Assessment website, where current changes to process or 
policy are updated regularly. Visit www.glendale.edu/placement 
for more information or to take the CPR. The Placement and 
Assessment Center is located in Sierra Vista Building, third fl oor.
English and ESL Placement
Students who have a diploma from a U.S. high school, we believe 
you’re ready for either English 101 or English 101+. Both are 
transfer-level courses and 101+ is recommended for students 
with a high school GPA under 2.6 overall. 
If the last class you took was in English Language Development 
or English as a Second Language, or if you last took English as a 
foreign language, you may wish to consider taking the GCC ESL 
Guided Placement Survey to determine if an ESL or an English 
course may be the best fi t for you.

Mathematics Placement
Students, including those with high school GPA, or coursework 
history below minimum placement criteria are placed into 
transfer-level Math 135, 136+, 112+, 100, 102+ or Math 138 (for 
students going into elementary education). These courses are 
foundational to the math pathways. 
For one semester SLAM (Statistics, Liberal Arts Math) courses 
(Math 136) and BSTEM (Business, Science, Technology, Engi-
neering, Math); Students high school GPA and coursework will 
determine placement. Once placed in the mathematics course, 
students advance in the mathematics sequence according to 
course prerequisites. 
Chemistry Placement
This test is required for placement into CHEM 101. It is not 
needed if the student has completed CHEM 110 with a grade 
of “C’’ or bett er.
English as a Second Language (ESL) Placement
Students will complete a Self Placement Survey (SPS) that will 
allow them to self-select the appropriate ESL level at which to 
begin. 

English as a Second Language (ESL) (Noncredit) Placement
This test is used to place students in noncredit ESL courses 
and requires an appointment.
Placement Test Policies
Placement challenges are not allowed without permission 
of the appropriate division chair. Results for placement are 
valid for only a specifi c period of time; see below.
Placement Results Longevity Test Taking Policy

Chemistry two years once per year
ESL Placement two years once per year
ESL/NCR Placement two years once per year

CATALOG RIGHTS
New Students

Glendale Community College issues a new catalog each year. 
The information published in the catalog is in eff ect for the 
academic year beginning with the Fall semester and concluding 
with the Summer session.

The courses required for a specifi c degree, certifi cate, or general 
education may change from one catalog to the next and, there-
fore, may change during the period of time that a student att ends 
the college. Catalog rights, established when a student fi rst takes 
classes at the college, protect the student from being held for 
additional requirements that may be added to a later catalog.

For the purposes of meeting graduation requirements, students 
may elect to meet the requirements listed in the catalog at the 
time their enrollment began at Glendale Community College or 
for any subsequent catalog year during which they maintained 
continuous enrollment.
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Continuing Students
1. Continuous enrollment at Glendale Community College 

means receiving a grade of “A,” “B,” “C,” “D,” “F,” “P,” 
“NP,” “W,” “EW,” “MW,” or “I” on their transcripts for 
at least one term (Fall, Winter, Spring, or Summer) per 
academic year.

2. Catalog rights apply only to Glendale Community College 
graduation and program requirements. If other institutions 
change their requirements for entrance, graduation, 
satisfaction of general education patt erns, or in other 
ways, it may be necessary for the student to meet the new 
requirements upon transfer, even if continuous enrollment 
has been maintained.

Returning Students
1. Students who return to Glendale Community College and 

would normally be placed under the new catalog require-
ments in eff ect, may petition for their original catalog rights 
if the following conditions are met:

 a. Student has earned 45 semester units with a minimum 
GPA of 2.00 and these units are recorded on the student’s 
offi  cial transcript at GCC. Units earned may refl ect 
courses taken at GCC as well as courses taken at other 
institutions.

 b. Student has seen a counselor, has completed student 
education plan (SEP), and has offi  cially declared a major 
and an educational goal (including transfer institution, 
if applicable).

The above does not apply to students planning to complete 
the general education for CalGETC certifi cation for transfer.
CLASS AUDIT POLICY
A student may audit a class at GCC providing that the fol-
lowing conditions are met:
1. Auditors must be eligible for admission to the college as 

regularly enrolled students. 
2. Enrollment for the purpose of auditing will be on a space 

available basis, and requires the approval of the instructor.
3. Priority in class enrollment shall be given to students 

desiring to take the course for credit; therefore, enroll-
ment for audit purposes will not be permitt ed until the 
second week of instruction.

4. Once audit enrollment is completed, no student will 
be permitt ed to change his or her enrollment to receive 
credit. A student shall not be permitt ed to change his 
or her enrollment from credit to audit.

5. A non-refundable audit fee of $15 per unit, plus Health, 
Student Services, Representation & Material fees, shall 
be payable at the time of enrollment as an auditor accord-
ing to established fees by the California State Legislature 
and GCC District Board of Trustees. Students enrolled 
in 10 or more units will not be charged a fee for auditing 
up to three units.

6. No credit will be received for auditing a course. The college 
will not maintain any att endance or academic records.

CONTINUOUS ENROLLMENT
Although not continuous, new and returning students who 
submit applications during the current academic year (summer 
through spring) are not required to submit more than one 
application per academic year. Students will be able to obtain 
registration date and time for any term during the academic 
year by going to www.MyGCC.glendale.edu.

ELIGIBILITY FOR COURSES
It is the policy of the Glendale Community College District that 
every class off ered, unless otherwise indicated in the offi  cial 
catalog and schedule of classes, shall be fully open to enrollment 
and participation by any person who meets the academic prereq-
uisites of such class, and who is otherwise eligible for admission 
to and enrollment in the college. Students may occasionally 
have had experience in a given area which they may feel will 
substantially satisfy the stated prerequisite for a course. In this 
situation, the student must have a prerequisite/corequisite challenge 
process petition approved to make such substitution. Once such a 
petition has been approved, students may not later receive credit 
for a course for which they substituted the outside experience. 
Students who are considering developing a petition should fi rst 
read the section on Credit by Examination.
Credit for lower level courses will not be granted if credits have 
been earned in higher level courses. Some courses have no stated 
prerequisite; however, many courses have expected skill levels 
in reading, writing, listening/speaking and math. It has been 
substantiated that students enrolled in a course with the stated 
skill levels are more successful in satisfactorily completing the 
course. Students should check the current schedule of classes 
for a complete explanation on how to match skill level to an 
appropriate course.
Counselors consider these factors when assisting students to 
complete their Student Educational Plan (SEP). Students will 
select courses from the SEP as they make out their programs 
during a registration period.

ENROLLMENT PRIORITY
In compliance with Title V - Enrollment Priorities, all new incom-
ing students must be fully matriculated to receive enrollment 
priority for registration. Full matriculation includes completion 
of an orientation, and counseling - Abbreviated Student Edu-
cational Plan (SEP). Timely completion of the orientation, and 
counseling - Abbreviated SEP may result in a higher registra-
tion priority. Students who do not complete this process by the 
admission application deadline will receive a lower registration 
priority. Admission application deadlines are printed in the 
spring and fall class schedules in addition to be being posted on 
the Admissions and Records Important Dates Calendar online 
at www.glendale.edu/importantdates. 
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LOSS OF ENROLLMENT PRIORITY 
AND APPEAL PROCESS
Continuing Students would lose enrollment priority if they have 
either earned more than 100 units (not including non-degree 
applicable courses) or have been on academic or progress proba-
tion for two (2) consecutive semesters (Spring/Fall). If the student 
has lost their priority registration, a registration hold will be 
posted to the student’s MyGCC student portal. The registra-
tion hold prevents the student from registering during priority 
registration. Once priority registration has commenced, the 
registration hold will automatically be released and the student 
will be allowed to register during open registration. 

Students are allowed to appeal their Loss of Enrollment Priority 
in an att empt to reinstate original priority registration date/time. 
Students must complete & submit an “Appeal of Loss of Enroll-
ment Priority” petition form to the Admissions and Records 
Offi  ce along with supporting documentation, by the petition 
deadline (please contact the Admissions Offi  ce for informa-
tion on deadlines). Once the petition has been reviewed by the 
Admissions and Records Director, a decision will be rendered 
and the student will then be notifi ed through their MyGCC 
student portal. If the petition is approved the registration hold 
will be removed and the student will be able to register. If the 
petition is denied, the student will need to register during open 
registration. 
FEES
Fees are established by the California State Legislature 
and the GCC District Board of Trustees. 
 $  46 per unit Enrollment Fee*
 $ 406 per unit Nonresident Tuition*
 $  27 fall/spring Health Services Fee
 $  22 summer/winter
 $  17.50 Student Services Fee**
 $  2 Representation Fee***
 $  No fee Student Photo I.D. Fee
Enrollment Fee: All students, resident and non-resident, must 
pay the basic enrollment fee of $46 per unit for each semester or 
summer/winter session.
Nonresident Tuition: Nonresident tuition is a mandatory fee of 
$406 per semester unit (plus the enrollment fee of $46 per unit) 
for students who are residents of other states, who are foreign 
nationals or who have taken legal residence in California for less 
than one year.
Health Services Fee: A Health Services fee of $26 per semester 
and $22 for a summer or winter inter-session is required of all 
students. Services include blood pressure screening, vision 
screening and hearing tests, tetanus, measles, mumps, and 
rubella immunizations, and assistance with health insurance 
questions. A registered nurse is available, and students may 
schedule appointments with physicians, nurse practitioners, 
and mental health counselors. The health fee may be waived 
for individuals who are members of a bona fi de religious orga-
nization that believes in prayer for healing. Membership must 
be documented.

Student Services Fee: The $17.50 Student Services fee, which is 
assessed each semester and inter-session, provides membership 
to the ASGCC and allows students to access various college activi-
ties and programs. These include admission to events sponsored 
by the ASGCC, participation in inter-collegiate athletics, and 
access to various scholarship opportunities and the emergency 
loan program. The Student Services fee also helps support many 
critical programs and services throughout campus, including, 
student clubs and organizations, the Food Pantry, the Multicul-
tural and Community Engagement Center, Disabled Students 
Program and Services, the Welcome Center, the El Vaquero 
student newspaper, the Transfer Center, and much more! 
**Optional Fee: Students who choose to opt-out of the Student Services 
Fee are eligible for a refund ONLY if they complete a fee waiver at the 
ASGCC Business Offi  ce (Sierra Madre Building 1st fl oor) within the 
fi rst two weeks of the semester or intersession.
Representation Fee: The Student Representation Fee helps 
ensure that the student voice is represented to governmen-
tal representatives at the local and state level. The $2 SRF is 
used by the ASGCC and the Student Senate of the Califor-
nia Community Colleges (SSCCC) to advocate and lobby 
for legislative issues that affect and benefit community 
college students both at the local, state, and federal level. 
***Students may opt-out of paying the $2 by clicking the “Student 
Representative Fee” butt on under Student Account in MyGCC.
Student Photo I.D. : The card is used at the library, the bookstore, 
offi  ces in College Services and instructional labs at the college. 
There is no fee. 
Instructional Materials Fee: Various types of instructional 
materials may be required in some classes. For those students 
who wish to purchase the materials from the College, an 
Instructional Materials fee will be assessed. The courses that 
require materials or an Instructional Materials fee are noted 
in the Schedule of Classes. These materials include, but are not 
limited to, electronic data, tools, equipment, clothing, and those 
materials which are necessary for a student’s vocational training.
Supplementary Fees:
College Catalog:  $5 per copy
Course Audit Fee:  $15 per unit
HSE Test Fee:  $150
 per batt ery of fi ve tests or 
  $30 per test
Offi  cial College Transcript: First two are free
  $10
Rush service is an additional  $5 per copy
Parking:  $45 for summer/winter
  $75 for fall/spring
Refund Processing Fee:  $10
Returned Check/Charge Back: $30
Verifi cation of Enrollment: First two are free
  $5
  Rush service is an additional  $5
All fees are subject to change without notice.
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Financial aid may be available to students who meet the 
qualifi cation requirements. The enrollment fee is waived 
for students who qualify for fi nancial aid. Students with 
questions concerning fi nancial aid eligibility should contact 
the college Financial Aid Offi  ce.
*Mandatory Fee. There is an exemption procedure for fees that 
are not mandated by the California State Legislature. Contact the 
respective department for details.
REFUND/REPAYMENT POLICY
Refund Policy for all Students:
1. Refunds are automatic for those students who withdraw/drop 

unit(s) by the due date listed in the schedule of classes and 
on the GCC website. There is a $10 refund processing fee.

2. Request for parking fee refunds must be initiated by stu-
dents when they return their parking permits during the 
specifi c dates indicated in the Schedule of Classes and on 
the GCC website. There is a $10 refund processing fee.

3. A student will be eligible for a refund who withdraws or 
drops units in accordance with the following:

 A. Fall and Spring Semester - Students must withdraw/
drop a class within the fi rst two weeks of a semester 
length class, or within the fi rst week of a six or eight 
week class.

 B. Summer and Winter Session - Students must with-
draw/drop a class within the fi rst week of a fi ve or six 
week class.

 C. The student should check the Schedule of Classes or 
with the Admissions and Records Offi  ce for the drop/
withdrawal date if a class is of shorter duration than those 
mentioned above.

Repayment Requirement Policies for Students Receiving 
Financial Aid:
Students who receive fi nancial aid in the form of a Pell Grant, 
Cal Grant, or Federal Direct Loans are subject to state and 
federal regulations that may require repayment of all or part 
of the funds received if they drop some or all of their units 
during a semester.
Students who receive fi nancial aid and never att end class: 
Federal regulations only allow students to receive fi nancial 
aid for classes they actually att end. Students who receive 
fi nancial aid for classes that they drop before the fi rst day 
of class, or that they otherwise never att end, must return 
those funds.
Students who receive fi nancial aid for classes they att end 
and then drop: Financial Aid (FA) is based on the number 
of units a student is enrolled in as of the Financial Aid (FA) 
census deadline. Students who receive fi nancial aid then 
drop prior to the deadline may be required to repay some of 
the funds received.
Students who drop all classes prior to completing 60% of 
the semester: Federal Return to Title IV (R2T4) regulations 
governing the federal student fi nancial aid programs stipulate 
that students who withdraw from the college before complet-
ing at least 60% of the semester have not “earned” the funds 
they received and must repay some of their fi nancial aid. The 

Financial Aid Offi  ce is required by law to notify the student 
of the overpayment due within 45 days, once it is determined 
that the student has withdrawn from school. There is no appeal 
process. Federal regulations do not allow a college to make any 
exceptions to the Return to Title IV requirements. Students 
who have not received the total amount of fi nancial aid that 
they may have earned prior to withdrawing from school 
may be entitled to a post-withdrawal disbursement. In these 
cases, students will be notifi ed within 30 days regarding the 
amount due them and how accepting additional funds will 
aff ect their standing under the Financial Aid Satisfactory 
Academic Progress policy.
Students who earn ALL fail, No Pass, and/or Withdrawal 
grades (‘F’, ‘NP’, ‘W’, ‘EW’) or a combination of, for any 
term will be considered to have Unoffi  cially withdrawn: 
Federal Return to Title IV regulations governing the federal 
student fi nancial aid programs stipulate that students who 
receive All ‘F’, ‘NP’, and/or ‘W’, ‘EW’s or a combination 
of, for the term/semester, the midpoint (50%) of that term/
semester will be used as the withdrawal date. A review of 
fi nancial aid students will occur after grades are processed 
for the prior term/semester to determine who falls in this 
category and requires a R2T4 calculation.
Financial Aid Overpayments: If a student owes a repayment of 
federal student aid, the student must repay the amount in full. If 
the student fails to repay the amount due, the college may refer 
the account to the US Department of Education and the student 
may lose eligibility for any further federal student fi nancial aid.
REGISTRATION
Each student must offi  cially register in classes. The classes 
should be chosen from the student’s educational plan. These 
classes constitute the offi  cial program of the student.
All students register according to the dates and times 
assigned to them. To be a continuing student, the registrant 
must have been enrolled in the immediately prior semester 
or session. New and returning students who submit appli-
cations during the current academic year (summer through 
spring) are considered active and eligible for registration for 
the entire academic year, and those students will receive reg-
istration information by going to www.MyGCC.glendale.edu. 
For information concerning this process, consult the semester 
Schedule of Classes or go to the GCC website.
After the beginning of the semester, students may:

• enroll in open semester-length courses through the 
fi rst week of the semester with the permission of the 
instructor;

• enroll in closed semester-length courses with the per-
mission of the instructor through the second week of 
instruction; and

• enroll in courses less than 16 weeks provided that 15% 
of the class meetings have not been held.
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No registrations or adds of semester-length classes are 
allowed after the end of the second week of instruction.
No student will be enrolled in a class and have a grade 
recorded subsequent to the completion of a given semester 
unless it is established that the procedures for enrolling set 
up by the College are proved to have failed.
RESIDENCE REQUIREMENTS
The following statement of the rules regarding residency 
is intended for general information only. More detailed 
information can be obtained from the Offi  ce of Admissions.
At the time of application and at registration each student 
is required to verify residence information. Even though a 
student may be otherwise admissible to GCC, the student 
may be classifi ed as a tuition-paying student in accordance 
with the residence requirements.
A “resident student’’ means any person who can verify 
physical presence in California for one year or more on the 
day preceding the fi rst day of instruction of a semester or 
intersession during which the person proposes to att end, 
who can demonstrate intent to make California a home for 
other than a temporary purpose and fi nancial independence.
Alien Students: A student who is an alien may establish 
his or her residence if he or she is not precluded by the 
Immigration and Nationality Act from establishing 
domicile in the U.S..
Intent to establish residency in most cases cannot be proven 
with only one or two pieces of evidence. The more evidence 
you can present to show intent, the easier it is to become a 
California resident for tuition purposes All documentation 
must be submitt ed to the Admissions and Records Offi  ce 
PRIOR to the start of the semester of att endance.
A “non-resident student’’ means any person who has had 
residence in California for less than one year on the day 
preceding the fi rst day of instruction of a semester or inter-
session during which the person proposes to att end.
A “non-resident student’’ may be admitt ed to GCC, but will 
be required to pay either an out-of-state or an international 
student tuition charge as appropriate to their circumstances. 
The tuition rates are established on a yearly basis. For 
information concerning the current rates please contact the 
Student Fees Offi  ce.
In determining the place of residence the following rules 
apply:
1. There can be only one residence.
2. A residence is the place where one remains when not 

called elsewhere for labor or other special or temporary 
purpose, and to which he returns in seasons of repose.

3. A residence cannot be lost until another is gained.
4. Residence can be changed only by the union of act and 

intent.
5. A man or woman may establish his or her residence. A 

woman’s residence shall not be derived from that of her 
husband.

6. The residence of the parent with whom an unmarried 
minor child maintains his or her place of abode is the 
residence of the unmarried minor child. When the minor 
lives with neither parent his or her residence is that of 
the parent with whom he or she maintained his or her 
last place of abode, provided the minor may establish his 
or her residence when both parents are deceased and a 
legal guardian has not been appointed.

7. The residence of an unmarried minor who has a parent 
living cannot be changed by his or her own act, by the 
appointment of a legal guardian, or by relinquishment 
of a parent’s right of control.

8. An alien, including an unmarried minor alien, may 
establish his or her residence, unless precluded by the 
Immigration and Nationality Act (8 U.S.C. 1101, et seq.) 
from establishing residence in the United States.

9. The residence of an unmarried minor alien shall be 
derived from his or her parents pursuant to the provisions 
listed above (6 & 7).

*California Education Code Section 68062

STUDENT RECORDS
Annually Glendale Community College informs students 
of the Family Educational Rights and Privacy Act of 1974, 
as amended; of the provisions of Sections 76200-76246 of 
the Education Code of the State of California; and of the 
provisions of Sections 54600-54630 of Title 5 of the Califor-
nia Administrative Code. These references, with which the 
institution intends to comply fully, were designated to pro-
tect the privacy of education records, to establish the right 
of students to inspect and review their education records, 
to provide the process by which students may challenge 
the accuracy of those records, and to provide guidelines 
for the correction of inaccurate or misleading data through 
informal and formal hearings. Students also have the right 
to fi le complaints with the Family Education Rights and 
Privacy Act (FERPA) Offi  ce concerning alleged failures by 
the institution to comply with the Act.
An institutional guide explains in detail the procedures to 
be used by the institution for compliance with the provisions 
of the Act. Copies of the guide may be found in the campus 
library as well as in the Offi  ce of Admissions and Records. 
Questions concerning the Family Educational Rights and 
Privacy Act may be referred to the Offi  ce of Admissions.

 Admission and Registration 39

2 0 2 5 – 2 0 2 6  C ඉ ග ඉ ඔ ඗ ඏ  •  G ඔ ඍ ඖ ඌ ඉ ඔ ඍ  C ඗ ඕ ඕ ඝ ඖ එ ග ඡ  C ඗ ඔ ඔ ඍ ඏ ඍ



STUDENT RESPONSIBILITY
Glendale Community College provides its students with a 
wide variety of academic assistance and support services. It 
is the responsibility of each student to meet the requirements 
printed in the college catalog, the class schedule and college 
announcements.
The college establishes certain academic policies and require-
ments which must be completed before a degree or certifi cate 
can be granted. These include major and unit requirements, 
as well as verifi cation of satisfying course prerequisites. Stu-
dents also are responsible to see that they meet the admission 
requirements to the college or university of their choice if they 
elect to pursue an educational goal beyond their sophomore 
year. While counselors, faculty, administrators and staff  will 
provide students with information and assistance, responsibil-
ity for meeting these requirements remains with the students.
To insure timely information from the college, students must 
inform the Offi  ce of Admissions and Records of changes in 
personal data, including change of name and address. It is the 
student’s responsibility to enroll properly for classes. A student 
who fails to enroll offi  cially in a class will not be given credit 
for that class. It is the student’s responsibility to withdraw 
offi  cially from the college or drop classes when he or she stops 
att ending and to observe established deadlines. Otherwise, “F’’ 
grades may be assigned.
Other areas regarding student responsibility are included in 
the catalog under sections for: Admission and Registration; 
and Scholarship Information and Regulations.
TRANSCRIPTS
Transcripts should be sent directly from the high school, 
college, or university to the Admissions and Records Offi  ce 
at Glendale College. All transcripts become the property 
of Glendale College and will not be returned.
Glendale Community College reserves the right to evalu-
ate work completed in other colleges or universities. The 
external credit units and cumulative grade points will be 
posted on the student’s Glendale College transcript. Please 
see page 15 of this catalog for information regarding the 
issuance of external transfer credit. Transfers with accept-
able grades will be granted advanced standing in-so-far 
as the work corresponds with that of Glendale College.
Upon the writt en request of a student, a transcript of the 
student’s record at Glendale College will be forwarded to 
a college or university, individual, fi rm, etc. Students are 
entitled to two free transcripts. For more information visit 
our website at www.glendale.edu/transcript.
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SCHOLASTIC INFORMATION AND REGULATIONS
Students shall be dropped from class for failure to att end 
the fi rst class meeting during the fi rst week of instruction if 
they have not made prior arrangements with the instructor. 
Students also may be dropped for continuous or cumula-
tive absences for the number of hours a sixteen-week class 
is scheduled to meet in a two-week period.
CHANGE OF GRADES
The District recognizes the long standing prerogative of 
faculty to set standards of performance and to apply them 
to individual students. Therefore, the instructor is the fi nal 
authority in determining grades that are assigned to stu-
dents and that appear on their permanent academic records. 
The Superintendent/President or designee shall establish 
administrative regulations on grade changes. The follow-
ing policies apply to changes of grades except for changes 
of Incomplete (I) and Withdrawal (W) grades.
1. All course grades are fi nal when fi led by the instructor 

at the end of the term. These grades become a part of the 
student’s permanent record.

2. A change of grade shall occur in cases of clerical error, 
administrative error, or where the instructor re-evaluates 
the student’s performance and discovers an error in the 
original evaluation. A clerical error is an error made by 
the instructor in calculating or recording the grade. A 
change of grade shall not occur as a consequence of the 
acceptance of additional work or re-examination beyond 
the specifi ed course requirements.

3. A request for a grade change shall be initiated by the stu-
dent aff ected or by the instructor within the next regular 
semester following the award of the original grade. If the 
instructor determines that there is a valid basis for the 
change, a Change of Grade form shall be used to notify 
the Admissions and Records Offi  ce. If the instructor 
determines that there is not a valid basis for the change 
and denies the student’s request, the instructor’s decision, 
subject to the appeals process described below, is fi nal.

4. The Change of Grade form must be completed by the 
instructor, signed by the division chairperson, and 
submitt ed to the Admissions and Records Offi  ce. Once the 
change of grade is processed, students shall be notifi ed by 
the Admissions and Records Offi  ce.

Students have the right to formally appeal a fi nal grade 
in a course. Appeals are limited to situations in which the 
student believes the grade was prejudicially, capriciously, 
or arbitrarily assigned. Appeals must fi rst be directed to the 
instructor of the course, orally or in writing. If further action 
is necessary, the student should appeal in writing to the 
division chair and then to the Dean of Instruction, then Vice 
President, Instructional Services. If the issue continues to be 
unresolved, a writt en appeal can be directed to the college 
Judicial Board. (See Grievance Policy)

ACADEMIC RENEWAL WITHOUT COURSE REPETITION
The following procedure provides an opportunity for 
students to obtain alleviation of previously recorded, 
substandard academic performance which is not refl ective 
of subsequent demonstrated ability.
1. A student may request academic renewal multiple 

times, for up to 30 units of substandard coursework (any 
course in which a grade “D” and “F” has been recorded),  
completed at GCC through the “Petition for Academic 
Renewal.” The Petition is submitt ed to Admissions and 
Records.

2. The student’s offi  cial transcript must demonstrate evi-
dence of recent academic ability defi ned as:

a. 12 semester graded (A-F) units with at least a 2.00 GPA
b. These 12 units must be consecutive and must have 

begun any time after the coursework to be disregarded. 
3. If the student is using coursework completed from another 

Institutional accredited college to demonstrated evidence 
of recent academic ability, the student is responsible for 
presenting offi  cial transcripts to GCC.

4. There must be a lapse of at least one semester (fall or 
Spring) since completion of the most recent coursework 
to be disregarded.

5. Academic renewal may not be applied to any courses 
that have been used to satisfy certifi cate requirements, 
associate degree requirements, and/or transfer general 
education requirements.

6. If and when the petition is granted, all grades will 
remain on the student’s offi  cial transcript. Courses will 
be notated on the transcript that units and grades have 
been disregarded from the grade point average.

7. Academic renewal is permanent and cannot be reversed.
8. Coursework to be disregarded is limited to “D” and “F” 

grades in courses not subsequently completed with a “C” 
or higher at GCC.

For further information regarding academic renewal contact 
the Offi  ce of Admissions and Records.
ATTENDANCE AND DROP POLICY
Students are expected to att end all class meetings. There are 
no authorized absences from class and irregular att endance 
may result in exclusion from classes.
It is the student’s responsibility to register properly for 
classes. A student who fails to enroll offi  cially in a class will 
not be given credit for that class.
Students also have the responsibility of offi  cially withdraw-
ing from college or dropping from class when they stop 
att ending, and of observing established deadlines. Other-
wise, “F’’ grades may be assigned.
It is the responsibility of each student to know the att en-
dance and absence policy of each class in which he or she is 
enrolled. It is the responsibility of each instructor to inform 
his or her class of the att endance and absence policies at the 
beginning of each semester.
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CLASSIFICATION OF STUDENTS
Students are classifi ed as follows: Full time—enrolled in twelve 
(12) or more units in a regular semester or four (4) or more units 
during an inter-session. Part time—enrolled in less than twelve 
(12) units during a regular semester or less than four (4) units 
during an inter- session. Freshman—one who has completed 
less than 30 units; Sophomore—one who has completed 30 
units or more.
CLEARANCE OF OBLIGATIONS
The Director of Admissions and Records may withhold diplo-
mas and registration privileges from any student or former 
student who fails to pay a proper fi nancial obligation to the 
District. The student shall be given writt en notifi cation from 
the Student Fees Offi  ce and the opportunity to appeal if the 
fi nancial obligation is in error. The defi nition of a proper fi nan-
cial obligation shall include, but is not limited to: student fees; 
obligations incurred through the use of facilities, equipment 
or materials; library fi nes; unreturned library books; materials 
remaining improperly in the possession of the student; or lost 
or destroyed and/or any other unpaid obligation a student or 
former student owes to the District. A proper fi nancial obli-
gation does not include any unpaid obligation to a student 
organization. The Director of Admissions and Records upon 
proper notifi cation and justifi cation by the administrators in 
charge of student discipline, may withhold registration and/
or counseling privileges for students who are under suspen-
sion, academic or progress probation, or are in violation of any 
disciplinary contract. 
COURSE REPETITION
In the past, students have elected to repeat courses for diff er-
ent reasons including alleviating a substandard grade (F, D, 
NC, NP) or non-evaluative symbol (W), to improve skills or 
to comply with an employer’s requirements. However, due to 
changes in regulations (Title 5 and CCCCO), a student’s ability 
to repeat a course is now more limited.
Under the new regulations, students will be limited to three 
“takes” of a course to alleviate a substandard grade. Previous 
enrollments will count toward the total three allowable takes 
per course. All substandard grades and withdrawals shall 
count toward the three enrollments.
Furthermore, only three types of courses may be repeatable 
(regardless of grade), including courses that are designed spe-
cifi cally for intercollegiate athletics, intercollegiate academic 
or vocational competition courses, or courses for which the 
repetition of the course is required by a University of California 
or California State University. All repeatable courses are indi-
cated as such in the course description section of this catalog.
The new regulations also require grouping active participa-
tory courses previously designated as “activities” courses 
into “families” and limiting enrollment in courses within the 
families to four experiences regardless of grade.

Course families are courses with related content where the 
content progresses into levels from one course to the next (Title 
5 §55000) or in which the content is linked around themes. 
Areas that are now required to group courses into families are: 
Physical Education and Visual and Performing Arts. Listed 
below are GCC’s Course Families: (For specifi c courses in each 
family, refer to the course description section of the catalog)
Course Families
ART - Ceramics; Ceramic Hand Building
STUDIO ARTS - 2D Art Foundations; Life Drawing; Oil 
Media; Water Media; Printmaking; Special Projects in Studio 
Arts; Sculpture; and 3D Design
DANCE - Ballet Technique; Modern Dance Technique; Jazz 
Technique; American Vernacular Dances; Cultural Dance; 
Choreographic Studies; Performance Skills; Production Stud-
ies; and Movement for Theatre
MUSIC - Piano; Classical Guitar; Contemporary Guitar; 
Voice Training
THEATRE ARTS - Acting; Directing, Playwriting, Manage-
ment; Costume and Makeup; Scenic and Lighting, Technical 
Theatre: Stagecraft/Building; Theatre Production-Rehearsal 
and Performance; Technical Theatre Production-Running 
Crew
PHYSICAL EDUCATION/KINESIOLOGY - Adapted 
Physical Education; Basketball; Cardio Fitness; Cycling; 
Golf; Martial Arts; Motor Performance Fitness; Racquet; 
Soccer/Football; Volleyball
Petitioning for Additional Enrollments
There are exceptions under which a student may be allowed to 
enroll in a class to alleviate a substandard grade. Students may 
petition to enroll in a class for a third time (second repeat) by 
completing the Request for Third Enrollment form. The student 
must obtain approvals from the instructor and division chair. 
The student must register in person at the Admissions and 
Records Offi  ce during the fi rst week of a semester/intersession.
GCC may permit one additional enrollment in the same credit 
class for the fourth time, but the student will need to submit 
a Petition to Waive College Requirement form (Admissions and 
Records Offi  ce). The petition only allows a student to repeat a 
course due to signifi cant lapse of time (3 years) since the course 
was last taken, OR when there are specifi c documented extenu-
ating circumstances such as fl ood, fi re, or other extraordinary 
conditions beyond the student’s control. No additional units 
att empted or grade points are allowed for the repeated course.
In computing the grade-point average of a student who repeats 
a course in which a “D’’, “F’’, “NC”, or “NP” grade was received, 
the previous grade is disregarded and the new one is counted 
in calculation of the student’s GPA if the new grade is equal to 
or higher than the original grade. After satisfactory completion 
of a course, students should submit a Request to Count the Higher 
Grade petition to the Admissions and Records Offi  ce in order 
to have their academic records adjusted. The original grade on 
the academic record will not be changed or eradicated.
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In some cases, students may also be able to repeat a course for 
credit when the student has “used up” the four class experi-
ences within a family. For repeatable courses, a student may 
petition to enroll in a course for additional experiences if the 
course is determined to be legally mandated (i.e. First Aid), 
required to meet industry standards, or due to extenuating 
circumstances (Per Title 5 § 55040 (8) & (9), and § 55045).
Students with disabilities can repeat a special class for students 
with disabilities any number of times when an individualized 
determination verifi es that such repetition is required as a 
disability-related accommodation for the student for one of 
the reasons specifi ed in Title 5 § 56029. 
For questions and assistance regarding petitioning for addi-
tional enrollments to alleviate a substandard grade or repeat 
a class past the four experiences, see your college counselor.

CREDIT FOR ADVANCED PLACEMENT EXAMINATIONS
GCC recognizes the Advanced Placement (AP) Program of the 
College Entrance Examination Board. Students who have com-
pleted AP examinations with scores of 3 or higher may receive 
credit at GCC as indicated in the catalog or www.glendale.edu/
AP. Credit awarded through AP exams may be used to satisfy 
GCC’s General Education requirements or Cal-GETC require-
ments. Course credit is granted for AP exams if the division con-
cerned has determined that the material covered is comparable 
to a specifi c course off ered within that division. 
It is the student’s responsibility to petition for credit through the 
Admissions and Records Offi  ce. Credit awarded for AP exams 
shall not be counted toward the 12 semester units of credit in 
residence required to earn an associate degree. Credit for AP 
exams will only be granted during the fall and spring semesters 
to students who have successfully completed or are enrolled in 
at least 12 units at GCC.
NOTE: The awarding of AP credit for courses on the GCC transcript does 
not ensure their transferability to four-year institutions. Each college and 
university grants AP credit according to its own policy. GCC may grant 
more or less units of credit than the transfer institution awards. AP credit 
for the major may require higher scores or may not be accepted at all. 
Students planning to transfer should consult the catalog(s) of the transfer 
institution(s) to determine how AP credit is granted for the purpose of 
admission, general education, and the specifi c major prior to petitioning 
for credit. Students should speak with a counselor before taking a course 
that duplicates content covered in the AP exam, as they may not receive 
credit for both.

CREDIT BY EXAMINATION
Students currently registered in the college and are in good 
standing and who believe they qualifi ed by experience or 
previous training, may apply to take a special examination 
to establish credit in a course in which they are not formally 
registered.
Students may not petition for credit by exam if they enrolled 
in the course and received a lett er grade of “I’’, “D’’, “NP” or 
“F’’. Students may not petition for credit by exam for a course 
if that course is at a lower level in the subject sequence than 
a course for which the student has already received credit 
through completion of the course.
Students may att empt Credit by Exam only once in a particular 
course. If a course has already been taken for credit, it is not 
repeatable for Credit by Exam.
Students wishing to challenge courses approved for examina-
tion must obtain the form “Petition for Credit by Examination’’ 
from their counselor and discuss eligibility according to criteria 
set up by the college. 
Units for which credit is given pursuant to these exams will 
not be counted in determining the 12 semester units of credit 
in residence required for graduation with an Associate degree.
Courses open to Credit by Exam include the following:

Administration of Justice 101, 110, 116, 118, 120
Architecture 101
AT 114 (Commercial Pilot Certifi cate required), 120 

(Private Pilot Certifi cate required), 122 (Instrument 
Rating required), 125 (Instrument Rating required), 
135 (FAA Commercial Pilot Certifi cate required or sat-
isfactory score on FAA Commercial Pilot Knowledge 
Exam)

Business Administration 111, 112, 113, 114, 115, 204
CABOT 104, 205, 210, 265, 270, 275 
Chemistry 101, 102, 110
CS/IS 135
Electronics and Computer Technology 110
Engineering 101, 117
Geology 101
Health 101, 102, 104, 106
Machine Technology 101, 111
Metallurgy 150
Nursing Science (all)

NOTE: Credit earned through Credit by Examination is intended to be 
used toward the att ainment of a degree or certifi cate at Glendale Com-
munity College. If your goal is to transfer to a four-year institution, please 
speak with a counselor to determine whether the credit will transfer. 
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CREDIT FOR COLLEGE-LEVEL EXAMINATION PROGRAM (CLEP)
CLEP Exam GCC Associate Degree CSU

Type of EXAM GCC 
GE Area

GCC Course Equivalent Units Toward 
Degree

CSU
GE Area

Units for CSU 
Admission

CLEP American Government GE 4  Score of 50 or highe
N/A                                             

3 units Area 4
3 semester units

3 semester units

CLEP American Literature GE 3 Score of 50 or higher
N/A                                            

3 units Area 3B
3 semester unit

3 semester units

CLEP Analyzing and Interpreting Literature GE 3 Score of 50 or higher
N/A                                            

3 units Area 3B
3 semester units 

3 semester units

CLEP Biology GE 5 Score of 50 or higher  
N/A                                                                             

3 units Area 5B
3 semester units

3 semester units

CLEP Calculus GE 2 Score of 50 or higher
N/A                                            

3 units Area 2
3 semester units

3 semester units

CLEP Chemistry GE 5 Score of 50 or higher
N/A                                            

3 units Areas 5A 
3 semester units

3  semester units

CLEP College Algebra GE 2 Score of 50 or higher
N/A                                            

3 units Area 2
3 semester units

3 semester units

CLEP College Algebra - Trigonometry GE 2 Score of 50 or higher
N/A                                            

3 units Area 2
3 semester units

3  semester units

CLEP College Composition N/A Score of 50 or higher
N/A                                            

0 units N/A 0 semester units

CLEP College Composition – Modular N/A Score of 50 or higher
N/A                                            

0 units N/A 0 semester units

CLEP College Mathematics N/A Score of 50 or higher
N/A                                            

0 units N/A 0 semester units

CLEP English Composition (no essay) N/A Score of 50 or higher
N/A                                            

0 units N/A 0 semester units

CLEP English Composition (with essay) N/A Score of 50 or higher
N/A                                            

0 units N/A 0 semester units

CLEP English Literature GE 3 Score of 50 or higher
N/A                                                              

3 units N/A 3 semester units

CLEP Financial Accounting N/A Score of 50 or higher
N/A                                            

0 units N/A 3 semester units 

CLEP French Level I N/A Score of 50 or higher
N/A                                            

0 units N/A 6 semester units

CLEP French Level II GE 3 Score of 59 or higher
N/A                                                              

3 units Area 3B
3 semester units

9 semester units

CLEP Freshman College Composition N/A Score of 50 or higher
N/A                                            

0 units N/A 0 semester units

COLLEGE LEVEL EXAMINATION PROGRAM 
POLICY
GCC recognizes the College-Level Examination Program (CLEP) 
of the College Entrance Examination Board. Students who have 
completed CLEP examinations with scores of 50 or higher (unless 
noted otherwise) may receive credit at GCC as indicated here in 
the catalog or www.glendale.edu/clep. Credit awarded through 
CLEP exams may be used to satisfy GCC’s General Education 
requirements, but cannot be applied toward Cal-GETC require-
ments. Course credit is not granted for CLEP exams.
It is the student’s responsibility to petition for credit through the 
Admissions and Records Offi  ce. Credit awarded for CLEP exams 
shall not be counted toward the 12 semester units of credit in 

residence required to earn an associate degree. Credit for CLEP 
exams will only be granted during the fall and spring semesters 
to students who have successfully completed or are enrolled in 
at least 12 units at GCC.
Note: The awarding of CLEP credit for courses on the GCC transcript 
does not ensure their transferability to four-year institutions. Each 
college and university grants CLEP credit according to its own policy. 
GCC may grant more or less units of credit than the transfer institution 
awards. CLEP credit for the major may require higher scores or may 
not be accepted at all. Students planning to transfer should consult the 
catalog(s) of the transfer institution(s) to determine how CLEP credit is 
granted for the purpose of admission, general education, and the spe-
cifi c major prior to petitioning for credit. Students should speak with a 
counselor before taking a course that duplicates content covered in the 
CLEP exam, as they may not receive credit for both. 
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CLEP Exam GCC Associate Degree CSU
Type of EXAM GCC 

GE Area
GCC Course Equivalent Units Toward 

Degree
CSU
GE Area

Units for CSU 
Admission

CLEP German Level I N/A Score of 50 or higher
N/A                                            

0 units N/A 6 semester units

CLEP German Level II GE 3 Score of 60 or higher
N/A                                                                

3 units Area 3B
3 semester units

9 semester units

CLEP History, United States I GE 4 or 7 Score of 50 or higher
N/A                                                                     

3 units 4 and US-1
3 semester units

3 semester units

CLEP History, United States II GE 4 or 7 Score of 50 or higher
 N/A                                                                       

3 units 4 and US-1
3 semester units

3 semester units

CLEP Human Growth and Development GE 4 Score of 50 or higher
N/A                                                                

3 units N/A 3 semester units

CLEP Humanities GE 3 Score of 50 or higher
N/A                                                       

3 units Area 3B
3 semester units

3 semester units

CLEP Information Systems and Computer 
Applications

N/A Score of 50 or higher
N/A                                            

0 units N/A 3 semester units

CLEP Introduction to Educational 
Psychology

N/A Score of 50 or higher
 N/A                                                                       

3 units N/A 3 semester units

CLEP Introductory Business Law N/A Score of 50 or higher
N/A                                            

0 units N/A 3 semester units

CLEP Introductory Psychology GE 4 Score of 50 or higher
N/A                                                                           

3 units Area 4
3 semester units

3 semester units

CLEP Introductory Sociology GE 4 Score of 50 or higher
N/A                                                                                       

3 units Area 4
3 semester units

3 semester units

CLEP Natural Sciences GE 5 Score of 50 or higher
 N/A                                                                                     

3 units Area 5A or 5B
3 semester units

3 semester units

CLEP Pre-Calculus GE 2 Score of 50 or higher
 N/A                                                                                                  

3 units Area 2
3 semester units

3 semester units

CLEP Principles of Accounting N/A Score of 50 or higher
N/A

0 units N/A 3 semester units

CLEP Principles of Macroeconomics GE 4 Score of 50 or higher
N/A                                                                                           

3 units Area 4
3 semester units

3 semester units

CLEP Principles of Management N/A Score of 50 or higher
N/A                                            

0 units N/A 3 semester units

CLEP Principles of Marketing N/A Score of 50 or higher
N/A                                            

0 units N/A 3 semester units

CLEP Principles of Microeconomics GE 4 Score of 50 or higher
N/A                                                                  

3 units Area 4
3 semester units

3 semester units

CLEP Social Sciences and History N/A Score of 50 or higher
 N//A                                                                                                        

3 units N/A 0 semester units

CLEP Spanish Level I N/A Score of 50 or higher
N/A

0 units N/A 6 semester units

CLEP Spanish Level II GE 3 Score of 63 or higher
N/A                                                         

3 units Area 3B
3 semester units

9 semester units

CLEP Spanish with Writing I N/A Score of 50 or higher
N/A                                            

0 units N/A 6 semester units

CLEP Spanish with Writing II GE 3 Score of 63 or higher
N/A                                                                    

3 units Area 3
3 semester units

9 semester units

CLEP Western Civilization I GE 3 or 4 Score of 50 or higher
N/A                                                                                                         

3 units Area 3B or 4
3 semester units

3 semester units

CLEP Western Civilization II GE 4 Score of 50 or higher
N/A                                                                                            

3 units Area 4
3 semester units

3 semester units

To learn more about how CSU awards credit for CLEP exams, visit their  htt ps://calstate.policystat.com/policy/17947386/latest/#autoid-e77y7

UC does not accept CLEP exam credit; therefore, students cannot use CLEP exams to earn units toward UC transfer or toward meeting Cal-GETC requirements.
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AP Exam GCC Associate Degree CSU UC
Type of Exam GCC 

GE Area
GCC Course 
Equivalent

Units
Toward 
Degree

CSU
GE Area

Units for CSU 
Admission

CAL-GETC 
Area 

Units for UC
Admission

for students NOT completing Cal-GETC
African American 
Studies

GE 4 or 6 Score of 3, 4, or 5: 
ETH S 132

3 units N/A
N/A units

3 semester units N/A
N/A units 

2.6 semester units 

Art History GE 3 Score of 3, 4, or 5: 
ARTH 101 & 102

 6 units Area 3A or 3Br
3  semester units

6 semester units Area 3A oA r 3B
3 semester units

5.3 semester units

Art Studio Drawing N/A Score 3, 4, or 5:
N/A 

3 units N/A
N/A units

3 semester units N/A
N/A units

5.3 semester units
Maximum credit for 2-D  Art 
and Design, 3-D Art and 
Design, and Drawing exams

2-D Art and Design N/A Score 3, 4, or 5:
N/A

3 units N/A
N/A units

3 semester units N/A
N/A units

5.3 semester units
Maximum credit for 2-D  Art 
and Design, 3-D Art and 
Design, and Drawing exam

3-D Art and Design N/A Score 3, 4, or 5 : 
N/A 

3 units N/A
N/A units

3 semester units N/A
N/A units

5.3 semester units
Maximum credit for 2-D  Art 
and Design, 3-D Art and 
Design, and Drawing exam

Biology GE 5 Score of 3, 4 or 5:
BIOL 122s

4 units Area 5B and 5C
4  semester units 

6 semester units Area 5B and 5C
4 semester units

5.3 semester units

Calculus AB GE 2 Score of 3:
MATH 100
Score of 4 or 5:
MATH 103E

Score of 3:
4 units
Score of 4 or 5:
 5 units

Area 2
3  semester units

3 semester units
Maximum credit for 
AP Calculus or CS 
or A/AB exams is one
exam. 

Area 2
3 semester units

2.6 semester units
Maximum credit for both
exams 
5.3 semester units.

Calculus BC GE 2 Score of 3:
Follow Calc AB subscore
Score of 4 or 5:
MATH 103E & 104E

Score of 3:
4 units
Score of 4 or 5:
 10 units

Area 2
3  semester units

6 semester units
Maximum credit for 
AP Calculus or CS 
or A/AB exams is one
exam. 

Area 2
3 semester units

5.3 semester units
Maximum credit for both
exams 
5.3 semester units.

Chemistry GE 5 Score of 3
GE Credit Only  
Score of 4, 5:
CHEM 110

Score of 3:
4 units
Score of 4 or 5:
 5 units

Areas 5A and 5C
4 semester units

6  semester units Area 5A and 5C
4 semester units

5.3 semester units

Chinese Language &
Culture

GE 3 Score of 3
CHIN 101
Score of 4 or 5:
CHIN 101 & 102

Score of 3:
5 units
Score of 4 or 5:
 10 units

Area 3B
3 semester units

6 semester units Area 3B
3 semester units

5.3 semester units

Computer Science A GE 2 Score of 3, 4, 5:
CS/IS 112 

3 units N/A
N/A units

3 semester units
Maximum credit for 
AP Calculus or CS 
or A/AB exams is one
exam

N/A
N/A units

5.3 semester units
(Fall 2018 and later)r

Computer Science
Principles

GE  2 Score of 3, 4 or 5:
N/A 

3 units Area 2
3 semester units

6 semester units N/A
3 units

5.3 semester units

Economics-
Microeconomics

GE 4. Score of 3, 4 or 5:
ECON 101

3 units Area 4
3 semester units

3 semester units Area 4
3 semester units

2.6 semester units

Economics-
Macroeconomics

GE 4. Score of 3, 4 or 5:
ECON 102

3 units Area 4
3 semester units

3 semester units Area 4
3 semester units

2.6 semester units

English-Language
& Composition

GE 1A Score of 3, 4, 5:
ENGL C1000

4 units Area 1A
3 semester units

6 semester units Area 1A
3 semester units

5.3 semester units
Maximum credit for 
both English Language/
Composition and English 
Literature/Composition 
exams is 5.3 units

English-Literature 
& Composition

GE 1A and 3 Score of 3, 4, 5:
ENGL C1000

6 units Area 1A and 3B
6 semester units

6 semester units Area 1A or 3Br
3 semester units

5.3 semester units
Maximum credit for 
both English Language/
Composition and English 
Literature/Composition 
exams is 5.3 units

CREDIT FOR ADVANCED PLACEMENT EXAMINATIONS
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AP Exam GCC Associate Degree CSU UC
Type of Exam GCC 

GE Area
GCC Course 
Equivalent

Units 
Toward 
Degree

CSU
GE Area

Units for CSU 
Admission

CAL-GETC 
Area 

Units for UC 
Admission

for students NOT completing Cal-GETC
Environmental 
Science

GE 5 Score of 3, 4, 5:
N/A

4 units Area 5A and 5C 
4 semester units 

4 semester units Area 5A and 5C
3 semester units

2.6 semester units

French Language 
& Culture

GE 3 Score of 3:
FREN 101
Score of 4 or 5:
FREN 101 & 102 

Score of 3: 
5 units
Score of 4 or 5:
10 units

Area 3B
3 semester units

6 semester units Area 3B
3 semester units

5.3 semester units

German Language 
& Culture

GE 3 Score of 3 or 4 or 5:
N/A  

3 units Area 3B
3 semester units

6 semester units Area 3B
3 semester units

5.3 semester units

Government 
& Politics-
Comparative

GE 4 Score of 3, 4 or 5:
POLS 102

3 units Area 4
3 semester units

3 semester units Area 4
3 semester units

2.6 semester units

Government & 
Politics-United 
States

GE 4 or 7 Score of 3, 4 or 5:
POLS C1000*  
*Students planning to 
transfer to a CSU will 
still need to complete a 
CA government course to 
graduate from the CSU

3 units Area 4 & US 2
3 semester units

3 semester units Area 4
3 semester units

2.6 semester units

History-European GE 3 or 4 Score of 3, 4 or 5:
HIST 170 & 180   
(Previously HIST 101 & 102)

6 units Area 3B or 4
3 semester units

6 semester units Area 3B or 4
3 semester units

5.3 semester units

History-United 
States

GE (3 or 4) 
& 7

Score of 3, 4 or 5:
HIST 117 & 118

6 units Area (3B or 4) & 
US-1
3  semester units

6 semester units Area 3B or 4
3 semester units

5.3 semester units

World History - 
Modern

GE 3 or 4 Score of 3, 4 or 5
HIST  102
(Previously HIST 141)

3 units Area 3B or 4
3 semester  units
Eff ective Fall 2019

3 semester units Area 3B or 4
3 semester units

5.3 semester units

Human 
Geography

GE 4 Score of 3, 4 or 5:
GEOG 102

3 units Area 4
3 semester units

3 semester units Area 4 
3 semester units

2.6 semester units

Italian Language 
& Culture

GE 3 Score of 3:
ITAL 101
Score of 4 or 5:
ITAL 101 & 102 

Score of 3: 
5 units
Score of 4 or 5:
 10 units

Area 3B
3 semester units

6 semester units Area 3B
3 semester units

5.3 semester units

Japanese 
Language & 
Culture 

GE 3 Score of 3:
JAPAN 101
Score of 4 or 5:
JAPAN 101 & 102 

Score of 3: 
5 units
Score of 4 or 5:
 10 units

Area 3B
3 semester units

6 semester units Area 3B 
3 semester units

5.3 semester units

Latin GE 3 Score of 3, 4 or 5:
 N/A

3 units Area 3B
3 semester units

6 semester units Area 3B
3 semester units

2.6 semester units
Off ered May 2013 and beyond

Music Theory GE 3 Score of 3, 4 or 5:
MUSIC 211
(Previously MUSIC 102)

3 units N/A
N/A units

6 semester units N/A
N/A units

5.3 semester units

Physics 1
Algebra Based

GE 5 Score of 3, 4 or 5:
PHY 110

4 units Areas 5A and 5C
4 semester units

4 semester units Area 5A and 5C
4 semester units

5.3 semester unitsºº
ººMaximum credit 
for all Physics exams is 
5.3 semester units.

Physics 2
Algebra Based

GE 5 Score of 3, 4 or 5: 
PHY 110

4 units Areas 5A and 5C
4 semester units

4 semester units Area 5A and 5C
4 semester units

5.3 semester unitsºº
ººMaximum credit 
for all Physics exams is 
5.3 semester units.

Physics C  
Electricity/
Magnetism

GE 5. Score of 3, 4 or 5:
PHY 110

4 units Areas 5A and 5C
4 semester units

4 semester units Area 5A and 5C
3 semester units

2.6 semester unitsºº
ººMaximum credit for 
all Physics exams is 
5.3 semester units.

Physics C  
Mechanics

GE 5. Score of 3, 4 or 5:
PHY 110

4 units Areas 5A and 5C
4 semester units

4 semester units Area 5A and 5C
3 semester units

2.6 semester unitsºº
ººMaximum credit for
 all Physics exams is
5.3 semester units. 
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AP Exam GCC Associate Degree CSU UC
Type of Exam GCC 

GE Area
GCC Course 
Equivalent

Units 
Toward 
Degree

CSU
GE Area

Units for CSU 
Admission

CAL-GETC 
Area 

Units for UC 
Admission

for students NOT completing Cal-GETC
Precalculus GE 2. Score of 3

MATH 110A
Score of  4 or 5:
MATH 110

Score of 3 
3.5 units
Score of  4 or 5
5 units

Area 2
3 semester units

3 semester units N/A
N/A units

N/A

Psychology GE 5. Score of 3, 4 or 5:
PSYC C1000

3 units Area 4
3 semester units

3 semester units Area 4
3 semester units

2.6 semester units

Spanish Language 
& Culture

GE 3 Score of 3:
SPAN 101 
Score of 4 or 5:
SPAN 101 & 102

5 units
10 units

Area 3B
3 semester units

6 semester units Area 3B
3 semester units

5.3 semester units

Spanish Literature 
& Culture

GE 3. Score of 3, 4 or 5:
SPAN 124H

3 units Area 3B
3 semester units

6 semester units Area 3B
3 semester units

5.3 semester units

Statistics GE 2. Score of 3, 4 or 5:
STAT C1000

4 units Area 2
3 semester units

3 semester units Area 2
3 semester units

2.6 semester units

 Students should speak with a counselor before taking a course that duplicates content covered in the AP exam, as they may not receive credit for both.
To learn more about how CSU awards credit for AP exams, visit their CSU Systemwide Credit for External Exams website: https://calstate.policystat.com/policy/17947386/latest/#autoid-qjbn9
To learn more about how UC awards credit for AP exams, visit their AP credits website: https://admission.universityofcalifornia.edu/admission-requirements/ap-exam-credits/ap-credits/

CREDIT FOR INTERNATIONAL BACCALAUREATE 
EXAMINATIONS
GCC recognizes the International Baccalaureate (IB) Higher 
Level (HL) Examinations. Students who have completed IB HL 
examinations with scores of 5 or higher (unless noted otherwise) 
may receive credit at GCC as indicated here in the catalog or 
www.glendale.edu/IB. Credit awarded through IB exams may 
be used to satisfy GCC’s General Education requirements or 
Cal-GETC requirements. Course credit is granted for IB exams if 
the division concerned has determined that the material covered 
is comparable to a specifi c course off ered within that division. 
It is the student’s responsibility to petition for credit through the 
Admissions and Records Offi  ce. Credit awarded for IB exams 
shall not be counted toward the 12 semester units of credit in 
residence required to earn an associate degree. Credit for IB 
exams will only be granted during the fall and spring semesters 
to students who have successfully completed or are enrolled in 
at least 12 units at GCC.
Note: The awarding of IB credit for courses on the GCC transcript does 
not ensure their transferability to four-year institutions. Each college and 
university grants IB credit according to its own policy. GCC may grant more 
or less units of credit than the transfer institution awards. IB credit for the 
major may require higher scores or may not be accepted at all. Students plan-
ning to transfer should consult the catalog(s) of the transfer institution(s) to 
determine how IB credit is granted for the purpose of admission, general 
education, and the specifi c major prior to petitioning for credit. Students 
should speak with a counselor before taking a course that duplicates content 
covered in the IB exam, as they may not receive credit for both..

CREDIT FOR MILITARY TRAINING
Glendale College will recognize and grant credit to veterans for 
educational training completed in the armed forces provided 
such credit is not a duplication of work taken previously. Col-
lege work completed through the United States Armed Forces 
Institute will be accepted. In order to receive credit for military 
training, veterans must petition for such credit and present 
authentic military service and training records including a copy 
of discharge papers showing an honorable discharge.
Applicants desiring credit for military training will be required 
to provide appropriate documents before credit for military 
service can be granted (see page 16). Credit allowed would be 
recorded as unit credit (3 units) for Hygiene (Health 104) and 
unit credit (2 units) for Physical Education toward the Associ-
ate Degree.
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CREDIT FOR INTERNATIONAL BACCALAUREATE EXAMINATIONS
IB Exam GCC Associate Degree CSU UC

Type of Exam GCC 
GE Area

GCC Course 
Equivalent

Units 
Toward 
Degree

CSU
GE Area

Units 
for CSU 
Admission

CAL-GETC 
Area 

Units for UC 
Admission

Biology HL GE 5. Score of 5, 6, or 7:
BIOL 122

4 units Score of 5, 6, or 7:
Area 5B 
3 semester units 

6 semester units Score of 5, 6, or 7:
Area 5B  (no lab)
3 semester units

5.3 semester units

Business 
Management HL

N/A Score of 5, 6, or 7:
N/A

N/A N/A N/A Score of 5, 6, or 7
N/A

5.3 semester units

Chemistry HL GE 5 Score of 5, 6, or 7:
N/A

3 units Score of 5, 6, or 7:
Area 5A
3 semester units

6 semester units Score of 5, 6, or 7
Area 5A  (no lab)
3 semester units

5.3 semester units

Computer Science HL N/A Score of 5, 6, or 7:
N/A

3 units N/A N/A Score of 5, 6, or 7
N/A

5.3 semester units

Dance HL N/A Score of 5, 6, or 7:
N/A

3 units N/A N/A Score of 5, 6, or 7
N/A

5.3 semester units

Economics HL GE 4 Score of 5, 6, or 7:
ECON 102

3 units Score of 5, 6, or 7:
Area 4
3 semester units 

6 semester units Score of 5, 6, or 7:
Area 4
3 semester units

5.3 semester units

Film HL N/A Score of 5, 6, or 7:
N/A

3 units N/A N/A Score of 5, 6, or 7
N/A

5.3 semester units

Geography HL GE 5 Score of 5, 6, or 7:
GEOG 101

3 units Score of 5, 6, or 7:
Area 4
3 semester units

6 semester units Score of 5, 6, or 7:
Area 4
3 semester units

5.3 semester units

Global Politics HL N/A Score of 5, 6, or 7:
N/A

3 units N/A N/A Score of 5, 6, or 7
N/A

5.3 semester units

History (any region) HL GE 3 or 4 Score of 5, 6, or 7:
N/A

3 units Score of 5, 6, or 7:
Area 3B or 4
3 semester units

6 semester units Score of 5, 6, or 7:
Area 3B or 4 
3 semester units

5.3 semester units

Language A Literature HL GE 3 Score of 4, 5, 6, or 7:
 N/A

3 units Score of 4, 5, 6, or 7:
Area 3B
3 semester units

6 semester units Score of 5, 6, or 7:
Area 3B 
3 semester units

5.3 semester units

Language A Language and 
Literature HL

GE 3. Score of 4, 5, 6, or 7:
N/A

3 units Score of 4, 5, 6, or 7:
Area 3B
3 semester units 

6 semester units Score of 5, 6, or 7:
Area 3B 
3 semester units

5.3 semester units

Language B 
(any language) HL 

N/A Score of 4, 5, 6, or 7:
N/A 

3 units Score of 4, 5, 6, or 7:
N/A

6 semester units Score of 5, 6, or 7:
N/A

5.3 semester units

Mathematics HL: Analy-
sis and Approaches

GE 2 Score of 4, 5, 6, or 7:
N/A

3 units Score of 4, 5, 6, or 7:
Area 2
3 semester units

6 semester units Score of 5, 6, or 7:
Area 2
3 semester units

5.3 semester units
(2021 and later)

Mathematics HL: 
Applications and 
Interpretation

GE 2 Score of 4, 5, 6, or 7:
N/A

3 units Score of 4, 5, 6, or 7:
Area 2
3 semester units

6 semester units Score of 5, 6, or 7:
N/A

N/A 

Music HL N/A Score of 5, 6, or 7:
N/A

3 units Score of 4, 5, 6, or 7:
N/A

N/A Score of 5, 6, or 7:
N/A

5.3 semester units

Philosophy HL N/A Score of 4, 5, 6, or 7:
N/A

N/A Score of 4, 5, 6, or 7:
N/A

N/A Score of 5, 6, or 7:
N/A

5.3 semester units

Physics HL GE 5 Score of 5, 6, or 7:
N/A

3 units Score of 5, 6, or 7:
Area 5A
3 semester units

6 semester units Score of 5, 6, or 7:
Area 5A
3 semester units

5.3 semester units

Psychology HL GE 4 Score of 5, 6, or 7:
N/A

3 units Score of 5, 6, or 7:
Area 4
3 semester units

3 semester units Score of 5, 6, or 7:
Area 4
3 semester units

5.3 semester units

Social and Cultural 
Anthropology HL

GE 4 Score of 5, 6, or 7
N/A

3 units N/A N/A Score of 5, 6, or  
N/A

5.3 semester units
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PASS/NO PASS COURSES (P/NP)
There are two categories of Pass/No Pass courses.
The fi rst category consists of courses which must be taken on 
a P/NP basis only. Courses in this category include:

Accounting 121 
Art 158, 288
Emergency Medical Technology 141
Internship 50 - (all except KIN 50) ADST 
Mathematics 190 
Nursing Science 201, 202, 203, 204, 216, 219, 255, 277
Nutrition 201
Physical Education 134
Real Estate 165
Student Development 100, 101, 103, 120, 125, 141, 143

The second category consists of courses at the student’s option. 
The student must complete the Petition for Pass/No Pass and 
have it on fi le in the Offi  ce of Admissions and Records, or stu-
dents can change the grading basis for a Class to Pass/No Pass 
through MyGCC no later than the established deadlines listed 
on the Petition for Pass/No Pass or Session Dates and Deadlines 
htt ps://www.glendale.edu/students/admissions-records/session-
dates-deadlines.  

Students electing to take classes on a P/NP basis participate 
in the class as a regular student. If the grade awarded by the 
instructor is “C’’ or higher, the course grade is recorded as “P’’. 
If the instructor-assigned grade is “D’’ or “F,’’ the course grade 
is recorded as “NP’’.

Units earned on a P/NP basis will not be used to calculate GPA’s. 
However, units att empted for which “NP’’ is recorded shall be 
considered in progress probation and dismissal procedures.

Transfer institutions generally require lett er grades in MAJOR 
or PREREQUISITE courses. Each university/college has its own 
policy regarding courses taken PASS/NO PASS. Therefore, 
each student is responsible for verifying the P/NP policy of the 
transfer institutions. Information can be obtained through each 
college’s catalog. For questions regarding P/NP, please see an 
Academic Counselor. Once a petition is fi led to take a class as 
P/NP, no student shall be permitt ed to change their enrollment 
to receive a lett er grade of A to F.

FINAL EXAMINATIONS
At the end of each semester a fi nal examination schedule is 
followed. Students must att end all classes in accordance with 
the schedule for that period. This arrangement permits the 
giving of fi nal examinations in those classes which require 
them and the completion of the instructional program in 
the other classes. No student shall be excused from taking a 
fi nal examination where such is required as part of a course.
GRADES, GRADE POINTS, AND GRADE-POINT 
AVERAGE
The standing of students in each course will be determined 
by class work and examinations. Grades will be reported 
and grade points allowed as follow:
A - Excellent .................................................. 4 grade points per unit
B - Good ........................................................ 3 grade points per unit
C - Satisfactory ............................................. 2 grade points per unit
D - Passing, Less than satisfactory .......... 1 grade point per unit
F - Failing ...................................................... 0 grade points
 (cannot be removed by examination)
P - Pass (Pass indicates a “C” grade or bett er—units, not counted 
 in GPA)
NP- No Pass (No Pass indicates lower than a “C” grade—units 

not awarded in GPA but included in computation of progress 
probation)

Grade-Point Average (GPA)
The GPA is computed by dividing the total number of grade 
points earned by the GPA units. A “W’’ notation does not enter 
into computation of the GPA. Also, such computations do not 
include the unit value of courses for which “P or “NP’’ are 
recorded or for courses completed under the regulations estab-
lished for credit by examination. If a course is repeated for the 
purpose of improving previous substandard work, the units 
att empted and grade points earned are counted according to the 
course repetition policy. An “I’’ made up carries the grade points 
per unit appropriate to the grade given on makeup.

IB Exam GCC Associate Degree CSU UC
Type of Exam GCC 

GE Area
GCC Course 
Equivalent

Units 
Toward 
Degree

CSU
GE Area

Units 
for CSU 
Admission

CAL-GETC 
Area 

Units for UC 
Admission

Theatre HL GE 3. Score of 4, 5, 6, or 7 
N/A

3 units Score of 4, 5, 6, or 7:
Area 3A
3 semester units

6 semester units Score of 5, 6, or 7:
Area 3A
3 semester units

5.3 semester units

Visual Arts HL N/A Score of 5, 6, or 7: 3 units N/A N/A Score of 5, 6, or 7:
 N/A

5.3 semester units

Please cross-reference individual university campus catalogs to determine how IB examinations are granted for subject credit. 
To learn more about how CSU awards credit for IB exams, visit their CSU Systemwide Credit for External Exams website: htt ps://calstate.policystat.com/policy/17947386/latest/#autoid-qz3mq
To learn more about how UC awards credit for IB exams, visit their IB credits website htt ps://admission.universityofcalifornia.edu/admission-requirements/ap-exam-credits/ib-credits.html
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Non-Evaluative Symbols
Units for which the following grading symbols have been 
assigned will not be counted in the computation of the GPA.
I - Incomplete (Included in the computation of progress proba-

tion)
W - Withdrawn (Included in computation of progress probation)
EW - Excused Withdrawal - Withdrawal from a course(s) due to 

specifi c events beyond the control of the student aff ecting 
his or her ability to complete a course(s).

MW - Military Withdrawal - To be used when student receives 
military orders

IP - In Progress - To be used when class extends beyond the 
normal end-of an academic term

RD - Report Delayed
An incomplete grade, “I”, may be assigned for academic work 
not completed for unforeseeable emergencies and/or justifi able 
reasons at the end of the term. The instructor must complete the 
Contract for Award of Incomplete Grade including conditions 
for removal of the “I” and the grade to be assigned in lieu of the 
“I”. The instructor will generate this contract when fi nal grades 
are entered online. The student will have one year following the 
end of the term in which the “I” grade was assigned to complete 
the work as noted in the contract. This information will be sent 
to the student from the Admissions and Records offi  ce. A fi nal 
grade shall be assigned when the work stipulated in the Contract 
has been completed and evaluated or when the time limit for 
completing the work has passed. Incomplete grades cannot be 
awarded after the submission of the class grades. There are no 
extensions to the Contract, and students cannot register in the 
course to complete the Incomplete. The course cannot be retaken 
until the Incomplete is resolved.
GRIEVANCE PROCEDURES
Glendale Community College District is committ ed to providing 
a prompt and equitable means of resolving student complaints 
against actions taken by the college and its employees. In accor-
dance with applicable State and Federal laws, the district main-
tains grievance procedures that are available to any student who 
reasonably believes a college decision or action has adversely 
aff ected his or her status, rights, or privileges as a student.
What can a student grieve?
Students may fi le grievances against actions by GCC employees 
in areas including, but not limited to the following: the exercise 
of rights of free expression; violation of published GCC rules, 
Board policies, and administrative regulations; academic deci-
sions that may aff ect a course grade; and the assignment of fi nal 
course grades (according to prescribed legal limits).
Where can a student get a copy of the GCC student grievance 
procedures?
Copies of GCC Board Policy 5530 and Administrative Regulations 
5530 can be obtained from a division chairperson, the Dean of 
Student Aff airs, the Dean of Instructional Services, the Dean of 
Student Services, and the Director of Admissions and Records. 
Additionally, students may access these regulations on the GCC 
website at www.glendale.edu.

Non-Grade Grievances
A student may address a complaint about an action taken by a 
college employee that does not involve course grades through the 
grievance process. Informal meetings and discussions between 
persons directly involved in a non-grade grievance are essential 
at the outset of the dispute and are encouraged at all stages. If a 
student cannot resolve a non-grade grievance directly with the 
involved GCC employee, the student may request a meeting with 
the appropriate administrator/manager or division chairperson. 
The administrator/manager or division chairperson shall meet 
with the student and the employee in an att empt to resolve 
the issue and may meet with the student and GCC employee 
either jointly or separately. If no informal resolution is reached 
with the administrator/manager or division chairperson that is 
satisfactory to the student, the student may request an adminis-
trative hearing with the appropriate senior GCC administrator 
as follows: Instructional Services employees: Vice President, 
Instructional Services or designee; Student Services employees: 
Vice President, Student Services or designee; Administrative 
Services employees: Executive Vice President, Administrative 
Services or designee; College Administrators: Superintendent/
President or designee.
The senior administrator shall meet with student and GCC 
employee either jointly or separately to att empt to sett le grievance 
through mediation, negotiated agreement, or another mutually 
acceptable resolution. The fi nal outcome or resolution will be 
communicated to the involved parties within ten instructional 
days after the conclusion of the hearing process.
Most complaints, grievances or disciplinary matt ers can be 
resolved at the campus level. This is the quickest and most suc-
cessful way of resolving issues involving a California community 
college. Issues that are not resolved at the campus level may be 
presented to:
• The CCC Chancellor’s Offi  ce if your complaint does not con-

cern CCC’s compliance with academic program quality and 
accrediting standards. Complete the web form at htt p://cali-
forniacommunitycolleges.cccco.edu/ComplaintsForm.aspx.

• The Chancellor’s Offi  ce website at htt p://extranet.cccco.edu/
Divisions/Legal/Discrimination.aspx if your complaint 
involves unlawful discrimination.

• The Accrediting Commission for Community and Junior 
Colleges (ACCJC) at htt p://www.accjc.org/complaint-process 
if your complaint is associated with the institution’s com-
pliance with academic program quality and accrediting 
standards. ACCJC is the agency that accredits the academic 
programs of the California Community Colleges.
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Grade Appeals
This procedure provides a means of resolving a student’s dispute 
of an academic decision (such as temporary removal from a lab 
or classroom sett ing) or the assigned fi nal grade for a course. 
A student has the right initially to an informal review and 
explanation of his or her grade by the instructor who in turn 
is obligated to provide such a review. However, a student may 
only appeal a grade or academic decision if he or she is prepared 
to carry the burden of proving one or more of the following 
conditions as specifi ed by law: a mistake in the assignment of 
the grade or in the process of its recording, fraud, bad faith, or 
incompetence.
A student shall initiate the process by fi ling a grade appeal with 
the instructor within the next regular semester (as specifi ed in 
the applicable class schedule) following the award of the origi-
nal grade. The student is expected to make a reasonable eff ort 
to resolve the matt er on an informal basis with the instructor. 
If the student and instructor cannot sett le the grade appeal, the 
student may request a meeting with the appropriate division 
chairperson. The division chairperson will then meet with the 
student and the instructor either jointly or separately to att empt 
to work out the grievance.

If the student cannot resolve the grade appeal with the instructor 
and division chairperson, then the student may request a con-
ference with the appropriate dean. The dean will meet with the 
student and instructor either jointly or separately to resolve the 
grade appeal through compromise, negotiated sett lement, or a 
recommendation that is satisfactory to all involved parties. If the 
dean is unable to resolve the complaint, and the student wishes to 
continue the grade appeal process, then the student may submit 
a writt en request to the Vice President, Instructional Services. If 
the issue continues to be unresolved a writt en appeal for a formal 
grade appeal hearing with the Campus Judicial Board.
The Campus Judicial Board will conduct a closed hearing and 
based on the examination of supporting documents and testi-
mony may take the following actions: Accept the formal grade 
appeal and recommend an administrative grade change; reject 
the formal grade appeal; make related recommendations as 
appropriate.
The Board will issue a written decision that includes a 
determination of whether the student established a rationale for a 
grade change according to applicable laws, and recommendations 
for the relief, if any, that should be aff orded to the student. These 
fi ndings are then submitt ed to the Superintendent/President for 
a fi nal review.
After receiving the report of fi ndings and recommended actions 
from the Campus Judicial Board, the Superintendent/President 
will issue a writt en decision to the involved parties that include 
his or her conclusions and directives. The Superintendent/
President’s decision shall be fi nal and binding in all formal grade 
appeal hearings.

Subject Step 1 Step 2 Step 3 Step 4 Step 5

Academic Honesty Instructor Division Chair Dean of Instruction
Vice President of

Instructional Services Judicial Board

Accessibility Matters
Program Manager, Center for Students

with Disabilities
Vice President of
Student Services

Admission and
Registration Director of Admission and Records

Vice President of
Student Services

Student Misconduct
Instructor/

Staff Member
Division Chair/

Supervisor
Vice President of

Human Resources Judicial Board

Discrimination or
Harassment Vice President, Human Resources

Sexual Misconduct Vice President of Student Services

Financial Aid Assistant Director of Financial Aid Vice President of Student Services

Grade Appeals Instructor Division Chair Dean of Instruction Vice President of
Instructional Services

Judicial Board

Non Grade
Grievances

Instructor/
Staff Member

Division Chair/
Supervisor

Appropriate
Vice President

Student Equity and
Access

Program Manager, Student
Equity and Access

Dean of Student Affairs Vice President of
Student Services

Residency Director of Admission and Records Vice President of
Student Services

College Police
and Parking

College Police Department Chief of Police Superintendent/President
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HONORS
Honors at Entrance
Honors at Entrance is granted to selected graduates of accredited 
United States high schools who have obtained a 3.5 or higher 
in their sophomore and junior years and fi rst semester of the 
senior year. The student must be a fi rst-semester-freshman and 
be enrolled in the college full-time. Students must apply for 
Honors at Entrance and submit offi  cial copies of their high school 
transcripts to the Offi  ce of Admissions and Records. Grades in 
physical education and military science courses are not included 
when calculating the GPA.
Dean’s Honors
All students who are in good standing and whose semester 
grade-point average is 3.50 or higher in 12 or more units; 3.75 to 
3.99 in 9 to 11.5 units; or 4.00 in 6 to 8.5 units, with grades of A, B 
or C are eligible for Dean’s Honors. An earned grade of NP or I 
disqualifi es a student for Dean’s Honors.
Dean’s Honors will be posted each semester to the students’ 
permanent academic records.
Academic Honors at Graduation
Academic Honors are awarded to students at graduation who 
have achieved a grade-point average of 3.5 or above in all degree-
applicable work completed at Glendale Community College.
PETITIONS PROCEDURE
Students with extenuating circumstances warranting special 
consideration for adjustment or deviation from established 
procedures and policies of the college may fi le a petition with 
the Offi  ce of Admissions and Records. The Petition to Waive 
College Requirement must be supported with appropriate 
documentation.
The notation of withdrawal “W” or excused withdrawal “EW” 
is not expunged from a transcript for any reason other than 
California Education Code, Title 5, Section 55024.
REMEDIAL COURSEWORK LIMIT POLICY
Glendale College off ers remedial coursework through pre-
collegiate basic skills courses in reading, writing, learning skills, 
study skills, mathematics, and English as a Second Language. 
These courses are designated as non-degree applicable credit 
courses. The Superintendent/President or designee shall 
establish administrative regulations on remedial coursework. 
(Title 5, Section 55002)
STANDARDS OF SCHOLARSHIP
Glendale Community College interprets a “C’’ average as a 
satisfactory scholarship standard.
Students who fail to maintain satisfactory scholarship shall 
be placed on academic or progress probation and shall be 
dismissed.
1. Academic Probation
 A student shall be placed on academic probation if the student 

has att empted a minimum of 12 semester units of work and 
has a cumulative grade point average of less than a “C” (2.0)

2. Progress Probation
 A student who has enrolled in a cumulative total of at least 

twelve (12) semester units shall be placed on progress pro-
bation if the percentage of all units in which a student has 
enrolled for which grades of “W’’, “I’’ and “NC’’ or “NP” are 
recorded reaches or exceeds fi fty percent (50%).

3. Dismissal
a. A student on probation (academic, progress or a combina-

tion of both) who earns any form of probationary status 
during enrollment at the end of the third consecutive 
semester of att endance shall be dismissed and shall not 
be reinstated until at least one semester (fall or spring) 
has elapsed after the dismissal. Students on dismissal are 
only allowed to enroll in a short term session for winter 
or summer.

b. A student having been readmitt ed on probation after 
academic dismissal must maintain a grade-point average 
of at least 2.0 and must not be placed on progress proba-
tion. If either the grade-point average falls below 2.0 or 
the student is assigned the progress probation status, that 
student shall again be dismissed for one semester (either 
fall or spring).

Appeal of Dismissal
Following the notifi cation of dismissal from the college, students 
may appeal the dismissal action by fi ling a reinstatement 
petition with the Director of Admissions and Records. The 
writt en petition must include the extenuating and verifi able 
circumstances that warrant an exception to the dismissal action. 
The petition must be fi led with the time lines outlined below 
or the student waives the rights to appeal the dismissal action.
If the appeal is approved, the student shall be required to partici-
pate in a prescribed intervention and complete a reinstatement 
contract, which shall include the maximum number of units 
in which he/she shall enroll. Failure to comply with terms and 
conditions of contract may result in a subsequent dismissal.
Timeline for Appeals
Appeals for reinstatement must be received by the Director 
of Admissions and Records by due date listed on the petition.
Financial Aid Satisfactory Progress (SAP)
In order to receive fi nancial aid, students must meet the Glendale 
Community College Standards of Scholarship. In addition, 
students are expected to meet the following standards required 
to maintain eligibility for federal or state fi nancial assistance.
 Eligible Program—A student must be enrolled in an educa-

tional program which leads to a degree or certifi cate that the 
student has not previously earned and which requires at least 
two semesters of study. There are a few programs at GCC 
that are NOT eligible for fi nancial aid. For more information 
regarding ineligible programs, please contact the fi nancial 
aid offi  ce.
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 Review of Previous College Records—Students are expected 
to make satisfactory progress according to the College’s stan-
dards of scholarship during all periods of enrollment whether 
or not they are receiving fi nancial aid. Previous enrollment 
at Glendale College and units transferred from other institu-
tions will be included in determining the student’s maximum 
time frame and SAP requirements for remaining eligibility 
for Title IV funds. 

 Course Repetitions — Course repetitions within federal 
policy will be allowed. Students on contract may repeat 
a course they have previously failed if it is necessary for 
completion of the degree or certifi cate, listed on their SEP 
and approved by a counselor. Students may repeat, with aid, 
the previously failed course or courses until they receive a 
passing grade in the course (no F, I, W, EW grades). Students 
on contract may repeat a course they have previously passed 
one time only if it is necessary for the degree or certifi cate, 
listed on the SEP and approved by a counselor.

Financial Aid Satisfactory Academic Progress (SAP) 
Standards
1. Complete Educational Goal Within Maximum Time 

Frame
 Students pursuing a degree or transfer program are 

required to complete their program within 150% of the cred-
its required for that program. All att empted units, including 
units transferred from other colleges, are included in this 
calculation, except for up to 30 units remedial or ESL  units. 
Att empted units are units in which the student received a 
grade, W, EW or P/NP. Students not meeting this standard 
are placed on Term Dismissal. Students exceeding these 
maximums are placed on Term Dismissal. Students with 
prior degrees are automatically placed on Term Dismissal.

2. Successful Progression Toward Educational Goal
 Students must successfully complete at least 66.67% of all 

att empted units to meet fi nancial aid eligibility requirements. 
Att empted units are any units in which the student is enrolled 
beyond the deadline to drop the class. All att empted units, 
including units transferred from other colleges, are included 
in this calculation. Units with grades of F, W, EW, NP and IP 
are not successfully completed.

3. Maintain a 2.0 Grade Point Average Requirement
 Students must maintain an offi  cial GCC cumulative Grade 

Point Average (GPA) of at least 2.0 to be eligible for fi nancial 
aid programs. Grades transferred in from other colleges are 
included in this calculation.

SAP Warning and Dismissal
Students’ compliance with Financial Aid Satisfactory Academic 
Progress Standards is measured each semester. Students who 
are warned that they are in danger of not meeting one or more 
of the Financial Aid Satisfactory Academic Progress standards 
must meet the standard(s) by the end of the semester in order 
to remain eligible for fi nancial aid. Students not meeting this 
standard after the “Warning” semester are placed on SAP Dis-
missal and are no longer eligible for fi nancial aid.

TD Warning and Dismissal
Students’ compliance with completing their educational goal 
within the 150% maximum time frame is measured each semes-
ter. Students will be placed on Term Dismissal warning once 
they reach the total units required to complete their educational 
goal. Students  not meeting this standard after the “Warning” 
semester are eventually placed on TD Dismissal and once they 
reach the 150% maximum time frame for their educational goal, 
will no longer be eligible for fi nancial aid.
Appeal Process for SAP Dismissal or Term Dismissal
Students may appeal their SAP Dismissal or Term Dismissal 
from fi nancial aid if failure to meet SAP requirements is due 
to mitigating circumstances beyond the student’s control. The 
appeal should include documentation of the mitigating circum-
stances. Not all appeals are approved. Students appealing a 
dismissal as a result of not meeting progress standards may be 
reinstated for one semester and must meet all Satisfactory Aca-
demic Progress standards by the end of that semester. Students 
appealing a dismissal due to exceeding the Maximum Time 
Frame for completing an eligible program may be allowed to 
continue on a Financial Aid Contract. Only the courses on the 
Financial Aid Contract will count toward fi nancial aid eligibility 
and must be successfully completed for the student to remain 
eligible for fi nancial aid. Appeal approvals are eff ective as of 
the semester the appeal is submitt ed and are not retroactive to 
prior semesters.

Appeals to Count the Higher Grade and for Academic Renewal 
may impact your fi nancial aid eligibility. Please consult a fi nan-
cial aid advisor if you are pursuing one of these appeals.

Academic Dismissal
Students who are placed on Academic Dismissal by the College 
are not eligible for fi nancial aid. There is no Financial Aid appeal 
process for this status.
Appeal process for Loss of the CA College Promise 
Grant (formerly the BOG Fee Waiver)
Students who are eligible for the CA College Promise Grant must 
meet the Glendale Community College Standards of Scholarship 
for Academic AND Progress Probation.

If a student fails to meet the minimum requirement for academic 
and/or progress probation for two (2) consecutive primary 
terms they will lose their CA College Promise Grant eligibility. 
Students may appeal the loss of their CA College Promise Grant 
with the Financial Aid Offi  ce if failure to meet academic and/or 
progress probation is/was due to one of the following extenuat-
ing circumstances:

• Verifi ed accident, illness, or other circumstances beyond 
your control

• Changes in economic situation
• Evidence of inability to obtain essential support services
• Disability accommodations not received in a timely 

manner
• Successful appeal based on significant academic 

improvement
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In Addition, a student can be reinstated if he/she:
• Improves his/her cumulative GPA or course completion 

to meet the academic and progress standards
• Not att end GCC for two consecutive primary terms (any 

combination of fall/spring semesters)
STANDARDS OF STUDENT CONDUCT
The Standards of Student Conduct provide a prompt and 
equitable means to address alleged student violations of the 
college’s behavioral regulations. Students who violate college 
policies and behavioral regulations shall be subject to the disci-
plinary procedures outlined in the Standards of Student Conduct, 
GCC Administrative Regulation 5500. These procedures are 
not intended to substitute for criminal or civil proceedings that 
may be initiated by other agencies.
Prohibited conduct that may subject a student to disciplinary 
sanctions includes, but is not limited to the following:
1. Disruption of the orderly operation of the college including, 
but not limited to the delivery of GCC instructional, adminis-
trative, or student services programs and functions; campus 
activities sponsored or sanctioned by GCC; other authorized 
non GCC activities when the act occurs on GCC premises. Dis-
ruptive behavior, willful disobedience, habitual profanity or 
vulgarity, or the open and persistent defi ance of the authority 
of, or persistent abuse of GCC employees.
2. Engaging in expression which is obscene, libelous or slan-
derous, or which so incites students as to create a clear and 
present danger of the commission of unlawful acts on GCC 
premises, or the violation of GCC policies and regulations, or 
the substantial disruption of the orderly operation of the col-
lege. 
3. Violation of published GCC rules, board policies, and 
administrative regulations. 
4. Dishonesty, forgery, alteration or misuse of GCC documents, 
applications, forms, records or identifi cation; or knowingly 
furnishing false information to GCC. 
5. Unauthorized entry upon or use of GCC facilities. Unauthor-
ized possession or duplication of keys to any GCC premises, 
entry into or use of any GCC premises, or use of GCC supplies 
and/or equipment. 
6. Cheating, plagiarism, or other violations of GCC policies 
and administrative regulations governing academic honesty 
as defi ned in GCC Administrative Regulation 5501. 
7. Violation of GCC board policies and regulations governing 
the use of computer, electronic, digital and communications 
technology. 
8. Gaming, gambling, or participating in other activities for 
the purposes of wagering or bett ing funds. 
9. Soliciting or assisting another to perform any act that would 
violate the Standards of Student Conduct and subject a student 
to disciplinary sanctions. 
10. Lewd, indecent or obscene conduct or expression on GCC 
owned or controlled property, or at GCC sponsored or super-
vised functions. 
11. Violation of federal, state, or local law on GCC premises, or 
at GCC sponsored or supervised activities.

12. Failure to comply with directions of GCC employees who 
are acting within the scope of their job responsibilities.
13. Unlawful possession, use, sale, off er to sell, or furnishing, or 
being under the infl uence of, any controlled substance listed in 
Sections 11053 et seq. of California Health and Safety Code an 
alcoholic beverage, or an intoxicant of any kind; or unlawful 
possession of, or off ering, att ending or negotiating the sale of 
any drug paraphernalia, as defi ned in Section 11014.5 of Cali-
fornia Health and Safety Code except as expressly permitt ed 
by GCC regulations.
14. Presence on campus or at a college-sponsored function 
while under the infl uence of narcotics, other legally controlled 
substances, or alcoholic beverages except as expressly permit-
ted by law and GCC regulations.
15. Abusive behavior directed toward, or hazing of, a member 
of the campus community or a college visitor.
16. Illegal or unauthorized possession or use of fi rearms, explo-
sives, other weapons, or dangerous chemicals. Possession, sale 
or otherwise furnishing any fi rearm, knife, explosive or other 
dangerous object, including but not limited to any facsimile 
fi rearm, knife or explosive, unless, in the case of possession of 
any object of this type, the student has obtained writt en per-
mission to possess the item from Glendale Community College 
Police Department, which is concurred by the Superintendent/
President or designee.
17. Sexual assault or sexual exploitation regardless of the vic-
tim’s affi  liation with GCC.
18. Sexual harassment of a member of the campus community 
or a college visitor including, but not limited to unwelcome 
sexual advances; requests for sexual favors; other verbal, non-
verbal, or physical conduct of a sexual nature in violation of 
GCC board policies and administrative regulations on sexual 
harassment (GCC Administrative Regulations 3430 and 3540), 
and applicable State and Federal laws.
19. Engaging in harassing or discriminatory behavior based on 
disability, gender, gender identity, gender expression, national-
ity, race or ethnicity, religion, sexual orientation, or any other 
status protected by law.
20. Engaging in intimidating conduct or bullying against 
another member of the campus community or college visitor 
through words or actions, including direct physical contact; 
verbal assaults, such as teasing or name-calling; social isolation 
or manipulation; cyberbullying; threats; intimidation; harass-
ment; coercion; or other conduct that threatens or endangers 
the health and safety of a member of the campus community 
or a college visitor.
21. Assault, batt ery, or any other physically abusive behavior 
that threatens or endangers the health and safety of a member 
of the campus community or college visitor.
22. Theft or att empted theft of GCC property, or property of a 
member of the college community or college visitor, or know-
ingly receiving stolen GCC property or private property on 
GCC premises.
23. Actual or att empted vandalism or destruction of GCC 
property, or property of a member of the campus community 
or college visitor.
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24. Willful misconduct that results in injury or death to a 
member of the campus community or which results in cut-
ting, defacing, or other injury to any real or personal property 
owned by GCC or on GCC premises.
25. The use of any electronic listening or recording device in any 
classroom without the prior consent of the instructor, except as 
necessary to provide reasonable accommodations for students 
with disabilities.
26. Unauthorized preparing, giving, selling, transfer, distri-
bution, or publication, for any commercial purpose, of any 
contemporaneous recording of an academic presentation in 
a classroom or equivalent site of instruction, including but 
not limited to handwritt en or typewritt en class notes, unless 
authorized by the instructor in writing.
27. Willful or persistent smoking in any area where smoking 
has been prohibited by law or by GCC regulations as defi ned 
by GCC Administrative Regulation 3570.
28. Persistent, serious misconduct where other means of cor-
rection have failed to bring about proper conduct.
29. Hazing or att empted hazing of a former, current, or prospec-
tive student of the District.
Authorized disciplinary sanctions for violations of student 
behavioral regulations include, but are not limited to writ-
ten reprimand, loss of privileges, restitution, temporary 
removal from class, suspension, and permanent expulsion. 
The college administers these sanctions through the Stan-
dards of Student Conduct and provides involved students 
with their due process rights guaranteed by State and 
Federal constitutional protections. Copies of the Standards 
of Student Conduct are available in the Student Aff airs Offi  ce 
located in the J.W. Smith Student Center.
UNIT OF WORK
The credit value in semester units of each course is indi-
cated after the title of the course under “Course Descrip-
tions.’’ Each unit represents one hour per week of lecture 
or discussion, or a longer time in laboratory or other exer-
cises not requiring outside preparation. For each hour of 
lecture-discussion, two hours of preparation are assumed.

UNIT LIMITATIONS
The students’ program of studies will vary according 
to their needs and objectives. Students registered in 12 
or more units are classifi ed as full-time students; those 
registered for less than 12 units are classifi ed as part-time 
students. The academic load carried should be in line 
with the best combined judgment of the student and the 
counselor. The college recommends that students who are 
working 20 hours per week should carry no more than 10 
units; 30 hours per week, no more than 8 units; and 40 
hours per week, no more than 6 units. Individuals having 
health problems should make proportionate adjustments 
in their college programs.
Students may not register in more than 19 units, includ-
ing wait-list units, in a fall or spring semester, 8 units 
during winter session and 10 units during summer 
session. 

WITHDRAWAL/COURSE DROP POLICY
Once enrolled in courses, students are not considered 
dropped or withdrawn unless:

• They have dropped the course Online via MyGCC or
• They have dropped the course with an Add/Drop form 

in person at the Admissions & Records offi  ce.
A grade of “W” will not be made on the permanent aca-
demic record of a student who drops or is dropped from 
the course or from college:

• During the fi rst two weeks of a semester-length course;
• During the fi rst week of a course which is at least fi ve 

weeks in length and less than a semester in length; or
• During the fi rst 20% of a course which is less than fi ve 

weeks in length
Students who drop or are dropped from semester length 
courses after the second week and prior to the end of the 
12th week will receive grades of “W” on their permanent 
academic records.
In order to receive a grade of “W” in a fi ve-week summer/
winter session course, a student must drop by the end of 
the third week, and by the end of the fourth week for a 
six-week summer/winter session class.
Any courses of duration not listed above adhere to a pro 
rata schedule for deadlines.
A student must drop a course during the period stated 
to not receive a withdrawal notation (W). There are no 
extenuating circumstances to remove a “W” from a student 
record. If circumstances occur after the fi nal drop date to 
receive a “EW”, the student may petition (see page 48 of 
this section). Extenuating circumstances are verifi ed cases 
of accident, illness or other circumstances beyond the 
control of the student. Such withdrawals or drops shall be 
recorded as a “EW”.
Students not dropped or withdrawn from courses during 
the periods and circumstances described above will not 
be eligible for a notation of “W” and must be assigned a 
lett er grade in the “A” through “F” category, or “P/NP” in 
those courses so designated.
According to California Education Code, Title 5, Section 
55024, the number of times that a student may withdraw 
from a class is limited. See your counselor for procedures 
and policies.
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Transfer to the California State University (CSU)
To transfer as a junior to the CSU, students must meet the follow-
ing requirements:
1.  Complete a minimum of 60 CSU-transferable semester units, 

including at least 30 semester units of general education.
2. As part of the general education requirements, complete the 

“Golden Four:”
• English Composition
• Critical Thinking
• Oral Communication
• Mathematical Concepts and Quantitative Reasoning

3. 3. Obtain a minimum 2.0 GPA. GPA requirements may be 
signifi cantly higher if the campus or the major is impacted.

4. 4. Must be in good standing (eligible to re-enroll) at the last col-
lege or university att ended.

Transfer to the University of California (UC)
To transfer as a junior to the CSU, students must meet the follow-
ing requirements:
1. Complete a minimum of 60 UC-transferable semester units.
2.  Obtain a minimum 2.4 GPA (2.8 for California non-residents). 

At many UC campuses, admission is competitive and the 
required GPA can be signifi cantly higher.

3. Complete the following 7-course patt ern with a grade of “C” 
or bett er in each course:
• Two transferable courses in English Composition
• One transferable course in Mathematical Concepts and 

Quantitative Reasoning
• Four transferable courses from at least two of the following 

subject areas: Arts and Humanities, Social and Behavioral 
Sciences, Physical and Biological Sciences

Some unit limitations may apply. Students should speak with a coun-
selor for more information regarding UC transfer credit limitations.
Transfer to Private or Out-of-State Colleges and 
Universities
Each private and out-of-state college or university has its own 
admission requirements. Students looking to transfer to a private 
or out-of-state college or university should meet with a counselor 
to see if Glendale Community College has an articulation agree-
ment with the intended transfer institution. Information regarding 
articulation agreements can be found on the Articulation website. 
If no articulation agreement exists, students should refer to the 
transfer institution’s website or contact their admissions offi  ce for 
more information. After researching the transfer admission require-
ments, students are encouraged to follow up with a GCC counselor 
to develop a Student Education Plan (SEP)

California General Education Transfer Curriculum 
(Cal-GETC)
Eff ective Fall 2025, Assembly Bill 928 (AB 928) requires that California 
Community Colleges (CCC) implement a singular lower-division 
general education (GE) patt ern called the California General Educa-
tion Transfer Curriculum (Cal-GETC).
Completion of Cal-GETC will permit a student to transfer from a 
California Community College (CCC) to a California State University 
(CSU) or University of California (UC) campus or program without 
the need, after transfer, to take additional lower-division, general 
education courses to satisfy campus general education requirements.
Completion of Cal-GETC is not an admission requirement or admis-
sion guarantee for transfer to the CSU or UC, nor is it the only way 
to fulfi ll the lower-division, general education requirements for stu-
dents at the CSU or UC. However, Cal-GETC may be a requirement 
for some programs (e.g., if an ADT is required). For most students, it 
is strongly recommended to complete Cal-GETC requirements prior 
to transfer. However, completion of the Cal-GETC requirements may 
not be appropriate for some engineering, math, or science, or other 
high unit majors. Additionally, some individual colleges or majors 
within a UC campus may not accept or recommend Cal-GETC to 
fulfi ll all of their general education requirements. Students should 
meet with a counselor to discuss the most appropriate general 
education patt ern for their major and intended transfer institution.
Students transferring to a CSU who are Cal-GETC certifi ed will 
still need to complete 9 semester units of upper-division general 
education (GE) after transfer and may also be held to other campus 
specifi c graduation requirements outside of general education and 
major coursework.
Students not completing the Cal-GETC requirements before transfer-
ring will be subject to the regulations regarding general education 
requirements of the school or college of the campus to which they 
have been admitt ed.
Requesting Cal-GETC Certifi cation
In order for students to show completion of the Cal-GETC require-
ments, students must request that Cal-GETC certifi cation be posted 
to their offi  cial GCC transcript by completing the Transcript Request 
Form, checking the appropriate box (Cal-GETC), and submitt ing 
the request to the Offi  ce of Admissions Records.

TRANSFER INFORMATION
Many students transfer to a four-year college or university after completing lower-division courses at GCC. Transfer courses are designed 
to parallel lower-division off erings at four-year colleges and universities. Through the transfer curriculum, GCC students may complete 
freshman and sophomore requirements and transfer with junior or upper-division status. Transfer requirements vary by college and 
university, so choosing a transfer institution early is important to ensure that students complete the right courses. Students are strongly 
encouraged to make an appointment to meet with a counselor during their fi rst semester to develop a Student Education Plan (SEP), which 
will list all the required courses to reach their goal. Requirements can change from year to year, so students should meet with a counselor 
regularly for the most current transfer information. This planning ensures that students complete needed courses at GCC in a timely 
manner and can reduce the time needed at the four-year college or university to att ain a bachelor’s degree.

With careful planning, students may also complete graduation requirements for the Associate of Arts (AA), Associate of Science (AS), 
Associate of Arts for Transfer (AA-T), or Associate of Science for Transfer (AS-T) degree at the same time that they are preparing to transfer.
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Cal-GETC - California General Education Transfer Curriculum
Completion of Cal-GETC will permit a student to transfer from a Califor-
nia Community College (CCC) to a California State University (CSU) or 
University of California (UC) campus or program without the need, after 
transfer, to take additional lower-division, general education courses to 
satisfy campus general education requirements.
Although it is strongly recommended that students complete Cal-GETC 
prior to transfer, completion of Cal-GETC may not be appropriate for some 
engineering, math, science, or other high unit majors. Some individual 
colleges or majors within a UC campus may not accept or recommend Cal-
GETC to fulfi ll all of their general education requirements. See a counselor 
to discuss the best path for you.
All courses must be completed with grades of “C” or bett er. Courses  appearing in 
more than one area may be used to satisfy only one area. The (^) notation indicates 
that transfer credit may be limited by UC. See a counselor for details.

Area 1: English Communication
One course from each 1A, 1B, and 1C subject area. Minimum of 9 semester units or 12 quarter units
1A: English Composition – English C1000 (previously English 101), C1000E^ 
(previously ENGL 101+), C1000H (previously ENGL 101H)
1B: Critical Thinking and Composition – English C1001 (previously ENGL 
104), 102, 102H
1C: Oral Communication – Communication Studies C1000 (previously 
SPCH 101)

Area 2: Mathematical Concepts and Quantitative Reasoning
One course. Minimum of 3 semester units or 4 quarter units.
Computer Science/Information Systems 125
Economics 127^
Mathematics 100 ,̂ 100+ ,̂ 101E ,̂ 103E ,̂ 103E+ ,̂ 103EH ,̂ 104E, 104EH, 105, 
105H, 107, 107H, 108, 108H, 109, 110 ,̂ 110A ,̂ 110B ,̂ 111̂ , 112 ,̂ 112+ ,̂ 133, 
134, 135, 137^
Statistics C1000^ (previously MATH 136), C1000E^ (previously MATH 136+), 
C1000H^ (previously MATH 136H)

Area 3: Arts and Humanities
One course from each Area 3A and 3B subject area. Minimum of 6 semester units or 8 quarter units.

3A: Arts –
Art History 101, 101H, 102, 102H, 103, 104, 105, 106, 107, 108, 111, 112, 113, 115, 
116, 118, 119, 120, 121, 125, 199
Dance 100, 102
Film, TV, and Media Arts (previously MEDIA) 100 (previously MEDIA 110), 
101, 102, 103, 104, 106, 107, 108
Music 101̂ , 120, 120H, 121, 122, 125, 126, 127, 211̂
Theatre Arts 101, 102, 107

3B: Humanities –
Armenian 102 ,̂ 116 ,̂ 117, 125, 126, 127
Chinese 102
Economics 111
English 105, 106, 109, 110, 111, 117, 122, 123, 125, 127, 130
French 102, 103, 104
History 101, 102, 102H, 103, 104, 105, 106, 111, 111H, 113, 115, 116,
118, 118H, 119, 120, 121, 122, 131, 132, 133, 133H, 136, 152, 170, 180
Humanities 105, 105H, 106, 110, 111, 115, 117, 125, 135, 140
Italian 102, 103, 104, 130
Japanese 102, 103, 104, 132
Korean 102
Philosophy 101, 101H, 115, 116, 119, 120, 121, 130
Spanish 102 ,̂ 103, 104, 115 ,̂ 124H, 131

CALIFORNIA GENERAL EDUCATION TRANSFER CURRICULUM 
(CAL-GETC)

Area 4: Social and Behavioral Sciences
Two courses from two academic disciplines. Minimum of 6 semester units or 8 quarter units.

Anthropology 102, 102H, 103, 104, 105, 114, 150
Child Development 135
Communication Studies (previously Speech) 108, 115, 120
Economics 101, 102, 102H, 111, 170
Ethnic Studies 110, 120, 121, 123, 125, 132, 164, 165, 166
Geography 102, 103, 106, 110, 170, 171
Health 105, 106^
History 101, 102, 102H, 103, 104, 105, 106, 111, 111H, 113, 115, 116, 117, 118, 
118H, 119, 120, 121, 122, 131, 132, 133, 133H, 135, 136, 152, 170, 180
Linguistics 101, 101H, 102, 102H, 103, 103H
Mass Communications 101
Political Science C1000 (previously Political Science 101),
102, 103, 104, 108, 111, 114, 115, 170, 171
Psychology C1000 (previously Psychology 101), C1000H, (previously Psy-
chology 101H), 104, 104H, 105, 106, 113, 115, 131, 150, 200
Social Science 101, 105, 110, 120, 127, 130
Sociology 101, 101H, 102, 103, 104, 105, 108, 114, 131, 140, 171, 200

Area 5: Physical and Biological Sciences
One course from each 5A and 5B subject area. One of the two courses must include a laboratory. 
Minimum of 7 semester units or 9 quarter units.
Underlined courses in Areas 5A and 5B will satisfy the lab requirement. Courses in Area 5C are 
lab courses that must be taken concurrently or after successfully completing the corresponding 
lecture course.

5A: Physical Science –
Astronomy 110, 120
Chemistry 101, 102, 105, 106, 110 ,̂ 120 ,̂ 121̂
Geography 101, 107
Geology 101, 101H, 102, 105
Oceanography 115
Physics 101̂ , 101H ,̂ 102 ,̂ 103 ,̂ 105 ,̂ 106 ,̂ 110^
5B: Biological Science –
Anthropology 101, 110
Biology 101, 102, 112, 115 ,̂ 120, 121, 122 ,̂ 123, 123H, 125, 125H, 140
Psychology 103
5C: Lab –
Anthropology 111, Astronomy 102, Biology 126, Geography 111, 
Geology 111, 111H, 112, 115, Oceanography 116, Psychology 203

Area 6: Ethnic Studies
One course. Minimum of 3 semester units or 4 quarter units. C IP N

Ethnic Studies 110, 120, 121, 132

CSU Graduation Requirement in U.S. History, Constitution 
and American Ideals
Not part of Cal-GETC, but may be completed prior to transfer.
Two courses, with one from US-1 and one from US-2/3.
US-1: Economics 111 History 111, 111H, 116, 117, 118, 118H
US-2/3: Political Science C1000 (previously Political Science 101

UC Graduation Requirement in Language Other Than English
Not part of Cal-GETC, but may be completed prior to transfer.
Proficiency equivalent to two years of high school study in the same language
Profi ciency can be demonstrated in many ways, including completing 2 years of high school 
coursework in a language other than English with a fi nal term grade of “C-“ or bett er, passing 
scores on AP and IB HL language exams, SAT II Subject Tests, and more. See
a counselor for more information. If not already met, take one of the following courses:
American Sign Language 101, 102, 103, 104 Armenian 101, 102 Chinese 101, 
102 Filipino 101, 102, 115 French 101, 102, 103, 104 Italian 101, 102, 103, 104 
Japanese 101, 102, 103, 104 Korean 101, 102 Spanish 101, 102, 103, 104, 115
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GARFIELD CAMPUS SERVICES

COUNSELING
Academic counselors are available for assistance with students 
seeking High School Diplomas and the HSE. Academic Coun-
selors work with State Department of Rehabilitation referrals 
and California Training Benefi ts (CTB) students. They assist 
with transition to credit classes at the Verdugo Campus, and 
provide other general academic counseling. Hours vary from 
8:00 a.m. to 7:00 p.m. To schedule an appointment call (818) 
240-1000, ext. 5035 or 5099.
Mental Health Counseling is off ered for short-term and 
crisis counseling for students who are enrolled in any 
continuing education program or class. Students should 
obtain a referral from staff  or faculty to make an appoint-
ment. Program is located on the second fl oor of the Mari-
posa Building (MP 221). For more information call (818) 240-
1000, ext. 5035 or 5099.

GARFIELD CHILD DEVELOPMENT CENTER
The Garfi eld Child Development Center off ers on-site child-
care for continuing education students who have pott y-
trained children from three to fi ve years of age. There are 
fees for non-CalWORKs or GAIN students. Hours are Mon-
day through Friday; 8:30 a.m. to 4:30 p.m. For more informa-
tion call (818) 240-1000, ext. 3071.

GARFIELD LIBRARY
The Garfi eld Library Collection has over 1,000 volumes 
to help support the Continuing Education Business, Life 
Skills, and Noncredit ESL classes. The library also has over 
2,300 volumes of children’s literature as “classroom sets” 
available for faculty checkout. Program is located on the 
second fl oor of the Tropico Building (TR 201). For more in-
formation and hours, call (818) 240-1000, ext. 5098.

WELCOME CENTER
The Garfi eld Campus Welcome Center serves current and 
prospective students. Welcome Center staff  are available 
to help students apply for admission, register for classes, 
learn how to navigate MyGCC and activate your student 
email, and get directed to Student Services and open class-
es on campus.  Program is located on the fi rst fl oor of the 
Mariposa Building (MP 125). For more information call (818) 
240-1000, ext. 5678.

GCC CALWORKS PARENTS PROGRAM 
www.glendale.edu/calworks, Tropico, 3rd Floor 
The GCC CalWORKs Parents Program is here to support and 
celebrate parenting students! We are the safe homebase for stu-
dents receiving CalWORKs support from the County, and for 
all parenting students seeking resources and community. For 
CalWORKs students, we provide work study, counseling, case 
management, peer mentoring, laptop and childcare requests, 
and GAIN document processing. All services and community 
are provided remotely, through Zoom, Cranium Cafe, and live 
online drop-in help. 
GCC CalWORKs supports parenting students who are chang-
ing their own lives, two generations at a time and we are cre-
ating a Glendale where families are economically and socially 
empowered through education. We have committ ed to identify, 
discuss and challenge issues of race, color, ethnicity, and the im-
pacts they have on  students, faculty, and staff  members, and we 
purposefully strive to become an anti-racist program. 
The Garfi eld Campus CalWORKs Program is located on the 
third fl oor of the Tropico Building (TR 300). For more informa-
tion, call (818) 240-1000, ext. 5681.

CAREER AND COUNSELING CENTER
The Career and Counseling Center assists students with 
transfer to the Verdugo Campus, choosing classes, preparing 
for fi nancial aid, career assessment, job seeking, employment 
preparation, and career/school research. Hours are Monday 
through Thursday 8:30 a.m. to 5:30 p.m., and Friday 8:30 a.m. 
to 4:00 p.m. Program is located on the second fl oor of the 
Mariposa Building (MP 221). For more information call (818) 
240-1000, ext. 5035 or 5099.

Noncredit Continuing Education courses provide educational opportunities for those seeking occupational or personal 
improvements. The Garfi eld Campus at 1122 E. Garfi eld (between Adams and Chevy Chase) houses the Continuing 
Education Offi  ce, the Business and Life Skills Center, CalWORKs Parents Program, Student Success Center (also known 
as ABSE), and the English as a Second Language (ESL) program. PARED and Lifelong Learning are off ered on the verdugo 
campus (Life Skills Building) as well as throughout the community. The Garfi eld Campus houses a full range of student 
services that are available free of charge to the community.
Classes are available mornings, afternoons, and evenings throughout the week. All classes are tuition free. Students may 
enter a class at any time during the year.
For information or to request a current schedule of classes, please call (818) 240-1000 ext. 5678 during business hours. 
Continuing Education offi  ce hours are 8:00 a.m. to 9:00 p.m. Monday through Thursday, and 8:00 a.m. to 4:30 p.m. on 
Friday.
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ACCOUNT CLERK I CERTIFICATE
This program prepares students for entry-level bookkeep-
ing positions. Students learn to record customer and vendor 
data for service based sole proprietorships, and create fi nan-
cial statements from recorded statements. Students must 
complete all 566 required hours to earn the certifi cate.
Required Courses: STV 11, 21, 22, 34, 40, 70, 80, and 90.

ACCOUNT CLERK II CERTIFICATE
In this program, students learn advanced accounting tech-
niques, computerized accounting systems, and the use of 
Excel spreadsheets. Students learn to record transactions 
for a merchandising business organized as a corporation, 
and create fi nancial statements from recorded transactions. 
Students must complete all 408 required hours to earn the 
certifi cate.
Required Courses: STV 23, 50, 91, 95, 97, 113, 138, and 150.

ADULT BASIC EDUCATION CERTIFICATE
This program allows students to improve their basic aca-
demic skills, increasing their chances for employment and 
success in further education. To be eligible for this certifi -
cate, students must read and comprehend at the 8th grade 
reading level, write clear and grammatically correct para-
graphs using a variety of sentence structures, and be able 
to add, subtract, multiply and divide whole numbers, deci-
mals, fractions and percentages.  Students must achieve NRS 
(National Reporting System) level 5 on the CASAS Reading 
Goals and Math Goals test to be eligible for this certifi cate.
Required Courses: ABSE 10, 20, 50, 122, and 186.

CUSTOMER SERVICE CERTIFICATE
This certifi cate gives students the skills necessary to pro-
vide customer service in a business environment. Skills and 
knowledge covered are: internal and external customers, 
customer expectations and satisfaction, communication, 
team building, decision making, problem solving, confl ict 
resolution, time management, stress management, working 
with diffi  cult personalities, att itude management, values 
and ethics and managing organizational change. Students 
must complete all 176-192 required hours to earn the cer-
tifi cate.
The following OBT prefi x has changed to STV.
Required Courses: OBT 11, 35, 40, 50.

BEGINNING ESL CERTIFICATE
This certifi cate will lead to enhanced academic and entry 
level job opportunities. Upon completion of this certifi cate, 
students will be able to demonstrate mastery of beginning-
level English grammar, the ability to write a simple para-
graph, and show beginning conversational speaking com-
petence. Students must complete 185-560 required hours to 
earn the certifi cate.
Select one of the following: 
Option 1: Required Courses: ESL 1, 80
Select one of the following: ESL 10, 15
Option 2: Required Courses: ESL 80
Select one of the following: ESL 10, 15
Option 3: Required Courses: ESL 80
Select one of the following: ESL 20, 25

INTERMEDIATE ESL CERTIFICATE
This certifi cate prepares the student for academic and job 
opportunities that require a conversant level of English. 
Upon completion of this certifi cate , students will be able 
to demonstrate profi ciency with intermediate English gram-
mar, the ability to write a 3-paragraph essay, and show in-
termediate-level conversational speaking competence. This 
certifi cate also prepares the student for higher level of study 
that include noncredit business courses, the High School 
Equivalency program, citizenship courses, and matricula-
tion to credit classes. Students must complete 185-336 re-
quired hours to earn the certifi cate.
Required Courses: ESL 30, 40, 35, 45.
Select one of the following courses: ESL 81, 85

ADVANCED ESL CERTIFICATE
This certifi cate prepares the student for academic and job 
opportunities that demand a fl uent level of spoken English. 
Upon completion of this certifi cate, students will be able 
to demonstrate profi ciency of advanced English grammar 
structures, write a 5-paragraph essay, comprehend academ-
ic, professional, and everyday spoken English, understand 
American idioms, and create, present, analyze, and critique 
oral presentations. This certifi cate also prepares students 
for higher levels of study that includes noncredit business 
courses, the High School Equivalency program, citizen-
ship courses, and transition to credit courses. Students must 
complete 185-336 required hours to earn the certifi cate.
Required Courses: ESL 50 or 55 or 57.
Select one of the following: ESL 82, 95

CONTINUING EDUCATION CERTIFICATES
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DRAFTING AND BASIC DESIGN CERTIFICATE
This program is designed to introduce to and prepare non-
credit students for CTE Engineering programs for credit. Ba-
sic drafting skills, industry standards, and technical graphics 
practices, and engineering and architecture scales are pre-
sented. The glass box theory is used to visualize orthographic 
projection as well as the fundamentals of auxiliary views, co-
ordinate systems, sectioning, dimensioning, intersection of 
planes, visibility, lines and order of precedence of line types. 
Coordination dimensioning and geometric dimensioning and 
tolerancing (GD&T) subjects are covered, including location 
tolerance, datum reference, tolerance symbols and feature con-
trol frames. Students must complete all 172 required hours to 
earn the certifi cate.
Required Courses: STV 151, 250.

DRAFTING AND BASIC INTERIOR DESIGN CERTIFI-
CATE
This certifi cate gives students the opportunity to use mathe-
matical skills required for occupational needs, and fundamen-
tals of drafting techniques used in architectural drawing, and 
the basic design procedure relative to good residential plan-
ning. Students will complete 172 hours of learning to achieve 
this program certifi cate.
Required Courses: STV 153, 250.

GENERAL OFFICE CLERK I CERTIFICATE
This program prepares students for entry-level work in an of-
fi ce sett ing. Students are provided with the basics of keyboard-
ing, fi ling, and word processing computer applications as well 
as soft skills such as problem solving and teamwork. Students 
will produce documents using a word processor and demon-
strate understanding of general offi  ce etiquett e. Students must 
complete all 346 required hours to earn the certifi cate.
Required Courses: STV 11, 34, 35, 40, 55, 70, 80, 100 and 140.

GENERAL OFFICE CLERK II CERTIFICATE
This program prepares students for independent work in an 
offi  ce sett ing. Students gain a broad background in business 
math, computer applications, and business writing, which pro-
vides them with the ability to work in most offi  ce departments. 
Students will demonstrate appropriate interpersonal skills and 
operate a variety of business software, including word proces-
sors and spreadsheets to create business correspondence, re-
ports, and other related documents. Students must complete 
all 446 required hours to earn the certifi cate.
Required Courses: STV 12, 21, 31, 50, 90 and 138.

GENERAL OFFICE CLERK III CERTIFICATE
This program prepares students for work as an administrative 
assistant or secretary. Students gain advanced keyboarding 
and computer application skills as well as the fundamentals 
of accounting. Students will learn to support business offi  ce 
operations and work independently from a variety of inputs; 
apply time management skills, prepare a wide variety of busi-
ness correspondence, and compile and edit spreadsheets using 
common business software. Students must complete all 352-
368 required hours to earn the certifi cate.
Required Courses: STV 13, 22, 33 and 101;
Complete one of the following courses: STV 111, 113 or 150;
HSE PREPARATION CERTIFICATE
This program prepares students to take and pass the HSE test, 
an equivalency to the high school diploma. Students will att ain 
knowledge, skills, and abilities necessary to pass high school 
courses, and obtain a high school diploma. Students must com-
plete all 760 required hours to earn the certifi cate.
Required courses: ABSE 10, 20, 50, 60 or 61.

GOOGLE WORKSPACE CERTIFICATE
This program prepares students for cloud based offi  ce technol-
ogy.  Students acquire profi ciency in creating documents and 
forms in the cloud, backing up fi les, and collaborating with oth-
ers on documents, worksheets, calendars, etc. This program al-
lows students to develop familiarity with the various Google 
apps and prepares them for all modalities of a  technologically 
dynamic offi  ce. This program is designed in response to the 
current need for profi ciency in cloud based offi  ce technology.  
It is designed for students interested in entering employment in 
a business offi  ce or to enhance the skills they already possess. 
Students will complete 48-64 hours to achieve the certifi cate.
Required Courses: STV 72, 73.
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HOME CAREGIVER
This program is designed to train students for employment 
as personal care assistants in the home, addressing the trend 
of the fastest growing segments of the elder care market. The 
certifi cate provides the participant with investigation of pro-
fessions and pathways in health care careers. Some of the 
basic concepts include understanding roles in health careers, 
having compassion for individuals in other cultures, and cus-
tomer/patient service. Furthermore, this program will also 
provide foundational health skills for students to enter into 
more advanced health career programs. Students must com-
plete all 160 required hours to earn the certifi cate.
Required Courses: STV 60 and 64.
MEDICAL ASSISTANT
This program is designed to train students for employment 
as an administrative medical assistant and clinical medical 
assistant, addressing the trend of physician offi  ces combin-
ing the tasks of front and back offi  ce as a single position. The 
certifi cate provides the participant with a comprehensive un-
derstanding of all medical offi  ce duties. Front offi  ce training 
emphasizes mastering medical terminology, handling prob-
lem situations involving patients over the phone or in person, 
learning basic billing and transcription techniques and medi-
cal software. Additionally, the clinical back offi  ce procedures 
emphasize checking blood pressure, injections, and drawing 
blood, and gaining the skills needed to hold a variety of roles 
in a medical practice sett ing. Students must complete all 564 
required hours to earn the certifi cate.
Required Courses: STV 61, 63.

MEDICAL OFFICE CERTIFICATE
ADMINISTRATIVE MEDICAL ASSISTING
This program is designed to train students for success in 
gaining employment as an administrative medical assistant. 
The certifi cate provides the participant with a comprehensive 
understanding of medical front offi  ce duties. This training 
emphasizes mastering medical terminology, handling prob-
lem situations involving patients over the phone or in person, 
learning basic billing and transcription techniques and medi-
cal software. Students must complete all 448 required hours 
to earn the certifi cate.
Required Courses: STV 40 and 61.
CERTIFIED NURSING AIDE
This program is designed in response to the current medical 
assistance in hospitals, skilled nursing facilities, residential 
care and acute care facilities. It is designed for noncredit stu-
dents who are seeking training in the health fi eld for imme-
diate mid-level employment. Upon completion, students are 
qualifi ed to take the California Certifi cation Exam. Students 
must complete all 239-385 required hours to earn the certifi -
cate.
Required Courses: STV 60 and 66.
Recommended Course: STV 40
DENTAL FRONT OFFICE CLERK
This program prepares students for front offi  ce work in a 
dentist’s offi  ce. Students learn medical terminology, billing, 
transcription, and customer service. Students learn to uti-
lize PractiSoft dental software to bill providers and manage 
a small dental practice. Students must complete all 430 re-
quired hours to earn the certifi cate.
Required Courses: STV 11, 34, 35, 40, 50, 62, 70, 80, 100.
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Courses        Credits Required
•  English         40
• World History        10
• United States History       10
•   American Government       5
•   Economics        5
• Science (includes Life and Physical Sciences)    20
• Mathematics (includes Algebra 1 or higher)     20
• Career Exploration (or equivalent work history)    5
• Computer Applications       5
• Health         5
• Humanities (Art, Music or Foreign Language)    10
• Electives        25
 TOTAL         160

Students must earn a “C” or bett er on all courses taken through Glendale Community College’s Adult High School Diploma 
Program and credit classes to receive credit. 20 credits must be completed at Glendale Community College. Students must 
demonstrate competency in reading, writing, and mathematics.

COMPETENCY REQUIREMENTS
Reading Competency— One of the following:

• Pass the High School Equivalency Language Arts Exam (GED minimum score of 145, HiSET minimum score of 8)
• Score 249 or above on the CASAS Reading GOALS assessment
• Place into English 101 or higher

Writing Competency— One of the following:
• Pass the High School Equivalency Language Arts/Writing Exam (GED minimum score of 145, HiSET minimum score of 2)
• Place into English 101 or higher

Mathematics Competency— One of the following:
• Pass the High School Equivalency Mathematics Exam (GED minimum score of 145, HiSET minimum score of 8)
• Score 236 or above on the CASAS Mathematics GOALS assessment
• Place into Mathematics SLAM or BSTEM transfer level courses

For High School Equivalency (HSE) testing information, please refer to the General Information section of this catalog.

HIGH SCHOOL DIPLOMA REQUIREMENTS
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ADULT BASIC AND 
SECONDARY EDUCATION        

  10
BASIC ENGLISH
0 Units
ABSE 10 is a beginning composition course. 
This course covers the basics of sentence and 
paragraph composition including mechan-
ics, grammar, and spelling. Laboratory 32 
hours. Note: This is a self-paced course in an 
open-entry, open-exit lab environment. This 
course is pass/no pass only. Recommended 
Preparation: ESL 40 or equivalent.

  15
VOCABULARY DEVELOPMENT
0 Units
ABSE 15 introduces common roots, prefi xes, 
suffi  xes, and word usage as well as the use 
of context clues to determine word mean-
ings. This course is designed to meet the 
needs of students who wish to improve their 
vocabulary and to earn elective high school 
credit in English. Laboratory 100 hours. 
Note: This is a self-paced course in an open-
entry, open-exit lab environment. Successful 
completion of the course results in 5 high 
school credits. Recommended Preparation: 
ESL 40 or equivalent.

  18
INTEGRATED MATHEMATICS 1A
0 Units
ABSE 18 is an introduction to algebraic 
reasoning and modeling. Students learn 
linear, exponential, and radical functions, 
systems of equations, and data analysis. 
This course is designed to meet the needs of 
students who wish to begin their study of 
fi rst semester Integrated Mathematics 1 and 
to earn high school credit in mathematics. 
Laboratory 100 hours. Note: This is a self-
paced course in an open-entry, open-exit 
lab environment. Successful completion of 
this course results in 5 high school credits. 
Prerequisite: ESL 30. Recommended Prepa-
ration: ABSE 22.

  19
INTEGRATED MATHEMATICS 1B
0 Units
ABSE 19 is an introduction to geometric 
reasoning and modeling. Students learn 
exponential functions, equations and 
models; transformations and symmetry; 
congruence; lines and angles; triangles, 
quadrilaterals and coordinate proofs. This 
course may be used for high school credit 
in mathematics, and is designed for students 
preparing to study second semester Inter-
mediate Mathematics 1. Laboratory 100 
hours. Note: This is a self-paced course in 
an open-entry, open-exit lab environment. 
Successful completion of this course results 
in 5 high school credits. Prerequisite: ESL 
30. Recommended Preparation: ABSE 18.

  20
BASIC MATH
0 Units
ABSE 20 is a math course designed for adults 
who wish to review or master basic arithme-
tic from whole number operations through 
fractions, decimals, and percent. Lecture 64 
hours. Note: This is a self-paced course in an 
open-entry, open-exit lab environment. Note: 
This course is pass/ no pass only. Recom-
mended Preparation: ESL 40 or equivalent.

  21
ARITHMETIC 1A
0 Units
ABSE 21 introduces students to whole 
number, fraction, decimal, and percent 
computation. This course is designed to meet 
the needs of students who wish to improve 
their basic math skills and to earn high school 
credit. Laboratory 100 hours. Note: This is a 
self-paced course in an open-entry, open-exit 
lab environment. Successful completion of 
this course results in 5 high school credits. 
Recommended Preparation: ESL 40 or 
equivalent.

  22
ARITHMETIC 1B
0 Units
ABSE 22 introduces students to higher level 
arithmetic: statistics, measurement, and 
geometric and algebraic principles. This 
course is designed to meet the needs of 
students who wish to improve their math 
skills and to earn high school credit. Labo-
ratory 100 hours. Note: This is a self-paced 
course in an open-entry, open-exit lab envi-
ronment. Successful completion of the course 
results in 5 high school credits. Recom-
mended Preparation: ESL 40 or equivalent 
and ABSE 21 or equivalent.

  23
ALGEBRA 1A
0 Units
ABSE 23 is an introduction to algebraic 
reasoning and modeling. Algebraic model-
ing is introduced with linear functions. 
This course is designed to meet the needs 
of students who wish to begin their study 
of algebra and to earn high school credit in 
mathematics. Laboratory 100 hours. Note: 
This is a self-paced course in an open-entry, 
open-exit lab environment. Successful 
completion of this course results in 5 high 
school credits. Recommended Preparation: 
ESL 40 or equivalent, ABSE 22 or equivalent.

  24
ALGEBRA 1B
0 Units
ABSE 24 provides students with continued 
instruction on reasoning and modeling 
algebraically. Areas presented in this class 
include descriptive statistics, and quadratic 
functions/modeling. This course is designed 
to meet the needs of students who wish 
to continue their study of algebra and to 
earn high school credit in mathematics. 
Laboratory 100 hours. Note: This is a self-
paced course in an open-entry, open-exit 
lab environment. Successful completion of 
the course results in 5 high school credits. 
Recommended Preparation: ESL 40 and 
ABSE 23, or equivalent.

  25
GEOMETRY 1A
0 Units
ABSE 25 is the fi rst half of a one -year high 
school level geometry course. In this course 
the notion of two-dimensional shapes as 
part of the Euclidian Plane and exploration 
of transformations of this plane as a way to 
determine whether two shapes are congruent 
are formalized. Students use transformations 
to prove geometric theorems. This course is 
designed to meet the needs of students who 
wish to begin their study of geometry and 
to earn high school credit in math. It meets 
the requirements for a high school diploma. 
Laboratory 100 hours. Note: This is a self-
paced course in an open-entry, open-exit 
lab environment. Successful completion of 
the course results in 5 high school credits. 
Recommended Preparation: ESL 40 and 
ABSE 24, or equivalent.

  26
GEOMETRY 1B
0 Units
ABSE 26 is the second half of a one-year 
high school level geometry course. In this 
course students investigate similarity and 
use similarity in the right triangle to defi ne 
trigonometric ratios. They investigate circles 
and prove theorems about them. Connecting 
to their prior experience with the coordinate 
plane, they prove geometric theorems using 
coordinates and describe shapes with equa-
tions. Students extend their knowledge of 
area and volume formulas for three dimen-
sional shapes. This course is designed to meet 
the needs of students who wish to begin their 
study of geometry and to earn high school 
credit in mathematics. Laboratory 100 hours. 
Note: This is a self-paced course in an open-
entry, open-exit lab environment. Successful 
completion of the course results in 5 high 
school credits. Recommended Preparation: 
ESL 40 and ABSE 25, or equivalent.
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  27
APPLIED MATHEMATICS
0 Units
ABSE 27 is designed to help students use 
mathematical principles and computations 
in everyday living and business transactions. 
This course may be taken as a high school 
elective in mathematics. It meets the require-
ments for a high school diploma. Laboratory 
100 hours. Note: This is a self-paced course 
in an open-entry, open-exit lab environment. 
Successful completion of the course results 
in 5 high school credits. Recommended 
Preparation: ESL 40 or equivalent.

  28
ALGEBRA 2A
0 Units
ABSE 28 focuses on linear, quadratic, and 
exponential functions, including poly-
nomial, rational, and radical functions. 
Students work closely with the expressions 
that defi ne the functions and expand and 
hone their abilities to model situations and to 
solve equations, including solving quadratic 
equations over the set of complex numbers 
and solving exponential equations using the 
properties of logarithms. Students explore 
the eff ects of transformations on graphs 
of diverse functions, including functions 
arising in applications. ABSE 28 is aligned 
with the California Common Core State 
Standards and high school grade-specifi c 
standards to defi ne college and career readi-
ness expectations. It meets the requirements 
for a high school diploma. Laboratory 100 
hours. Note: This is a self-paced course in 
an open-entry, open-exit lab environment. 
Successful completion of this course results 
in 5 high school credits. Prerequisite: ESL 
30. Recommended Preparation: ABSE 27.

  29
ALGEBRA 2B
0 Units
ABSE 29 focuses on rational functions, 
sequences and series, and quadratic relations 
and conic sections. Students continue solv-
ing complex systems of equations, including 
matrices. They use the coordinate plane 
to extend trigonometry to model periodic 
phenomena and expand basic functions 
to the entire unit circle. Students identify 
diff erent ways of collecting and analyzing 
data and the role of randomness and careful 
design in the conclusions that can be drawn. 
Laboratory 100 hours. Note: This is a self-
paced course in an open-entry, open-exit 
lab environment. Successful completion of 
this course results in 5 high school credits. 
Prerequisite: ESL 30. Recommended Prepa-
ration: ABSE 28.

  30
LIFE SCIENCE 1A
0 Units
ABSE 30 is a high school level course 
designed to give an overview of life science 
from cells through the plant kingdom. It 
includes the characteristics of life, cells 
structure and function, heredity, evolution, 
and the classifi cation of plants. This is the 
fi rst half of a one-year course. Laboratory 
100 hours. Note: This is a self-paced course 
in an open-entry, open-exit lab environment. 
Successful completion of the course results 
in 5 high school credits. Recommended 
Preparation: ESL 40 or equivalent.

  31
LIFE SCIENCE 1B
0 Units
ABSE 31 is a high school level course 
designed to give an overview of life science 
from animals to the human body. It includes 
animal classifi cation and characteristics, 
human body systems, and the interactions 
of factors within an ecosystem. ABSE 31 is 
equivalent to the second semester of Life 
Science. It meets the requirements for a 
high school diploma. Laboratory 100 hours. 
Note: This is a self-paced course in an open-
entry, open-exit lab environment. Successful 
completion of the course results in 5 high 
school credits. Recommended Prepara-
tion: ESL 40 or equivalent and ABSE 21 or 
equivalent.

  32
PHYSICAL SCIENCE 1A
0 Units
ABSE 32 is a high school level course 
designed to acquaint students with the 
basic physical properties of matt er, atoms, 
compounds, and simple chemical equations. 
This class is equivalent to the fi rst semester 
of Physical Science and meets the require-
ments of a high school diploma. Laboratory 
100 hours. Note: This is a self-paced course 
in an open-entry, open-exit lab environment. 
Successful completion of the course results 
in 5 high school credits. Recommended 
Preparation: ESL 40 or equivalent.

  33
PHYSICAL SCIENCE 1B
0 Units
ABSE 33 is a high school level course 
designed to expand on basic physical science 
with concepts of motion, machines, sound, 
light, electricity and magnetism. This is 
equivalent to the second semester of Physi-
cal Science and meets the requirements for a 
high school diploma. Laboratory 100 hours. 
Note: This is a self-paced course in an open-
entry, open-exit lab environment. Successful 
completion of the course results in 5 high 
school credits. Recommended Preparation: 
ESL 40 and ABSE 32 or equivalent.

  34
HEALTH AND GUIDANCE
0 Units
ABSE 34 is a high school course designed 
to give an overview of healthy lifestyles 
and positive health behaviors. It focuses on 
decisions regarding drugs, alcohol, tobacco, 
exercise, safety and nutrition and how 
these issues impact health and well-being. 
Laboratory 100 hours. Note: This is a self-
paced course in an open-entry, open-exit 
lab environment. Successful completion of 
the course results in 5 high school credits. 
Recommended Preparation: ESL 40 or 
equivalent.

  35
INTEGRATED MATHEMATICS 2A
0 Units
ABSE 35 focuses on algebraic relations, 
equations, and functions; applications of 
various types of graphing; and working 
with polynomials, and complex numbers. 
This course is designed to meet the needs of 
students who wish to continue their study 
of Integrated Mathematics and to earn high 
school credit in mathematics. Laboratory 100 
hours. Note: This is a self-paced course in 
an open-entry, open-exit lab environment. 
Successful completion of the course results 
in 5 high school credits. Recommended 
Preparation: ESL 40 or equivalent, ABSE 19 
or equivalent.

  36
INTEGRATED MATHEMATICS 2B
0 Units
ABSE 36 focuses on geometric proofs, trans-
formations, and dilations; trigonometric 
solutions to right triangles; measuring circles 
and arcs; solving volume problems; apply-
ing the basics of probability. This course is 
designed to meet the needs of students who 
wish to continue their study of Integrated 
Mathematics and to earn high school credit 
in mathematics. Laboratory 100 hours. Note: 
This is a self-paced course in an open-entry, 
open-exit lab environment. Successful 
completion of the course results in 5 high 
school credits. Recommended Preparation: 
ESL 40 and ABSE 35 or equivalent.
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  37
INTEGRATED MATHEMATICS 3A
0 Units
ABSE 37 focuses on the integration of algebra 
and geometry through graphing representa-
tions and coordinate proofs. Student explore 
modeling in two and three dimensions; 
algebraic theorems; polynomial and ratio-
nal functions, expressions and equations. 
This course is designed to meet the needs of 
students who wish to continue their study 
of Integrated Mathematics and to earn high 
school credit in mathematics. Laboratory 100 
hours. Note: This is a self-paced course in 
an open-entry, open-exit lab environment. 
Successful completion of the course results 
in 5 high school credits. Recommended 
Preparation: ESL 40 and ABSE 36.

  38
INTEGRATED MATHEMATICS 3B
0 Units
ABSE 38 focuses on the integration of alge-
bra and geometry through examining the 
mathematical measures of circles. Student 
also explore geometric and logarithmic 
sequences, as well as statistical measures. 
This course is designed to meet the needs of 
students who wish to continue their study 
of Integrated Mathematics and to earn high 
school credit in mathematics. Laboratory 100 
hours. Note: This is a self-paced course in 
an open-entry, open-exit lab environment. 
Successful completion of the course results 
in 5 high school credits. Recommended 
Preparation: ESL 40 and ABSE 37.

  40
WORLD HISTORY 1A
0 Units
ABSE 40 is a high school level course 
designed to give an overview of world 
history, covering the period beginning with 
the fi rst humans up to the Scientifi c Revolu-
tion and Enlightenment. This course covers 
the fi rst half of the high school World History 
requirement.¬†This course may be taken for 
high school credit. Laboratory 100 hours. 
Note: This is a self-paced course in an open-
entry, open-exit lab environment. Successful 
completion of the course results in 5 high 
school credits. Recommended Preparation: 
ESL 40 or equivalent.

  41
WORLD HISTORY 1B
0 Units
ABSE 41 is a high school level course 
designed to give an overview of world 
history, beginning with the Scientifi c Revo-
lution and Enlightenment, up to present 
day. This course fulfi lls the second half of 
the high school World History requirement. 
Laboratory 100 hours. Note: This is a self-
paced course in an open-entry, open-exit 
lab environment. Successful completion of 
the course results in 5 high school credits. 
Recommended Preparation: ESL 40 and 
ABSE 40, or equivalent.

  42
US HISTORY 1A
0 Units
ABSE 42 is a high school level course designed 
to give an overview of United States history, 
covering the period beginning with the era 
of exploration through the Civil War.¬†This 
course fulfi lls the fi rst half of the high school 
U.S. History requirement. Laboratory 100 
hours. Note: This is a self-paced course in 
an open-entry, open-exit lab environment. 
Successful completion of the course results 
in 5 high school credits. Recommended 
Preparation: ESL 40 or equivalent.

  43
US HISTORY 1B
0 Units
ABSE 43 is a high school level course 
designed to give an overview of United 
States history, covering the period begin-
ning with the post-Civil War era through 
the New Millennium. This course fulfi lls 
the second semester of the high school U.S. 
History requirement. Laboratory 100 hours. 
Note: This is a self-paced course in an open-
entry, open-exit lab environment. Successful 
completion of the course results in 5 high 
school credits. Recommended Preparation: 
ESL 40 and ABSE 042 or equivalent.

  44
AMERICAN GOVERNMENT
0 Units
ABSE 44 is designed to meet the needs of 
students who wish to earn high school credit 
for American Government. The course covers 
the principles behind American government 
and then explores the American politi-
cal process. Each of the three branches of 
government are explored as well as local 
government systems. Laboratory 100 hours. 
Note: This is a self-paced course in an open-
entry, open-exit lab environment. Successful 
completion of the course results in 5 high 
school credits. Recommended Preparation: 
ESL 40 or equivalent.

  45
ECONOMICS
0 Units
ABSE 45 is designed to meet the needs of 
students who wish to earn high school credit 
for economics. This is a fundamental course 
in both micro- and macroeconomics. Micro-
economic topics include demand, pricing 
theory, and market structures. Macroeco-
nomics involves a study of relevant institu-
tions and polices. Other topics include inter-
national and global economics. Laboratory 
100 hours. Note: This is a self-paced course 
in an open-entry, open-exit lab environment. 
Successful completion of the course results 
in 5 high school credits. Recommended 
Preparation: ESL 40 or equivalent.

  48
PSYCHOLOGY
0 Units
ABSE 48 introduces students to the basics 
of life cycle development issues, the roots 
of behavior, emotions and consciousness. 
This course may be taken for high school 
credit. Laboratory 100 hours. Note: This is a 
self-paced course in an open-entry, open-exit 
lab environment. Successful completion of 
the course results in 5 high school credits. 
Lecture 1-3 hours/Laboratory-Studio 2-9 
hours. Recommended Preparation: ESL 40 
or equivalent.

  50
BASIC READING
0 Units
ABSE 50 is an individualized beginning 
reading course. This course covers reading 
techniques, vocabulary development, and 
comprehension and analysis skills. Lecture 
64 hours. Note: This is a self-paced course in 
an open-entry, open-exit lab environment. 
Course is Pass/ No Pass. Recommended 
Preparation: ESL 40 or equivalent.

  60
HIGH SCHOOL EQUIVALENCY 
(HSE) PREPARATION
0 Units
ABSE 60 is an individualized course designed 
to prepare students to take the GED (General 
Educational Development) or the HiSET 
(High School Equivalency Test) examina-
tion. This course covers all fi ve areas of the 
examinations: reading, writing, social stud-
ies, science, and mathematics and includes 
small group instruction. Additionally, this 
course can be taken by students who need 
to refresh their college readiness academic 
skills. Laboratory 320 hours. Note: This is a 
self-paced course in an open-entry, open-exit 
lab environment, with small group instruc-
tion. Lecture 1-3 hours/Laboratory-Studio 
2-9 hours. Recommended Preparation: ESL 
40 or equivalent.
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  61
LEARNING LAB AND SUPPORT 
FOR HIGH SCHOOL AND HIGH 
SCHOOL EQUIVALENCY
0 Units
ABSE 61 is a learning lab designed for both 
high school and high school equivalency 
students who want additional instructional 
assistance in a specifi c subject area or help 
with a particular assignment or project. 
Students may receive academic support in 
writing, mathematics, as well as all high 
school subjects. Laboratory 320 hours. Note: 
This course is Pass/No Pass only. Recom-
mended Preparation: ESL 40 or equivalent.

  62
SOCIAL STUDIES FOR THE GED/
HISET
0 Units
ABSE 62 is designed to prepare students to 
take the social studies section of the GED/
HiSET test. The course applies critical think-
ing skills to interpret social studies-related 
texts, documents, charts, tables, graphs, 
and political cartoons, and implement key 
test taking strategies. The course includes 
United States history, civics and government, 
geography and economics. Lecture 32 hours. 
Recommended Preparation: ABSE 10, ABSE 
50, and ABSE 186 or ESL 40.

  63
SCIENCE FOR THE GED/HISET
0 Units
ABSE 63 is a preparation course that teaches 
students to think critically while learning 
more about the Life, Physical, Earth, and 
Space Sciences. This course focuses on the 
understanding of the scientific method, 
comprehension of science related texts, 
and the use of data and statistics in science. 
Students will receive the necessary skills 
to successfully pass the science section of 
the GED/HiSET. Lecture 32 hours. Recom-
mended Preparation: ABSE 10, ABSE 50, and 
ABSE 186 or ESL 40.

  64
MATHEMATICAL REASONING FOR 
THE GED/HISET
0 Units
ABSE 64 is designed for adults who wish 
to review or master basic algebraic and 
geometric concepts. The concepts range from 
solving simple equations to understanding 
how to graph a two-variable equation in a 
coordinate plane. The course is designed to 
provide students with the necessary skills to 
successfully pass the mathematics section of 
the GED/HiSET. Lecture 64 hours. Recom-
mended Preparation: ABSE 20 and ABSE186 
or ESL 40.

  65
GRAMMAR AND USAGE FOR THE 
GED/HISET
0 Units
ABSE 65 is a noncredit English course 
designed for adult learners who want to 
improve their grammar skills, and, thereby, 
improve their reading and writing skills. 
This course focuses on major principles of 
basic grammar and sentence instruction 
and is designed to provide students with 
the necessary skills to successfully pass the 
grammar and usage section of the GED/
HiSET. Lecture 32 hours. Recommended 
Preparation: ABSE 10 and ABSE 50 or ESL 40.

  70
CAREER EXPLORATION
0 Units
ABSE 70 is designed to assist students 
in their exploration of possible careers. 
Students explore their occupational interests, 
career requirements, and career prepara-
tion. Students will utilize the services of 
the Career Center for their assessment and 
exploration. It meets the requirements for a 
high school diploma. Laboratory 90 hours. 
Note: This is a self-paced course in an open-
entry, open-exit lab environment. Successful 
completion of the course results in 5 high 
school credits. Recommended Preparation: 
ESL 40 or equivalent.

  110
ENGLISH 9A
0 Units
ABSE 110 helps students develop strategies 
for reading various texts including fi ction, 
non-fi ction, technical, and informational 
writings. It also presents strategies for writ-
ing, including multiple genres with appro-
priate use of conventions. All strategies are 
aligned with the California Common Core 
State Standards and high school grade-
specifi c standards to defi ne college and 
career readiness expectations. ABSE 110 is 
equivalent to the fi rst semester of 9th grade 
English (9A). It meets the requirements for a 
high school diploma. Laboratory 100 hours. 
Note: This is a self-paced course in an open-
entry, open-exit lab environment. Successful 
completion of this course results in 5 high 
school credits. Recommended Preparation: 
ESL 040

  111
ENGLISH 9B
0 Units
ABSE 111 helps students explore and analyze 
both literature and non-fi ction, including 
informational, technical and historical texts. 
Students are expected to make qualitative 
evaluations of texts in writing. This course 
is aligned with the Common Core Standards 
for reading, writing and language skills 
required for 9th grade second semester 
students. The ABSE 111 is equivalent to the 
second semester of ninth grade English. It 
meets the requirements for a high school 
diploma. Laboratory 100 hours. Note: This is 
a self-paced course in an open-entry, open-
exit lab environment. Successful completion 
of the course results in 5 high school credits. 
Recommended Preparation: ESL 040, ABSE 
110 or equivalent

  112
ENGLISH 10A
0 Units
ABSE 112 is a comprehensive Language 
Arts course designed to develop strategies 
for reading, analyzing, and responding to 
various texts including fi ction, non-fi ction, 
technical, and informational writings.¬† It 
also presents strategies for writing, includ-
ing multiple genres with appropriate use 
of conventions. This course is designed to 
meet the needs of students who wish to 
study the fi rst semester of 10th grade English 
(10A) and earn high school credit in English. 
Laboratory 100 hours. Note: This is a self-
paced course in an open-entry, open-exit 
lab environment. Successful completion of 
this course results in 5 high school credits. 
Recommended Preparation: ESL 40, ABSE 
111 or equivalent

  113
ENGLISH 10B
0 Units
ABSE 113 is a comprehensive Language 
Arts course designed to develop strategies 
for reading, analyzing, and responding to 
various texts including fi ction, non-fi ction, 
technical, and informational writings.¬† It 
also presents strategies for writing, includ-
ing multiple genres with appropriate use of 
conventions. This course is designed to meet 
the needs of students who wish to study 
the second semester of 10th grade English 
(10B) and earn high school credit in English. 
Laboratory 100 hours. Note: This is a self-
paced course in an open-entry, open-exit 
lab environment. Successful completion of 
this course results in 5 high school cred-
its. Recommended Preparation: ESL 40, 
ABSE112 or equivalent
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  114
ENGLISH 11A
0 Units
ABSE 114 focuses on reading, analyzing, and 
writing about a diverse selection of American 
literature and literary movements between 
1620 and 1860, including a variety of cultural 
and individual perspectives. It presents 
strategies for students to complete analyti-
cal, informative, persuasive, narrative, and 
research writing. ABSE 114 is equivalent to 
the fi rst semester of 11th grade English (11A) 
and meets the requirements for a high school 
diploma. Laboratory 100 hours. Note: This is 
a self-paced course in an open-entry, open-
exit lab environment. Successful completion 
of the course results in 5 high school credits. 
Recommended Preparation: ESL 40 and 
ABSE 113, or equivalent.

  115
ENGLISH 11B
0 Units
ABSE 115 focuses on reading, analyzing, and 
writing about a diverse selection of American 
literature and literary movements between 
1860 and the late twentieth century, including 
a variety of cultural and individual perspec-
tives. It presents strategies for students to 
complete analytical, informative, persuasive, 
and research writing. ABSE 115 is equivalent 
to the second semester of 11th grade English 
(11B). It meets the requirements for a high 
school diploma. Laboratory 100 hours. Note: 
This is a self-paced course in an open-entry, 
open-exit lab environment. Successful 
completion of the course results in 5 high 
school credits. Recommended Preparation: 
ESL 40 and ABSE 114, or equivalent.

  116
ENGLISH 12A
0 Units
ABSE 116 focuses on reading, analyzing, 
and writing about diverse British Literature 
selections. Students engage in further prac-
tice in the modes of analytical, informative, 
explanatory, narrative and research based 
writing with appropriate use of conven-
tions.¬† This course is designed to meet the 
needs of students who wish to study the fi rst 
semester of 12th grade English (12A) and earn 
high school credit in English.¬†¬†Laboratory 
100 hours. Note: This is a self-paced course 
in an open-entry, open-exit lab environment. 
Successful completion of this course results 
in 5 high school credits. Recommended Prep-
aration: ESL 40 and ABSE 115, or equivalent.

  117
ENGLISH 12B
0 Units
ABSE 117 focuses on reading, analyzing, and 
writing about a diverse selection of British 
Literature selections. Students engage in 
further practice in the modes of analytical, 
informative, persuasive, and research-based 
writing.¬† This course is designed to meet 
the needs of students who wish to study 
the¬†second semester of 12th grade English 
(12B).¬† Laboratory 100 hours. Note: This is a 
self-paced course in an open-entry, open-exit 
lab environment. Successful completion of 
this course results in 5 high school credits. 
Recommended Preparation: ESL 40 and 
ABSE 116, or equivalent.

  120
BASIC MATHEMATICS REVIEW
0 Units
ABSE 120 is a contextualized math course 
which prepares students for a successful 
transition to college, apprenticeships, and 
employment. Topics include numeracy, 
fractions, decimals, percentages, unit conver-
sion, ratios, and proportions. Note: This is a 
noncredit open-entry open-exit course. Labo-
ratory 20 hours. Recommended Preparation: 
ESL 30 or equivalent

  121
BASIC ALGEBRA REVIEW
0 Units
ABSE 121 provides students with a review 
of reasoning and modeling algebraically. 
Areas presented in this class include integers, 
scientifi c notation, linear functions and equa-
tions and graphing, quadratic equations, 
and slope. Emphasis is placed on algebraic 
vocabulary and problem solving. Note: This 
is a noncredit open-entry, open-exit course. 
Laboratory 20 hours. Recommended Prepa-
ration: ESL 30 or equivalent

  122
BASIC STATISTICS REVIEW
0 Units
ABSE 122 reviews the basic concepts of data 
analysis and statistical computing. Topics 
include weighted averages, distribution of 
data, interpretation of data graphs, counting 
strategies and probability. Emphasis is placed 
on developing basic statistics vocabulary 
and contextualized problem solving. Note: 
This is a noncredit course with open-entry 
and open-exit. Laboratory 20 hours. Recom-
mended Preparation: ESL 30 or equivalent

  146
ETHNIC STUDIES
0 Units
ABSE 146 is a high school-level introductory 
course in ethnic studies. The course explores 
individual connections to local and global 
histories, examining the intersection of 
gender, race, ethnicity, culture, and nation-
ality to cultivate respect and empathy for 
individuals and groups of people locally, 
nationally, and globally. Through historical 
documents, historical interpretations, and 
personal narratives, students will consider 
the contributions, struggles against injustice, 
and movements toward self-determination 
of traditionally marginalized populations, 
which have been central to the American 
historical narrative. Laboratory 100 hours. 
Note: This is a self-paced course in an open-
entry, open-exit lab environment. Successful 
completion of the course results in 5 high 
school credits. Recommended Preparation: 
ESL 40 or equivalent.

  147
WORLD GEOGRAPHY 1A
0 Units
ABSE 147 is designed for students who wish 
to earn high school credit for World Geogra-
phy. The course presents information about 
the world and its resources, surveys the basic 
principles of geography, and explores how 
such physical factors as climate and natural 
resources infl uence the cultural, economic 
and political life of people in the United 
States, Canada, Latin America, Europe, 
Russia, and Eurasia. Laboratory 100 hours. 
Note: This is a self-paced course in an open-
entry, open-exit lab environment. Successful 
completion of the entire course results in 5 
high school credits. Recommended Prepara-
tion: ESL 40 or equivalent.

  148
WORLD GEOGRAPHY 1B
0 Units
ABSE 148 is designed for students who wish 
to earn high school credit for World Geogra-
phy. The course presents information about 
the world and its resources, surveys the basic 
principles of geography, and explores how 
such physical factors as climate and natural 
resources infl uence the cultural, economic 
and political life of people in Africa, Asia, 
Australia, and Antarctica. Laboratory 100 
hours. Note: This is a self-paced course in 
an open-entry, open-exit lab environment. 
Successful completion of the entire course 
results in 5 high school credits. Recom-
mended Preparation: ESL 40 or equivalent.
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  149
ART HISTORY 1A
0 Units
ABSE 149 is a high school level course 
designed to give an overview of art and 
architecture from prehistory times up to the 
Renaissance. The course includes the art of 
Europe, Asia, Africa, and the Americas. It 
meets the requirements for a high school 
diploma. Laboratory 100 hours. Note: This is 
a self-paced course in an open-entry, open-
exit lab environment. Successful completion 
of the course results in 5 high school credits. 
Recommended Preparation: ESL 40 or 
equivalent.

  150
ART HISTORY 1B
0 Units
ABSE 150 is a high school level course 
designed to give an overview of art and archi-
tecture from the early Byzantine era through 
modern times. The course includes the art of 
Europe, Asia, Africa, and the Americas. This 
is the second semester of the Art History 
high school elective. Laboratory 100 hours. 
Note: This is a self-paced course in an open-
entry, open-exit lab environment. Successful 
completion of the course results in 5 high 
school credits. Recommended Preparation: 
ESL 40 and ABSE 149 or equivalent.

  186
ESSENTIALS IN READING AND 
PARAGRAPH WRITING
0 Units
ABSE 186 is designed for students who want 
to improve their reading and paragraph 
writing skills for college and career readi-
ness. Focus is on reading and comprehen-
sion strategies, vocabulary development, 
fl uency, and responsive writing in the form 
of a well-structured paragraph. Lecture 32 
hours. Note: This course is Pass/No Pass 
only. Recommended Preparation: ESL 30 
or equivalent

  187
PREPARATION FOR COLLEGE 
READING AND COMPOSITION
0 Units
ABSE 187 is designed for students who want 
to strengthen their critical reading compre-
hension and responsive essay writing skills 
for college and career readiness. This course 
leads students through reading analysis and 
the writing process: planning, organizing, 
writing, evaluating, and revising essays. 
This course includes incorporating and citing 
evidence from source materials. Lecture 32 
hours. Note: This course is Pass/No Pass only. 
Recommended Preparation: ESL 40 or ABSE 
186, or equivalent.

  200
COLLEGE READINESS FOR 
ADULTS WITH DISABILITIES
0 Units
ABSE 200 is designed to assist students 
with disabilities to become bett er prepared 
to meet the challenges of college. Learning 
styles, academic and career goal develop-
ment, improving self-esteem, building self-
confi dence, learning and study strategies, 
accommodations, campus and community 
resources are emphasized. Lecture 64 hours. 
Note: Students must att end an orientation 
and meet with the noncredit DSPS coun-
selor. Note: This class is Pass/No Pass only. 
Prerequisite: None.

  201
WORKFORCE READINESS FOR 
ADULTS WITH DISABILITIES
0 Units
ABSE 201 assists students with disabilities 
with career exploration. Students will iden-
tify jobs that match their interests, skills, and 
values. Emphasis is placed on understanding 
the Americans with Disabilities Act (ADA), 
developing soft skills, successful interview-
ing techniques, completing job applications, 
and resume writing. Lecture 64 hours. Note: 
Students must att end an orientation and meet 
with the noncredit DSPS counselor. Note: 
This course is Pass/No Pass only. Prerequi-
site: None.

ENGLISH AS A SECOND 
LANGUAGE

1
ENGLISH AS A SECOND 
LANGUAGE LITERACY
0 Units
ESL 1 is designed for students who need to 
acquire fundamental literacy and communi-
cative skills in English to successfully partici-
pate in everyday situations. Instruction 
emphasizes recognizing, printing, and using 
the alphabet; learning sound/lett er relation-
ships to read, write and spell; developing 
basic vocabulary; recognizing, writing, and 
using the numbers 1-100; and acquiring the 
language structures and communicative 
skills necessary in basic life skills competen-
cies. Instruction integrates listening, speak-
ing, reading, and writing skills. Lecture 
140-224 hours. Recommended Preparation: 
Placement is based upon performance on a 
division assessment, or referral by ESL 10 
instructors, or student self-referral.

  5
ENGLISH AS A SECOND 
LANGUAGE FOR OLDER ADULT 
LEARNERS
0 Units
ESL 5 is designed for older adult learners at 
the low-beginning level of English acquisi-
tion. This course provides instruction in 
reading, writing, sentence structure, spell-
ing and phonemic correspondences, verbal 
communication skills, and emphasizes 
oral and writt en activities. Students read 
and listen to dialogues and compose and 
practice original dialogs. Other activities 
include reading of short stories or para-
graphs, writing sentences and short para-
graphs, role playing of everyday situations, 
listening comprehension, dictation, and life 
skills competencies. Lecture 140-224 hours. 
Recommended Preparation: Placement 
is based upon performance on a division 
placement assessment, or completion of ESL 
1, referral by ESL 10 instructors, or student 
self-referral.

  10
ENGLISH AS A SECOND 
LANGUAGE LEVEL 1
0 Units
ESL 10 is designed for students at the low 
beginning level of English acquisition. 
This course provides instruction on simple 
reading and writing, basic sentence and 
paragraph structure, spelling and phonemic 
correspondences, and listening and oral 
communication skills. Students read and 
listen to dialogues and compose and practice 
original dialogs. Other activities include 
reading of short stories or paragraphs, writ-
ing sentences and short paragraphs, role 
playing of everyday situations, listening 
comprehension, dictation, and life skills 
competencies. Lecture 140-224 hours. Prereq-
uisite: Placement is based upon performance 
on a division placement assessment or 
completion of ESL 1.

  15
ENGLISH AS A SECOND 
LANGUAGE LEVEL 1 FOR WORK
0 Units
ESL 15 helps low-beginning ESL students 
learn English for work and life. Students 
study and practice simple listening, speak-
ing, reading, writing, grammar and inter-
personal skills in workplace and everyday 
life contexts. Lecture 140-224 hours. Prereq-
uisite: Placement is based upon performance 
on a division placement assessment or 
completion of ESL 1.
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  20
ENGLISH AS A SECOND 
LANGUAGE LEVEL 2
0 Units
ESL 20 is designed for students at the high-
beginning level of English acquisition. This 
course provides instruction in reading and 
writing, basic sentence and paragraph struc-
ture, spelling, verbal communication skills, 
listening comprehension of everyday spoken 
English, and development of life skills 
competencies. Emphasis is placed upon the 
study of grammar and vocabulary necessary 
for everyday life and general understanding 
of spoken English. Lecture 140-224 hours. 
Prerequisite: Placement is based upon 
performance on a division placement assess-
ment or completion of ESL 10.

  25
ENGLISH AS A SECOND 
LANGUAGE LEVEL 2 FOR WORK
0 Units
ESL 25 helps high-beginner students learn 
English for work and life. Students study 
and practice listening, speaking, reading, 
writing basic sentences and paragraphs, 
spelling, grammar, vocabulary, and inter-
personal skills for workplace and everyday 
life contexts. Lecture 140-224 hours. Prereq-
uisite: Placement is based upon performance 
on a division placement assessment or 
completion of ESL 10 or ESL 15.

  30
ENGLISH AS A SECOND 
LANGUAGE LEVEL 3
0 Units
ESL 30 is designed for students at the low-
intermediate level of English acquisition. 
This course provides instruction in read-
ing and writing, sentence and paragraph 
structure, verbal communication skills, 
comprehension of everyday spoken English 
and development of life skills competencies. 
Instruction stresses the grammatical study of 
verbs and vocabulary development. Empha-
sis is placed upon general understanding of 
spoken and writt en English and overall eff ec-
tiveness in communication. Lecture 140-224 
hours. Prerequisite: Placement is based upon 
performance on a division placement assess-
ment or completion of ESL 20.

  33
GRAMMAR AND WRITING III 
MIRRORED COURSE
0 Units
ESL 33 is a NCESL mirrored course for ESL 
133, which focuses on grammar and compo-
sition for students at the intermediate level 
of academic English as a second language. 
The course covers increasingly complex 
grammatical structures that students incor-
porate into three-to-fi ve paragraph compo-
sitions of 300-350 words in length. Lecture 
90 hours. Prerequisite: Placement is based 
on a composite of test scores and academic 
background or satisfactory completion of 
ESL 123 and 126. Recommended Prepara-
tion: ESL 125 and ESL 127. Recommended 
Corequisite: ESL 135, 136, and 137.

  35
ENGLISH AS A SECOND 
LANGUAGE LEVEL 3 FOR WORK
0 Units
ESL 35 is designed for students at the low-
intermediate level of English acquisition. 
Students will learn grammar, sentence 
and paragraph structure, and increase (or 
develop) their workplace reading and writing 
skills, verbal communication skills, compre-
hension of spoken English, and soft skills 
for a vocational context. Additionally, this 
course emphasizes eff ective communication 
in a variety of workplace situations. Lecture 
160-224 hours. Prerequisite: Placement 
is based upon performance on a division 
placement assessment or completion of ESL 
20 or ESL 25.

  40
ENGLISH AS A SECOND 
LANGUAGE LEVEL 4
0 Units
ESL 40 is designed for students at the high-
intermediate level of English acquisition. 
This course provides instruction in read-
ing and writing, sentence and paragraph 
structure, verbal communication skills, 
comprehension of everyday spoken English, 
and development of life skills competencies. 
Instruction stresses the grammatical study 
of clauses, a review of verb tenses, and 
vocabulary development. Emphasis is placed 
upon the direct study of English grammar 
appropriate for academic sett ings and over-
all eff ectiveness in communication. Lecture 
140-224 hours. Prerequisite: Placement is 
based upon performance on a division place-
ment assessment or completion of ESL 30.

  41
GRAMMAR AND WRITING IV 
MIRRORED COURSE
0 Units
ESL 41 is a NCESL mirrored course for ESL 
141, it focuses on grammar and composition 
for students at the high intermediate level 
of academic English as a second language. 
This course provides extensive practice 
in thesis-based essays, critical analysis of 
academic reading, and techniques to improve 
writing content, organization, and grammar. 
The course covers increasingly complex 
compositions of 400-450 words in length. 
Essays are writt en in response to readings 
and discussions. Lecture 90 hours. Prereq-
uisites: Placement is based on a composite 
of test scores and academic background or 
satisfactory completion of ESL 133 and ESL 
136. Recommended Preparation: ESL 135 
and 137. Recommended Corequisites: ESL 
145 and ESL 146.

  45
ENGLISH AS A SECOND 
LANGUAGE LEVEL 4 FOR WORK
0 Units
ESL 45 is designed for students at the high-
intermediate level of English acquisition. 
This course provides instruction in work-
place reading and writing, grammar, verbal 
communication skills, comprehension of 
spoken English, and development of soft 
skills (interpersonal skills) for a vocational 
context. Additionally, the course emphasizes 
culturally-appropriate, eff ective communi-
cation in a variety of workplace situations. 
Lecture 160-224 hours. Prerequisite: Place-
ment is based upon performance on a divi-
sion placement assessment or completion of 
ESL 30 or ESL 35.

  50
ENGLISH AS A SECOND 
LANGUAGE LEVEL 5
0 Units
ESL 50 is designed for students at the 
advanced level of English acquisition. This 
course provides instruction in reading and 
writing; paragraph and essay structure; 
verbal communication skills; comprehen-
sion of academic, professional, and every-
day spoken English; and development of 
life skills competencies. Special att ention is 
given to the development of writing skills. 
Emphasis is placed upon the direct study of 
English grammar appropriate for academic 
sett ings and overall eff ectiveness in commu-
nication. Lecture 140-224 hours. Prerequisite: 
Placement is based upon performance on a 
division placement assessment or comple-
tion of ESL 40.
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  55
ENGLISH AS A SECOND 
LANGUAGE LEVEL 5 FOR WORK
0 Units
ESL 55 is for students at the advanced level 
of English. This course provides English 
language listening, speaking, reading, 
writing, grammar, and interpersonal skills 
for work-related contexts. Culturally-appro-
priate communication, digital literacy, and 
critical thinking are integrated throughout 
the course. Instruction includes English 
grammar appropriate for workplace and 
everyday life settings. Lecture 140-224 
hours. Prerequisite: Placement is based 
upon performance on a division placement 
assessment or completion of ESL 40 or ESL 45.

  57
ENGLISH AS A SECOND 
LANGUAGE COLLEGE READINESS 
LEVEL 5
0 Units
ESL 57 provides advanced instruction in 
reading and writing; composition and essay 
structure; verbal communication skills; 
comprehension of academic, professional, 
and everyday spoken English; and develop-
ment of life skills competencies. This course 
places a special emphasis on the development 
of academic writing, reading, listening, and 
speaking skills. Students study increasingly 
complex structures and incorporate these 
structures into essays of three to fi ve para-
graphs. Students learn how to develop their 
overall eff ectiveness in communication at a 
college level through direct examination of 
English language structures and vocabulary 
appropriate for academic sett ings. Lecture 
160-224 hours. Prerequisite: Placement 
is based upon performance on a division 
placement assessment or completion of ESL 
40 or ESL 45.

  70
ADMINISTRATIVE MEDICAL 
ASSISTING & ESL SUCCESS AND 
SUPPORT COURSE
0 Units
ESL 70 supports students concurrently 
enrolled in the Noncredit Business and 
Life Skills Division’s Administrative Medi-
cal Assisting (AMA) certifi cate program. 
It is designed for students who are at the 
high-intermediate ESL (English as a Second 
Language) level or higher. In this course, we 
will follow the pacing of the AMA course, 
with emphasis on reviewing, understand-
ing, and practicing medical terminology, 
communicating and handling problem situ-
ations involving patients, using medical soft-
ware, learning basic billing and coding, and 
preparing for job interviews. Our goal is to 
have students feel more confi dent with their 
medical terminology, reading comprehen-
sion, and verbal and writt en communication 
skills. Lecture 77 hours. Note: This course is 
intended to be a Recommended Corequisite 
for students enrolled in STV 61. Prerequisite: 
Placement is based upon performance on a 
division placement assessment or completion 
of ESL 30 or ESL 35. Recommended Coreq-
uisite: STV 61.

  80
ENGLISH AS A SECOND 
LANGUAGE BEGINNING 
CONVERSATION
0 Units
ESL 80 helps students improve their oral 
communication, listening comprehen-
sion, and vocabulary at a beginning level. 
Topics include communication for life in the 
community, workplace, and school focusing 
on cultural subtleties and conversational 
strategies. Students participate in pair 
work, small group and class discussions, 
role-plays and presentations. Lecture 45-112 
hours. Recommended Preparation: ESL 10 
or equivalent.

  81
ENGLISH AS A SECOND 
LANGUAGE INTERMEDIATE 
CONVERSATION
0 Units
ESL 81 helps students improve their oral 
communication, listening comprehension, 
and vocabulary at an intermediate level. 
Topics include communication for life in the 
community, workplace, and school focusing 
on cultural subtleties and conversational 
strategies. Course includes pair work, small 
group and class discussions, role-plays, and 
presentations. Lecture 45-112 hours. Recom-
mended Preparation: ESL 30 or equivalent.

  82
ENGLISH AS A SECOND 
LANGUAGE ADVANCED 
CONVERSATION
0 Units
ESL 82 helps students improve their oral 
communication, listening comprehen-
sion, and vocabulary at an advanced level. 
Topics include communication for life in the 
community, workplace, and school focusing 
on cultural subtleties and conversational 
strategies. The course includes pair work, 
small group and class discussions, role-plays, 
and presentations. Lecture 45-112 hours. 
Recommended Preparation: ESL 40 or ESL 
50 or equivalent.

  84
ENGLISH AS A SECOND 
LANGUAGE NORTH AMERICAN 
PRONUNCIATION FOR 
INTERMEDIATE STUDENTS
0 Units
ESL 84 is designed for ESL students at the 
high beginning/low intermediate level of 
English acquisition. This course concentrates 
on approximating North American pronun-
ciation in the speech of non-native students 
using a variety of techniques. Practice in the 
pronunciation of individual sounds, rhythm, 
lexical and prosodic stress, intonation and 
phraseology helps students communicate 
more eff ectively and helps prepare them for 
everyday communication activities. In ESL 
84, students learn to use formal diction by 
making oral presentations and participating 
in class discussions at the high beginning/
low intermediate level. They practice expres-
sive speaking, appropriate facial expressions, 
and hand and body gestures. Lecture 80 
hours. Recommended Preparation: ESL 20.

  85
ENGLISH AS A SECOND 
LANGUAGE INTERMEDIATE 
CONVERSATION FOR 
EMPLOYMENT
0 Units
ESL 85 is designed to help intermediate 
students improve their oral communication, 
listening comprehension, and vocabulary 
in a workplace context. Students participate 
in work and career-related class discus-
sions, presentations, and role plays such as 
mock job interviews. Students also practice 
pronunciation of individual sounds, word 
and sentence stress, and intonation patt erns. 
The instructor may add laboratory assign-
ments based on individual student needs. 
Lecture 45-112 hours. Recommended Prepa-
ration: Placement is based upon perfor-
mance on a division placement assessment 
or completion of ESL 20 or equivalent.
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  86
ENGLISH AS A SECOND 
LANGUAGE NORTH AMERICAN 
PRONUNCIATION FOR ADVANCED 
STUDENTS
0 Units
ESL 86 is designed for ESL students at the 
advanced level of English acquisition. This 
course concentrates on approximating North 
American pronunciation in the speech 
of non-native students using a variety of 
techniques. Practice in the pronunciation 
of individual sounds, rhythm, lexical and 
prosodic stress, intonation and phraseology 
helps students communicate more eff ec-
tively and helps prepare them for everyday 
communication activities. In ESL 86 students 
learn to use formal diction by making oral 
presentations and participating in class 
discussions at an Advanced ESL level. They 
practice expressive speaking, appropri-
ate facial expressions, and hand and body 
gestures. Lecture 80 hours. Recommended 
Preparation: ESL 30.

  87
AMERICAN IDIOMS AND SLANG - 
ADVANCED
0 Units
ESL 87 helps high-intermediate-advanced 
ESL students improve their speaking and 
listening by studying popular U.S. American 
idioms and slang. Students will participate 
in class discussions, role plays, oral presenta-
tions, and writt en assignments. The course 
also includes instruction on U.S. American 
culture, pronunciation, and communication 
in various situations. Lecture 45-112 hours. 
Recommended Preparation: Placement 
is based upon performance on a division 
placement assessment or completion of ESL 
30 or ESL 35.

  88
AMERICAN IDIOMS AND SLANG IN 
THE WORKPLACE - ADVANCED
0 Units
ESL 88 helps high-intermediate to advanced 
ESL students improve their speaking and 
listening by studying work-related U.S. 
American idioms, slang, and jargon. Students 
will participate in class discussions, role 
plays, oral presentations, and writt en assign-
ments. The course also includes instruction 
on U.S. American culture, pronunciation, 
and communication in various situations. 
Lecture 45-112 hours. Recommended Prepa-
ration: ESL 30 or ESL 35.

  90
ENGLISH AS A SECOND 
LANGUAGE CITIZENSHIP
0 Units
ESL 90 Citizenship is designed for students 
at the beginning level of English as a Second 
Language acquisition to help them success-
fully complete the naturalization process. 
This course provides instruction in reading, 
writing, verbal communication, U.S. civics, 
the naturalization interview, and the United 
States Citizenship and Immigration Services 
(USCIS) Form N-400. Emphasis is placed on 
the oral and writt en English necessary to pass 
the United States civics (citizenship) exam. 
This course includes the steps to becoming a 
U.S. citizen, and receive limited, beginning-
level instruction in the history, government, 
and geography of the United States. Lecture 
64 hours. Recommended Preparation: ESL 
10 or equivalent.

  91
ESL CITIZENSHIP INTERMEDIATE
0 Units
ESL 91 Citizenship guides ESL students at the 
beginning and intermediate level through the 
naturalization process. This course combines 
ESL instruction with the information neces-
sary for students to successfully become U.S. 
citizens. This course provides instruction 
in reading, writing, verbal communication, 
U.S. civics, the Naturalization Interview and 
Test, and the United States Citizenship and 
Immigration Services (USCIS) Form N-400. 
Emphasis is placed on the oral and writt en 
English necessary to pass the United States 
Naturalization Interview and Test. Students 
learn the steps to becoming a U.S. citizen, 
and receive limited, high beginner-level 
instruction on the history, government, and 
geography of the United States. Lecture 68 
hours. Recommended Preparation: ESL 20 
or equivalent.

  95
ENGLISH AS A SECOND 
LANGUAGE ADVANCED 
CONVERSATION FOR 
EMPLOYMENT
0 Units
ESL 95 helps advanced students improve 
oral communication, listening comprehen-
sion, and vocabulary in a workplace context. 
Students participate in work and career-
related class discussions, presentations, and 
role plays while focusing on cultural subtle-
ties and conversational strategies. Lecture 
45-112 hours. Recommended Preparation: 
ESL 40, ESL 45, ESL 50, or ESL 57.

LIFELONG LEARNING 
SEMINARS

10
CONTEMPORARY WORLD ISSUES
0 Units
LLS 10 centers on discussion of current social, 
political, and cultural issues around the 
world. This class is an opportunity for older 
adults to discuss, share opinions, and gain 
insight into the complex events of today’s 
world. Lecture 36 hours. Note: This is a 
course designed for the older adult. Note: 
This course is Pass/No Pass only. Prerequi-
site: None.

  20
JOY OF LIVING
0 Units
LLS 20 is an interactive discussion course for 
students interested in personal enrichment 
and meeting life’s challenges with a positive 
outlook. Lecture 12-16 hours. Note: This is a 
course designed for the older adult. Note: 
This course is Pass/No Pass only. Prerequi-
site: None.

  21
QUALITY OF LIFE
0 Units
LLS 21 is an interactive class focusing on 
improving the quality of life, increasing 
social outlets, and clarifying life issues for 
older adults. Lecture 32 hours. Note: This is 
a course designed for the older adult. This 
course is Pass/No Pass only. Prerequisite: 
None.

  24
PHILOSOPHY AND ETHICS FOR 
EVERYDAY LIVING
0 Units
LLS 24 students examine the philosophies 
and ethics of a variety of historical and 
modern thinkers. This course is designed 
for the older adult and discussion centers on 
the application of these theories to the life 
challenges faced by mature adults. Lecture 
32 hours. Note: This is a course designed for 
the older adult student. Note: This course is 
Pass/No Pass only. Prerequisite: None.

  25
ADJUSTMENT TO RETIREMENT
0 Units
LLS 25 explores the social, psychological, 
and practical adjustments associated with 
retirement. Students share various retire-
ment expectations and experiences to help 
them adjust to this major life event. Lecture 
12-16 hours. Note: This is a course designed 
for older adults. Note: This course is Pass/No 
Pass only. Prerequisite: None.
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  26
THE SIMPLE LIFE
0 Units
LLS 26 encourages socialization and personal 
development. Students will discuss vari-
ous philosophical ideologies supporting 
the simple life, including how our belief 
system may aff ect our personal, social and 
cultural aspects of life. Lecture 10-12 hours. 
Note: This is a course designed for the older 
adult. Note: This course is Pass/No Pass only. 
Prerequisite: None.

  27
WHERE’S MY MEMORY?
0 Units
LLS 27 explores the far reaches of the human 
mind, including the processes of remember-
ing and forgett ing, with special emphasis on 
age-related memory loss and strategies for 
memory enhancement. Lecture 12 hours. 
Note: This is a course designed for the older 
adult. This course is Pass/No Pass only. 
Prerequisite: None.

  30
DISCOVERING YOURSELF 
THROUGH MEMOIR WRITING AND 
MORE
0 Units
LLS 30 provides the opportunity for older 
adults to recall, discuss and translate their 
memories into writt en memoirs by applica-
tion of varied writing techniques and shared 
oral expression. Lecture 8 hours, laboratory 
24 hours. Note: This is a course designed for 
the older adult. This course is pass/no pass 
only. Prerequisite: None.

  40
BALANCE AND MOBILITY
0 Units
LLS 40 helps older students maintain inde-
pendence in daily activity through a safe and 
appropriate functional movement, balance 
and mobility training program. Students 
will explore the physical and mental changes 
that occur with the aging process. Laboratory 
48-120 hours. Note: This is a course designed 
for the older adult. Note: This course is Pass/
No Pass only. Prerequisite: None.

  42
STRENGTH TRAINING FOR THE 
OLDER ADULT
0 Units
LLS 42 helps older students maintain inde-
pendence in daily activity through a safe 
and appropriate strength training program. 
Students will focus on fi tness for functional 
daily activities and discuss the physical and 
mental changes that happen later in life. 
Laboratory 48-120 hours. Note: This course is 
designed for older adults. Note: This course 
is Pass/No Pass only. Prerequisite: None.

  44
DIET AND NUTRITION FOR OLDER 
ADULTS
0 Units
LLS 44 discusses nutritional basics for 
mature adults. Students will create their 
own personal healthy, simple, and eff ective 
diet plan. Lecture 12-24 hours. Note: This is 
a course designed for the older adult. Note: 
This course is Pass/No Pass only. Prerequi-
site: None.

  72
FILM APPRECIATION
0 Units
LLS 72 provides exposure to an academic 
curriculum of fi lm history and apprecia-
tion for older adults. This class helps these 
students to maintain linkages to both the past 
and the contemporary world. The discussion 
of fi lm history and theory develops both 
analytic and verbal skills. Emphasis is placed 
on how fi lms historically refl ect their time 
and how social issues have evolved. Selected 
fi lm clips are shown and each session will 
focus on fi ve diff erent fi lms. Lecture 12.5 
hours. Note: This is a course designed for 
the older adult. Note: This course is Pass/No 
Pass only. Prerequisite: None.

  73
MAGIC: THE PRINCIPLES OF 
ILLUSION
0 Units
LLS 73 introduces students to magic tech-
niques used by magicians. Students learn 
to perform Close-Up and Stage Magic, and 
focus on entertaining friends and family 
while mastering the physical and mental 
concentration needed to create a successful 
trick. Performance skills and stage presence 
are discussed. Lecture 24-48 hours. Note: 
This is a course designed for the older adult. 
Note: This course is Pass/No Pass only. 
Prerequisite: None.

  75
DEBATE FOR THE MATURE ADULT
0 Units
LLS 75 is a discussion-practice that explores 
today’s issues in an advocacy format. 
Students focus on personal enrichment 
through exploration and practice argument 
creation and presentation. Lecture 48 hours. 
Note: This course is designed for older adults. 
Note: This course is Pass/No Pass only. 
Prerequisite: None.

  80
ACTING IMPROVISATION
0 Units
LLS 80 explores acting techniques in a series 
of theater games and improvisations that 
emphasize basic acting skills. This course 
is designed and paced for the mature adult 
for the purpose of helping the student to 
increase self-confi dence and communication 
skills. Lecture: 32 hours. Note: This course 
designed for older adults. Note: This course 
is Pass/No Pass only. Prerequisite: None.

  90
ART HISTORY
0 Units
LLS 90 promotes an understanding of the 
role of art in human development. A variety 
of periods, geographical areas, and artists 
will be presented with one school of art per 
session. Lecture 14 hours. Note: This is a 
course designed for the older adult. Note: 
This course is Pass/No Pass only. Prerequi-
site: None.

  95
WORLD RELIGIONS
0 Units
LLS 95 provides a general introduction to 
human religious nature, ancient religions, 
Judaism, Christianity, Islam, Hinduism, and 
Buddhism. This course is designed for the 
older adult and focuses on the awareness of 
the student’s spiritual experience. Lecture 32 
hours. Note: This is a course designed for the 
older adult. This course is pass/no pass only. 
Prerequisite: None.

  141
ANCIENT CIVILIZATIONS OF THE 
WORLD
0 Units
LLS 141 explores the history, archaeology and 
infl uence of civilizations in the ancient world. 
Each session explores a diff erent civilization. 
This course is designed for the older adults 
who want to recharge their interest in and 
sharpen their awareness of how ancient 
civilizations laid the groundwork for our 
contemporary world. Lecture 32 hours. Note: 
Each session focuses on a diff erent civiliza-
tion. Note: This is a course designed for the 
older adult. Note: This course is Pass/No Pass 
only. Prerequisite: None.
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  200
ENCORE
0 Units
LLS 200 off ers a series of informative semi-
nars of special interest to mature adults. 
Students choose, prepare, and present the 
topics themselves. Small groups choose 
areas of interest that develop cooperation 
skills and help increase social connections in 
the community. Lecture 32 hours Note: This 
course is designed for older adult students. 
Note: This course is Pass/No Pass only. 
Prerequisite: None.

PARENT EDUCATION - 
CHILD OBSERVATION

10
INFANT 1
0 Units
PARED 10 focuses study on parenting 
children from 0-8 month of age. Parents (or 
caregivers) att end class with one or more chil-
dren of the designated age. Lecture 16 hours, 
laboratory 16 hours. Prerequisite: None.

  11
INFANT 2
0 Units
PARED11 focuses study on parenting chil-
dren from 9-16 month of age. Parents (or 
caregivers) att end class with one or more chil-
dren of the designated age. Lecture 16 hours, 
laboratory 16 hours. Prerequisite: None.

  12
TODDLER 1
0 Units
PARED 12 focuses study on parenting chil-
dren from 17-23 month of age. Parents (or 
caregivers) att end class with one or more chil-
dren of the designated age. Lecture 24 hours, 
laboratory 16 hours. Prerequisite: None.

  13
TODDLER 2
0 Units
PARED 13 focuses study on parenting chil-
dren from 24-29 month of age. Parents (or 
caregivers) att end class with one or more chil-
dren of the designated age. Lecture 24 hours, 
laboratory 16 hours. Prerequisite: None.

  20
TWO-YEAR-OLDS
0 Units
PARED 20 focuses study on parenting the 
two-year old child. Parents (or caregivers) 
att end class with one or more child of the 
designated age. Lecture 24 hours, laboratory 
24 hours. Prerequisite: None.

  21
TWO OR THREE-YEAR-OLDS
0 Units
PARED 21 focuses study on parenting the 
two or three-year-old child. Parents (or care-
givers) att end class with one or more children 
of the designated age. Lecture 24 hours, labo-
ratory 24 hours. Prerequisite: None.

  22
TWO, THREE, OR FOUR-YEAR 
OLDS
0 Units
PARED 22 focuses study on parenting 
children from age two through the pre-
kindergarten years. Parents (or caregivers) 
att end class with one or more children of the 
designated age. Lecture 24 hours, laboratory 
24 hours. Prerequisite: None.

  30
THREE-YEAR-OLDS
0 Units
PARED 30 focuses study on parenting the 
three-year-old child. Parents (or caregivers) 
att end class with one or more children of the 
designated age. Lecture 24 hours, laboratory 
24 hours. Prerequisite: None.

  31
THREE OR FOUR-YEAR-OLDS
0 Units
PARED 31 focuses study on parenting the 
three or four-year old child. Parents (or care-
givers) att end class with one or more children 
of the designated age. Lecture 24 hours, labo-
ratory 24 hours. Prerequisite: None.

  41
PRE-KINDERGARTEN
0 Units
PARED 41 focuses study on parenting the 
pre-kindergarten child (four or fi ve-year-old 
children). Parents (or caregivers) att end class 
with one or more children of the designated 
age. Lecture 32 hours, laboratory 32 hours. 
Prerequisite: None.

  50
MULTI-AGE
0 Units
PARED 50 focuses study on parenting chil-
dren from birth through the pre-kindergar-
ten years. Parents (or caregivers) att end class 
with one or more children of the designated 
age. Lecture 24 hours, laboratory 24 hours. 
Prerequisite: None.

  51
FATHERING SKILLS
0 Units
PARED 51 focuses study on the father’s role 
in parenting children from birth through the 
pre-kindergarten years. Fathers att end class 
with one or more children of the designated 
age. Lecture 16 hours, laboratory 16 hours. 
Prerequisite: None.

  54
WORKING PARENTS
0 Units
PARED 54 focuses study on the working 
parent’s role in parenting children from birth 
through the pre-kindergarten years. Special 
att ention is given to the challenges of rais-
ing a child while working full-time. Parents 
att end class with one or more children of the 
designated age. Lecture 16 hours, laboratory 
16 hours. Prerequisite: None.

  60
POSITIVE PARENTING SKILLS
0 Units
PARED 60 is designed for parents who seek 
instruction in positive, alternative parenting 
methods that will redirect inappropriate 
behavior of children and adolescents of all 
ages. If needed by the students enrolled, 
this class may also address single parenting 
issues. Court referred parents are welcome. 
Lecture 32 hours. Note: This class is for the 
parent only. No children may att end. Lecture 
1-3 hours/Laboratory-Studio 2-9 hours. 
Prerequisite: None.

  70
THE POLITICS & PRACTICE OF 
PARENT ASSOCIATIONS
0 Units
PARED 70 is designed for students who 
wish to learn about the parent’s role in 
parent/teacher associations. Practical expe-
rience is provided in areas of volunteerism, 
designing school based family enrichment 
activities, parent association management 
and participation, as well as organization of 
school-based newslett ers. Lecture 16 hours. 
Laboratory/Studio 16 hours. Note: This class 
is for parents only. No children may att end. 
Prerequisite: None.

  90
SINGLE PARENTING
0 Units
PARED 90 focuses study on the special 
concerns and issues inherent in raising 
children as a single parent. Lecture 32 hours. 
Note: This class is for parents only. No chil-
dren may att end. Prerequisite: None.

  103
ANGER MANAGEMENT AND 
DISCIPLINE
0 Units
PARED 103 is designed for parents who seek 
assistance in managing their expressions of 
anger in order to parent more eff ectively and 
use appropriate discipline strategies. Lecture 
16 hours. Note: This class is for adults only. 
No children may att end. Prerequisite: None.
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SHORT TERM 
VOCATIONAL

11
BEGINNING KEYBOARDING
0 Units
STV 11 is an individualized class where 
students learn keyboarding by touch, or 
how to type on a computer without looking 
at the keyboard. Students use computers to 
develop their skills. Extensive accuracy and 
speed development is off ered. Lecture 50 
hours. Note: Students may enter at any time 
throughout the semester; the curriculum 
is individualized. The course is self-paced. 
Note: This course is Pass/ No Pass only. 
Recommended Preparation: ESL 30 or 
equivalent

  12
INTERMEDIATE KEYBOARDING
0 Units
STV 12 students get additional practice by 
producing business documents with touch 
keyboarding. All students work on comput-
ers and learn MS Word while they advance. 
Extensive accuracy and speed development 
are also practiced. Lecture 150 hours. Note: 
Students may enter at any time throughout 
the semester because the curriculum is indi-
vidualized. The course is self-paced. Note: 
This course is Pass/ No Pass only. Recom-
mended Preparation: STV 11 or equivalent.

  13
ADVANCED KEYBOARDING
0 Units
STV 13 is an individualized class where 
students use the advanced features of 
keyboarding and MS Word skills for busi-
ness documents in a variety of specialized 
situations. All students work on computers 
and learn Advanced MS Word functions as 
they progress. Students continue to improve 
typing accuracy and speed. Lecture 100 
hours. Note: Students may enter at any time 
throughout the semester, the curriculum 
is individualized. The course is self-paced. 
Note: This course is Pass/ No Pass only. 
Recommended Preparation: STV 12 or 
equivalent.

  14
KEYBOARDING FOR HIGH 
SCHOOL CREDIT
0 Units
STV 14 is an individualized class that covers 
keyboarding by touch through the produc-
tion of business documents. All students 
work on computers and learn MS Word as 
they advance. Extensive accuracy and speed 
development is off ered. Lecture 100 hours. 
Note: This is a self-paced course in an open-
entry, open-exit lab environment. Successful 
completion of the course results in 5 high 
school credits. Recommended Preparation: 
ESL 30 or equivalent

  21
BUSINESS MATH AND 
CALCULATORS
0 Units
STV 21 increases students’ basic math 
skills, taught in the context of payroll and 
banking. The course includes instruction in 
basic arithmetic, calculators by touch, speed 
development on calculators, and calculator 
functions. Lecture/Demonstration 160 hours. 
Note: Students may enter at any time, and the 
curriculum is individualized. The course is 
self- paced. Students may complete one or 
more sections. Note: This course is Pass/ No 
Pass only. Prerequisite: None.

  22
BEGINNING ACCOUNT CLERK
0 Units
STV 22 students study full cycle accounting, 
fi nancial statements, payroll, and accounts 
receivable and payable in both manual and 
computerized formats. Lecture 140 hours. 
Note: Students may enter at any time, the 
curriculum is individualized. The course 
is self-paced. Note: This course is Pass/ No 
Pass only. Recommended Preparation: ESL 
10 or equivalent.

  23
ADVANCED ACCOUNT CLERK
0 Units
STV 23 students study advanced accounting, 
fi nancial statements, uncollectibles, Notes 
payable and receivable, accruals, inven-
tory, and advanced accounts receivable and 
payable in both manual and computerized 
formats. Lecture 160 hours. Note: Students 
may enter at any time, the curriculum is indi-
vidualized. The course is self-paced. Note: 
This course is Pass/ No Pass only. Recom-
mended Preparation: STV 22 or equivalent

  31
BUSINESS WRITING: EMAIL
0 Units
STV 31 students discuss various terms, 
actions, structure, and features of email 
communication in a business sett ing. The 
course covers professional email writing 
practices, readability, etiquette, threats 
and protection. Lecture/Demonstration: 24 
hours. Note: This course is Pass/ No Pass 
only. Recommended Preparation: ESL 30 
or equivalent

  33
BUSINESS LETTER WRITING
0 Units
STV 33 covers common practices of business 
lett er writing including: key diff erences 
between business lett ers and memos and 
practical advice on formatt ing, tone, and 
language. Additionally, students will be 
introduced to the fi ve step writing process 
and English essentials of proper business 
correspondence. Lecture/Demonstration 
32 hours. Note: This course is Pass/No Pass 
only. Recommended Preparation: ESL 30 
or equivalent

  34
FILING FUNDAMENTALS
0 Units
STV 34 covers the use of indexing rules for 
fi ling alphabetically, numerically, geographi-
cally and by subject. Classroom exercises, 
practical activities, handouts, and quizzes 
are designed to prepare students for working 
with offi  ce fi les and employment tests. Labo-
ratory 40 hours. Note: This course is Pass/ No 
Pass only. Recommended Preparation: ESL 
30 or equivalent

  35
ON-THE-JOB COMMUNICATION
0 Units
STV 35 focuses on interacting in the work-
place, avoiding barriers to communication 
and understanding and adapting to diff erent 
personal communication styles. Students 
learn communication strategies for gett ing 
along with coworkers, supervisors, and 
clients. Other topics include nonverbal 
communication, active listening, writt en 
communication, and communication styles. 
Students also practice telephone techniques 
through oral practice. Lecture/Demonstra-
tion: 32 hours. Note: This course is Pass/ No 
Pass only. Recommended Preparation: ESL 
20 or equivalent.

  40
21ST CENTURY EMPLOYMENT 
STRATEGIES
0 Units
STV 40 prepares students for success in 
gaining employment. Topics to be covered 
include resume development, cover lett ers, 
interviewing techniques, job search strate-
gies, employment applications, pre-employ-
ment testing, and job retention. Lecture: 96 
hours. Note: This course is Pass/ No Pass 
only. Recommended Preparation: ESL 40 
or equivalent.
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  50
CUSTOMER SERVICE SKILLS
0 Units
STV 50 teaches practical techniques to 
address the number one concern of employ-
ers: customer service skills. Emphasis is on 
internal and external customers, att itude, 
team-building, problem solving techniques, 
organizational change, confl ict resolution, 
managing stress in the workplace, business 
ethics, the importance of verbal and non-
verbal communication, and appropriate busi-
ness etiquett e. Lecture 32 hours. Note: This 
course is Pass/No Pass only. Recommended 
Preparation: ESL 30 or equivalent

  55
OFFICE EQUIPMENT
0 Units
STV 55 gives students the necessary skills 
and practical knowledge to eff ectively use 
offi  ce equipment. Through comprehensive 
instruction, students will gain practical expe-
rience of offi  ce equipment in professional 
environments. Upon successful completion 
of this course, students will be prepared to 
apply their skills in real-world sett ings and 
collaborate with colleagues. Lecture/Demon-
stration: 32 hours. Note: This course is Pass/ 
No Pass only. Recommended Preparation: 
ESL 30.

  60
PATHWAYS TO HEALTH CAREERS
0 Units
STV 60 students who are interested in health 
careers explore the basic concepts of this 
profession and fi eld. Concepts include roles 
in health careers, compassion for individu-
als in other cultures, and customer/patient 
service. Lecture 24 hours. Note: This course is 
Pass/ No Pass only. Recommended Prepara-
tion: ESL 30 or equivalent

  65
BASIC REVIEW FOR CALIFORNIA 
CERTIFIED MEDICAL ASSISTANT
0 Units
STV 65 students review for the California 
Certified Medical Assistant Examina-
tion. This course covers the basic, clinical 
specialty, and administrative specialty 
components of the examination. Lecture 96 
hours. Note: This course is Pass/ No pass 
only. Recommended Preparation: ESL 30 
or equivalent

  67
MEDICAL TERMINOLOGY FOR 
NONCREDIT ALLIED HEALTH 
COURSES
0 Units
STV 67 teaches students medical terminol-
ogy relevant to Noncredit Allied Health 
programs. The course emphasizes correct 
spelling, pronunciation, meaning, and usage 
of common healthcare terms. Students will 
explore how prefi xes, suffi  xes, and root 
words combine to form medical terms. 
Additionally, they will become familiar with 
frequently used words that facilitate commu-
nication among healthcare professionals. The 
course also covers basic anatomy, physiol-
ogy, disease processes, and pharmacology. 
Lecture 32 hours. Note: This course is Pass/
No Pass only. Recommended Preparation: 
ESL 30 or equivalent

  68
PHLEBOTOMY TECHNICIAN
0 Units
STV 68 teaches students the technical and 
procedural aspects of phlebotomy, including 
blood specimen collection and venipuncture. 
It combines theory and hands-on instruction 
to train students in collecting and process-
ing clinical specimens and interacting with 
healthcare personnel and clients. The course 
covers equipment, additives, basic anatomy, 
and safe venipuncture techniques, with an 
emphasis on collection methods, specimen 
processing, workfl ow practices, and labora-
tory information systems. This program 
prepares individuals for the National Phle-
botomist Certifi cation examination. Lecture 
48 hours. Note: This course is Pass/No Pass 
only. Recommended Preparation: ESL 50, 
or equivalent.

  70
INTRODUCTION TO COMPUTERS
0 Units
STV 70 introduces computer concepts to 
students with no previous experience with 
computing. The course focuses on the 
personal computer (PC). Lecture/ Demon-
stration 16 hours. Note: This course is Pass/ 
No pass only. Recommended Preparation: 
ESL 30 or equivalent

  71
COMPUTER BASICS/ESL 
LEARNERS
0 Units
STV 71 is a computer literacy course for ESL 
students. The course introduces students 
to computer vocabulary, keyboarding and 
educational software programs. Students 
also practice using the Internet, e-mail, and 
word processing applications. Students 
become more confi dent in using a computer 
so they can continue their education in basic 
computer business classes and improve their 
independent computing skills. Lecture 64 
hours. Note: This course is Pass/ No Pass 
only. Recommended Preparation: ESL 10 
or equivalent.

  72
GOOGLE WORKSPACE 
FUNDAMENTALS
0 Units
STV 72 introduces students to using and 
configuring a Google account, security 
sett ings, Gmail, Google Calendar, Google 
Voice, Google Drive, Google Docs, Google 
Sheets, and Google Forms. Students create 
a Google account, change account sett ings, 
use all features available in Gmail, create 
calendars and appointments in Google 
Calendar, create a forwarding telephone 
number service in Google Voice, and create 
a channel as well as content in Google’s 
YouTube. Lecture 24-32 hours. Note: This 
course is Pass/No Pass only. Recommended 
Preparation: ESL 30 and STV 140.

  73
GOOGLE WORKSPACE 
INTERMEDIATE
0 Units
STV 73 provides students with skills and 
information to extend their knowledge 
of Google Workspace beyond the Google 
Workspace Fundamentals course. Students 
create documents and forms in the cloud, 
backup fi les, and collaborate with others on 
documents and worksheets. Lecture 24-32 
hours. Note: This course is Pass/No Pass 
only. Recommended Preparation: STV 72, 
STV 140, and ESL 30.

  80
WINDOWS
0 Units
STV 80 gives students a basic introduction to 
the Windows environment. Topics include 
managing the desktop, the mouse, manag-
ing fi les (creating folders, deleting, moving, 
and copying fi les, etc.), and learning system 
information. Lecture/Demonstration 16 
hours. Note: This course is Pass/ No Pass 
only. Recommended Preparation: ESL 30 
or equivalent
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  83
CELL PHONE BASICS
0 Units
STV 83 introduces smart phone use for 
beginners. Students learn about basic cell 
phone sett ings, OS confi guration, phone 
call basics, SMS (texting), contacts, cameral 
use, basic privacy & security, e-mail, fi le 
management, native applications, and app 
installation in the iPhone and Android. 
Lecture 16 hours. Note: This course is Pass/
No Pass only. Recommended Preparation: 
ESL 30 or equivalent

  84
INTERMEDIATE ANDROID
0 Units
STV 84 provides an intermediate level explo-
ration of the Android cell phone. Students 
learn about App installation, videocon-
ferencing, maps, GPS, eCommerce, social 
media, music & video sharing, fi le manage-
ment, and cybersecurity. Only the Android 
phone is covered. Lecture 16 hours. Note: 
This course is Pass/No Pass only. Recom-
mended Preparation: ESL 30 or equivalent

  85
INTERMEDIATE APPLE IPHONE
0 Units
STV 85 provides an intermediate level explo-
ration of the Apple cell phone. Students learn 
about App installation, videoconferencing, 
maps, GPS, eCommerce, Social Media, 
music & video sharing, fi le management, 
and cybersecurity. Only the Apple iPhone 
is covered. Lecture 16 hours. Note: This 
course is Pass/No Pass only. Recommended 
Preparation: ESL 30 or equivalent

  90
MICROSOFT EXCEL
0 Units
STV 90 is a basic introduction to spreadsheet 
software using Microsoft Offi  ce Excel. This 
is a beginning level course that teaches 
the student how to create a worksheet, use 
formulas and functions, insert charts, and 
more. Lecture/Demonstration 48 hours. 
Note: This course is Pass/ No Pass only. 
Recommended Preparation: ESL 30 and STV 
70 or equivalent.

  91
MICROSOFT ADVANCED EXCEL
0 Units
STV 91 introduces spreadsheet software 
using Microsoft Offi  ce Excel. This interme-
diate level course teaches students to use 
advanced formatt ing techniques, templates 
workspace, and advanced functions. 
Lecture/Demonstration 48 hours. Note: This 
course is Pass/ No Pass only. Recommended 
Preparation: ESL 30and STV 90.

  95
QUICKBOOKS AUTOMATED 
ACCOUNTING
0 Units
STV 95 is an automated accounting program 
that uses QuickBooks software. In this 
introductory course, students input basic 
business information and transactions, such 
as entering customers/vendors and chart of 
accounts, writing checks, entering/paying 
bills and making deposits. Lecture/Demon-
stration 28 hours. Note: This course is Pass/ 
No Pass only. Recommended Preparation: 
ESL 40 or equivalent.

  97
SAGE 50 AUTOMATED 
ACCOUNTING
0 Units
STV 97 is an automated accounting program 
that uses Sage 50 accounting software. This 
introductory course teaches students to input 
basic business information and transactions, 
such as entering customers/vendors and 
account charts, writing checks, entering/
paying bills and making deposits. Lecture/
Demonstration 28 hours. Note: This course is 
Pass/ No Pass only. Recommended Prepara-
tion: ESL 40 or equivalent.

  100
BEGINNING MICROSOFT WORD
0 Units
STV 100 is a basic introduction to word-
processing using Microsoft Word. This 
beginning level course teaches students 
how to create, format, edit, print, and store 
simple documents. Lecture 48 hours. Note: 
This course is Pass/ No Pass only. Recom-
mended Preparation: ESL 30, typing speed 
of 25wpm, and STV 70 or equivalent.

  101
ADVANCED MICROSOFT WORD
0 Units
STV 101 is an advanced course of word-
processing using Microsoft Word. This 
course teaches the student how to mail 
merge, format with special features, add 
visual appeal to documents, format with 
macros and styles, and protect forms. 
Lecture/Demonstration 48 hours. Note: This 
course is Pass/No Pass only. Recommended 
Preparation: ESL30, typing speed of 25wpm 
and STV 100 or equivalent.

  111
MICROSOFT POWERPOINT
0 Units
STV 111 gives students a basic introduction 
to presentation software using Microsoft 
PowerPoint. Topics include using a design 
template and auto layouts to create a presen-
tation, running a slide show, inserting clip 
art, and creating organizational charts. 
Lecture/Demonstration 32 hours. Note: This 
course is Pass/ No Pass only. Recommended 
Preparation: ESL30, typing speed of 25wpm, 
and STV 100 or STV 90, or equivalent.

  113
MICROSOFT ACCESS
0 Units
STV 113 is a basic introduction to database 
using Microsoft Offi  ce Access. This begin-
ning level course teaches students how to 
create tables, defi ne fi elds, open and close 
tables, create relationships between tables, 
sort tables, and create reports and forms. 
Lecture/Demonstration 48 hours. Note: This 
course is Pass/ No Pass only. Recommended 
Preparation: ESL30, typing speed of 25wpm, 
and STV 100 or STV 90, or equivalent.

  115
INTRODUCTION TO MICROSOFT 
PUBLISHER
0 Units
STV 115 introduces students to Microsoft 
Publisher, a full-featured desktop publishing 
application that helps users create profes-
sional-quality publications and marketing 
materials‚ including flyers, brochures, 
advertisements, catalogs, mailing labels, 
and newslett ers‚ that can be shared easily. 
Students learn how to create fi les that are 
accessible to diverse populations. Publisher 
also provides tools that enable students to 
produce webpages and save these webpages 
directly on a web server. Lecture 48 hours. 
Recommended Preparation: STV 11, STV 
80, and ESL 40.

  120
COMPUTER LAB FOR NONCREDIT
0 Units
STV 120 is a computer laboratory course 
available for all registered noncredit 
students. This course provides students 
with computer devices and proprietary 
or commercial software to practice skills 
learned in their noncredit courses. Students 
learn to utilize available computer tech-
nologies for academic work, research and 
personal enrichment. Laboratory 20-320 
hours. Note: Students must be enrolled 
in another noncredit course to enroll into 
STV 120. Note: This course is Pass/ No Pass 
only. Recommended Preparation: ESL 20 
or equivalent.
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  138
MICROSOFT OUTLOOK
0 Units
STV 138 introduces students to the basic 
concepts of personal information manage-
ment (PMI) program using Microsoft 
Offi  ce Outlook. This beginning level course 
includes how to communicate by e-mail, 
manage contacts, plan tasks, use schedules, 
and manage the inbox. Lecture/Demonstra-
tion 32 hours. Note: This course is Pass/ 
No Pass only. Recommended Preparation: 
ESL30, typing speed of 25 wpm, and STV 100 
or STV 90, or equivalent.

  140
INTERNET
0 Units
STV 140 gives students a basic introduction 
to accessing and using the Internet. Topics 
include how to connect to the Internet, how 
to use web browsers and search engines, 
and how to access services and information 
on the Internet. Lecture/ Demonstration 16 
hours. Note: This course is Pass/ No Pass 
only. Recommended Preparation: ESL 30 
or equivalent

  149
INTRODUCTION TO INFORMATION 
TECHNOLOGY
0 Units
STV 149 provides students with an introduc-
tion to technical support in the information 
technology fi eld. The course covers both 
hardware and software topics including, 
but not strictly limited to computer assem-
bly, troubleshooting networking concepts, 
laptops and mobile devices, printers, virtu-
alization and cloud computing, windows 
installation and confi guration, and computer 
security. Lecture 24 hours/Laboratory 24 
hours. Recommended Preparation: STV 70, 
STV 80, STV 140, and ESL 30.

  150
INTEGRATED TECHNOLOGY
0 Units
STV 150 introduces students to founda-
tional integrated technology, focusing on 
both current and emerging concepts. The 
curriculum covers the use of software and 
peripheral devices to enhance input, output, 
and storage capabilities on Windows PCs, as 
well as Android and Apple smartphones and 
tablets. Students will learn how to set up and 
transfer data across applications, cloud envi-
ronments, and connected devices. Additional 
topics include home automation, artifi cial 
intelligence, and platform integration. The 
course also emphasizes hardware and soft-
ware security. Lecture 32 hours. Note: This 
course is Pass/No Pass only . Recommended 
Preparation: ESL 40 or equivalent.

  151
ENGINEERING DRAFTING AND 
BASIC DESIGN MIRRORED 
COURSE
0 Units
STV 151 Is a mirrored course for ENGR 
101 that offers limited seating through 
noncredit. It covers the fundamentals of 
traditional board drafting, descriptive 
geometry, orthographic projection and 
the graphical communication of technical 
engineering information. Students learn 
to create complete and accurate drawings 
that concisely communicate an engineering 
design. Topics include freehand drawing, 
lett ering, and theory of orthographic and 
multi-view projections. Basic drafting skills, 
industry standards and technical graphics 
practices, and engineering and architecture 
scales are presented. The glass box theory is 
used to visualize orthographic projection as 
well as the fundamentals of auxiliary views, 
coordinate systems, sectioning, dimension-
ing, intersection of planes, visibility, lines 
and order of precedence of line types. 
Coordination dimensioning and geometric 
dimensioning and tolerancing (GD&T) 
subjects are covered including location toler-
ance, datum reference, tolerance symbols 
and feature control frames. Lecture 27 hours 
and Laboratory 81 hours. Seating in this 
course is limited. Permission from the Short 
Term Vocational department is mandatory. 
Recommended Preparation: ENGL 100 or 
ESL 141, or equivalent.

  153
DRAFTING AND BASIC DESIGN 
MIRRORED COURSE
0 Units
STV 153 is a mirrored course for ARCH 101 
that off ers limited seating through noncredit. 
It covers the fundamentals of drafting tech-
niques used in architectural drawing, and 
the basic design procedure relative to good 
residential planning. The course studies 
residential building codes, drafting of work-
ing drawings, scale drawings of construc-
tion details, framing concepts, and proper 
dimensioning techniques. Lecture 27 hours/
Laboratory 81 hours. Recommended Prepa-
ration: ART 130 and ENGL 100 or ESL 141.

  206
HOME CAREGIVER/AIDE I
0 Units
(Previously STV 64)
STV 206 provides workforce preparation for 
personal care assistance in the home. This 
course is specifi cally for noncredit students 
who are seeking training in the health fi eld 
for immediate entry-level employment. 
Lecture 48 hours. Note: This course is Pass/
No Pass only. Recommended Preparation: 
ESL 30 or equivalent

  210
DENTAL FRONT OFFICE
0 Units
(Previously STV 62)
STV 210 gives students a comprehensive 
understanding of dental front offi  ce duties. 
Emphasis will be on mastering dental 
terminology, handling problem situations 
involving patients either over the telephone 
or in person, learning basic billing and tran-
scription techniques and dental software. 
Lecture/Demonstration 66 hours, Labora-
tory 30 hours. Note: Student should be able 
to keyboard at a minimum rate of 20 wpm. 
Note: Use of Eaglesoft Software is required. 
Students may borrow a laptop with the 
software on it from the Garfi eld Campus or 
use the computer lab at Garfi eld. Note: This 
course is Pass/ No Pass only. Recommended 
Preparation: ESL 30 or equivalent

  212
ADMINISTRATIVE MEDICAL 
ASSISTING I
0 Units
(Previously STV 61)
STV 212 gives students a comprehensive 
understanding of all medical front offi  ce 
duties. Emphasis is placed on mastering 
medical terminology, handling patient 
problems over the phone or in person, 
learning basic billing and transcription 
techniques and medical software. Lab 256 
hours. Note: Students should be able to 
keyboard at a minimum rate of 20 wpm and 
perform alpha/numeric fi ling. Note: There 
is a recommended co-requisite of ESL 70 for 
all who need support with medical termi-
nology. Note: This course is Pass/ No Pass 
only. Recommended Preparation: ESL 30. 
Recommended Corequisite: ESL 70.

  215
MEDICAL CLINICAL ASSISTING
0 Units
(Previously STV 63)
STV 215 gives the student a comprehensive 
understanding and mastery of clinical back-
offi  ce procedures. Students learn skills for 
work in a medical practice, such as check-
ing blood pressure, injections, and draw-
ing blood. Lecture 256 hours. Note: This 
course is Pass/ No pass only. Recommended 
Preparation: ABSE 20. Prerequisite STV 213 
and ESL 30.
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  220
CERTIFIED NURSING AIDE - 
THEORY
0 Units
(Previously STV 66)
STV 220 provides workforce preparation 
for basic nursing care in the direct care of 
patients in a variety of sett ings. This course 
focuses on physiology, patient care proce-
dures, and requirements for record-keeping 
and reporting. Students who complete this 
course are qualifi ed to take part in the Certi-
fi ed Nursing Assistant practicum (STV221). 
Lecture 64 hours. Note: This course is Pass/
No Pass only. Prerequisite: Selection for 
enrollment in the Certifi ed Nursing Aide 
Program (application and orientation are 
mandatory).

221
CERTIFIED NURSING AIDE - 
CLINICAL
0 units
STV 221 is the clinical practice component of 
the Certifi ed Nursing Aide program, focus-
ing on direct client care, comfort measures, 
lab specimen collection, and the recording 
and reporting of data to licensed personnel. 
Students engage with principles of critical 
thinking, team building, ethics, caring, and 
cultural sensitivity, which are integrated 
throughout the course. Laboratory:128 hours. 
Note: Students must have their fi ngerprints 
taken and pass a physical exam. Note: This 
course is held in a skilled nursing facility. 
Note: This course is Pass/No pass only. 
Prerequisite: STV 220

  250
PRACTICAL MATHEMATICS FOR 
TRADES
0 Units
STV 250 provides the practical math skills 
needed in a wide variety of trade, technical, 
and other occupational areas. Topics include 
numeracy, fractions, decimals, unit conver-
sions, ratios, proportions, algebra, measure-
ment, and statistics. Hands on activities in a 
variety of technical areas such as surveying, 
manufacturing, electronics, construction, 
and engineering technology including the 
appropriate application of technology are 
emphasized. Lecture 64 hours. Recom-
mended Preparation: ESL 30 or equivalent

STUDENT DEVELOPMENT
1
SUPERVISED TUTORING
0 Units
ST DV 1 is a supervised tutoring course 
designed to meet the individual academic 
needs of students requesting instructional 
assistance. Tutoring is provided for a course 
in which a student is concurrently registered. 
Students work with tutors who are recom-
mended, trained and supervised by faculty. 
Lab hours vary from 1-100. Prerequisite: 
None.
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Opportunity Policy ....................................19
Non-Evaluative Symbols.................................51
Nursing, courses .............................................233
Nutrition, courses...........................................235

O
Obligations, clearance of .................................42
Oceanography, courses .................................236
Online courses ..................................................12
 Registration .................................................15
Open Enrollment ............................................123
Orientation, College .........................................29

P
Parent Education, Noncredit courses ..........281
Pass/No Pass Courses ......................................50
Pell Grant ...........................................................24
Petitions Procedure ..........................................53
Philosophy, courses .......................................236
Photography, courses ....................................237
Physical Education, courses .........................240
Physics, courses ..............................................244
Placement Examinations .................................35
Police Department............................................13
Political Science, courses ...............................245
Prerequisite/Corequisite ................................123
Prerequisite Waiver/Appeal ...........................29
Pride Center ......................................................28
Privacy Act ........................................................20
Probation, academic .........................................53

Progress .......................................................53
Financial Aid ...............................................54

Programs and Services ....................................10
Psychology, courses .......................................247

R
Real Estate, courses ........................................249
Recommended Preparation ..........................123
Records, student ...............................................39
Refunds ..............................................................38
Registration, dates, see Calendar .................. 5-8

procedure ................................................... 38
Reinstatement (Appeal Dismissal) ................54
Remedial Coursework Limit Policy ..............53
Repetition, course .............................................42
Residence requirements ..................................39
Rising Scholars .................................................28

S
Satisfactory Academic Progress Policy .........53
Scholars Program .............................................15
Scholarships ......................................................31
Scholastic Information and Regulations .......41
Section 504 Coordinator ..................................19
Short Term Vocational, courses ....................286
Sign Language, see American Sign Language
Smoking Policy .................................................20
Social Science, courses ...................................250
Sociology, courses ..........................................252
Spanish, courses .............................................254
Speech Communication, courses
      see Communication Studies .......................164
Statistics, courses ............................................255
Standards of Scholarship ................................53
Student 

Aff airs ..........................................................33
Associated Student Body ..........................33
Center ...........................................................31
Clubs ............................................................33
Conduct .......................................................55
Continuing ..................................................35
Development, courses .............................256
Development courses, Noncredit ..........286

Directory Information Policy....................20
Educational Plan (SEP) ..............................29
Employment Services ................................31
Financial Aid Programs .............................25
Health...........................................................26
Goals ............................................................31
Honesty ........................................................17
Loans ............................................................26
Newspaper ..................................................33
Organizations .............................................33
Records ........................................................39
Responsibility .............................................40
Returning .....................................................36
Right to Know Act ......................................16
Services ........................................................21
Success & Support Program .....................29

Study Abroad Programs .................................15
Superintendent/President ............................ ii, 3
Supplemental Educational Opportunity 

Grant (SEOG) ..............................................26
Supplemental Instruction (SI) 

Collaborative Learning ..............................31

T
Television, see Film, Media and Television ....179
Theatre Arts, courses .....................................254
Transcripts .........................................................40
Transfer Center .................................................31
Transfer Credit .........................................15, 123
Transfer to Colleges, Universities .. 16, 121-122
Tuition ................................................................37

U
Unit of Work/Limitations ................................56

V
Variable Units .................................................123
Veterans, Education .........................................16

Military Training Credit ............................48
Veterans Resource Center ...............................31
Vision Statement.................................................9
Volunteer Service .............................................28

W
Waiver of Prerequisites ...........................29, 123
Welding, courses ............................................263
Withdrawal/Course Drop Policy ...................56
Work Experience, 

see Cooperative Education ...........................12
Work Study Program .......................................26
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VERDUGO CAMPUS
1500 N. Verdugo Road

818-240-1000
www.glendale.edu

GARFIELD CAMPUS
1123 E. Garfi eld Avenue

818-548-5233
www.glendale.edu/ce

PROFESSIONAL 
DEVELOPMENT CENTER

2340 Honolulu Avenue
818-957-0024

www.glendale.edu/pdc
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